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MUHUCTEPCTBO BHYTPEHHUX IOEJI POCCUVICKOU OEIEPAIIMU

IIPNKA3

« I2 » CeHTAlps 20 I3r N 707

Mocxksa

06 yreepxaermu MHCTpyKiM 06 OpraHH3alHEH
paccMOTpeHHns ofpalneHuit rpaxkhaH B CHCTEME
MurucrepcTBa BHYTpeHHHMX el Poccuiickod
Oeneparum

B nemsx ycraHOBIEHHMS B CHCTeMe MMUHHCTEpCTBa BHYTPEHHHX el
Poccuiickoit CIDe,uepa.umx1 eOUHOrO IOpsAOKa pacCMOTpeHHI oOpameHHiH
rpaxnad Poccwiickoit ®Denmepamwy, HHOCTPaHHBIX TIpaXxzaH, JmHd 6e3
rpaXkJaHCTBa, OOBeOMHEHWN IpaXJaH, B TOM YHCIE IOPUAWICCKHUX v, B
cooTBeTcTBHHE ¢ PenmepansHEIM 3aK0HOM 0T 2 Mast 2006 r. Ne 59-03 «O nopsake
paccMoTpeRrs obpamenuii rpaxnas Poccuiickoi (Denepauma»3 —

IIPUKAS3LBIBAIO:

1. VTBepauTs M BBeCTH B JedicTBHe npuinaraeMyro HHcTpykumio 06
OpraHM3alli pacCMOTpeHHs OOpamieHMi rpaXiaH B CHCTeMe MHUHHCTEpCTBa
BHYTPEHHUX Aen Poccuiickon d)enepaupm"'.

2. HaganpHWKaM ITIaBHBIX YIpaBieHWH, IeIapTaMeHTOB, YIpaBleHWH
MB/I Poccum, HadansHWKY ITaBHOTO Irraba BHYTPEHHHMX BOMCK — NEPBOMY

! Nanee — <MBJI Poccmm.
2
Hanee — «o6pamerns (oOpamenne)».
3 Cobpanme 3axoHOmaTenbcTBa Poccmiickodt Peneparmum, 2006, Ne 19, cr. 2060; 2010, Ne 27, cT. 3410; Ne 31,
cT. 4196; 2013, Ne 19, ct. 2307; Ne 27, cT. 3474. Nanee — «DexepansHrit 3aK0HY.
* Nanee — MIBCTpYKIHD.
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3aMeCTHUTENI0 I'TTaBHOKOMAaHIYyIOIEro BHYTpeHHUMH Bo¥ckamu MBJI Poccun,
IIepBOMYy  3aMeCTHUTemO  HadanbHMKa  CleACTBEHHOrO  JellapTaMeHTa
MB/J] Poccum, HavyanpHUKaM TeppUTOpUalbHEIX opraHoB MBJ[ Poccun,
00pa3oBaTeNbHBIX  YUpPeXXACHWM,  HAayYHO-HCCIENOBAaTEIbCKHX,  MEIHKO-
CaHMTApHEIX H CaHATOPHO-KYPOPTHEIX opraHusaumit cucremni MBJI Poccum,
OKPYXXHBIX YTPaBICHUN MaTepHUaTIbHO-TEXHUYECKOTO CHAO0XEHUS CHCTEMBI
MBJl Poccuu, KOMaHAyIOIIMM BOWCKAMH pErMOHANBHBEIX KOMaHIOBaHHH,
KOMaHOUpaM COeQVWHEHWX U BOMHCKMX dYacTel, HavJaJbHHKaM BOEHHBIX
06pa3oBaTenbHBIX YIPEXXIEHUH BBICIIETO IIPOGhECCHOHATBHOT0 00pa3oBaHUs U
ydpexaeHui BHyTpeHHUX Boiick MB/JI Poccun, a Taxke MHBIX opraHu3alii ¥
IIOJIpa3[IeNIeHu, CO3MaHHBIX MJI1 BBIIOMHEHWA 3aJad K OCYIIECTBIECHMS
MIOJHOMOYMH, BO3NOXeHHBIX Ha MBJ] Poccum, opraHuzoBaTh H3y4YEHHE
MHCTpYKIMU TMIHBIM COCTaBOM M OOECIIeYHTh HEYKOCHHTEIBHOE COOIONEeHHE
€€ IOIOKEeHUH.

3. YcTaHOBHUTS, YTO:

3.1. HagaibHUKH OpraHoOB BHYTPEHHHX Jel HECYyT IepCOHAIBHYIO
OTBETCTBEHHOCTH 3a COCTOSHHE pabOTHl IO NpHUeMy IpaxiaH, 00eCIIeYeHHIO
OOBEKTUBHOIO, CBOEBPEMEHHOTO M B IIONHOM 00BEMe pPacCMOTpEeHHUS
oOpameHuH, IPUHATHIO 10 HUM PEIIeHUN U HallpaBJICHUIO 3aSBUTEIISIM OTBETOB
B CTPOrOM COOTBEICTBHM ¢ TpeboBanmsamu DenepanbHOro 3akoHA
u UBCTpYyKUIMH.

3.2. HauaapHUKH CaMOCTOSTEIBHBIX noz[paap;eneHnﬁl 10 HaIIpaBIECHUSIM
OeATeTbHOCTH HECYyT IIepCOHANBHYI0 OTBETCTBEHHOCTh 3a  KadecTBO
paccMOTpeHHs OOpallleHWii 1O CYIeCTBY W CBOEBPEMEHHOE HaIlpaBieHHe
3asBUTENIM OTBETOB, COOTBETCTBYIOIINX YCTAHOBICHHBIM TPEOOBAHM M.

3.3. HauayipHUKY IOApa3JielIeHH} MOEJIONPOMU3BOACTBA U PEXHUMa HECYT
IIEpCOHATIFHYI0 OTBETCTBEHHOCTh 3a OpraHM3alfio paboTH IO PacCMOTPEHHIO
ofpameHnid W OpHEeMy TIpaxKgaH, a TakkKe COOMIOJeHHWe IOpsAnKa M CPOKOB
paccMOTpeHHUs OOpaIeHuii.

3.4. HenocpencTBeHHEIM MCTIONTHHATENb HECceT IIEPCOHAIBHYIO
OTBETCTBEHHOCTb 3a cobmopeHue TpeOoBanmii @enepalbHOrO 3aKOHA
u MacTpy)Kumm.

3.5. CoTpynHUKY,  YIONHOMOYEHHEIE Ha  INpuUeM  OOpammeHHit,
WX PETrUCTpali0 Y Y4YeT, HEeCyT IE€pCOHANbHYI0 OTBETCTBEHHOCTH
3a UX COXPaHHOCTh, COOMIONEHNE NTOPAIKa U CPOKOB PETHCTPAIl OOpaIleHuH,
a TaKkKe BeJeHHEe YIETHRIX POopM.

4. KoHTpOIIb 32 BRIIOJTHEHUEM HACTOSIIETO IIPHKa3a OCTaBJIAIO 3a COOOH.

Munuctp
TeHepai-II0IKOBHUK TOIUIIAN B. KomnoxkonxsiieB

S~

1
X CTpyKTYpHEI 37€eMEHT OpraHa BHyTPEHHMX Iell, GYHKIIHOHAITRHO 3aMKHYTEIA Ha €T0 PYKOBOACTBO.
JloImKHOCTHOE JTHIIO, YIIOIHOMOYEHHOE Ha HEOCPEACTBEHHOE PacCMOTpeHHE 06paeHu.



IIpunoxenue
k npukazy MB/I Poccuu
ot 12.09.2013 Ne 707

HHCTPYKIIHAA
00 opraHH3aIiH paccMOTpeHHs oOpallleHHil IpaxJaH B CHCTeMe
MunncTepcTBa BHyTPpeHHHX e Poccuiickoit @enepanuu

1. O6mHe mos10KEHHSA

1. Hacrosmas MHCTpykumus' ompeenseT CPOKH H IIOCIENOBATENHHOCTH
neficTBUM NpH paccMOTpeHHH obpameHuii rpaxpaad Poccuiickoit ®enepanuu,
HHOCTPaHHEIX I'paxc[aH, Ul 0e3 rpaKAaHcTBa, OOBEIUHEHUN IpaXJaH, B TOM
qucie IOpUAMYECKUX JHI,”° B cHUcTeMe MUWHHCTEpCTBA BHYTPEHHHX Il
Poccuiickoii ®eeparui® B cOOTBETCTBHM ¢ DefepantbHBIM 3aKOHOM OT 2 Mas
2006 r. Ne 59-@3 «O nopsake paccMOTpeHHs oOpalneHuii rpaxxaas Poccuiickoi
®enepannn>>4.

2. PaccMoTpenne oOpaineHuit rpaxcﬂ;:a.l-l5 B cucreme MBJ] Poccuu
OCYILIECTBIAETCS IOApa3fieNeHNus MU IeHTpanbHoro ammapara MBJI Poccuu,
TeppaTOopuanbHeiIMA  opradamu MBJI  Poccum, — o6pa3oBaTenbHBIMH
YUIpEeXISHUIMH, Hay4HO-HCCIIeJOBaTEIbCKUMH, MeIUKO-CaHUTaPHBIMHA
M CaHAaTOPHO-KYPOPTHEIMH OpraHU3aIlMsiIMH, OKPYXHEIMH YIIPaBICHUSIMH
MaTepHAIbHO-TEXHUIECKOr0  CHaOXKeHWs, YUYpeXIEHMSIMH, OIepaTUBHO-
TEPPUTOPHANEHEIMA OOBEIMHEHUSIMH, COSIWHEHNIMH KM BOMHCKUMH YacTIMH,
BOCHHBIMH O0Opa30BaTENbHBIMU YIPEXKIECHMSIMH BBICIIETO IPO(ECCUOHAIBHOIO
o0pa3oBaHus W YUpexAeHHsIMH BHyTpeHHHX Boiick MBJ] Poccum, a Taike
WHBIMY OpraHM3alMsIMH U IOApa3AeNCHUAMH, CO3JaHHBIMH U BBIIIOJHEHHUS
3a7a49 U OCYIIECTBIICHUS ITIOTHOMOYUH, BO3JIOKEHHBIX HAa MB/] Poccun®.

3. PaccmoTpenue obpamenuit B cucteme MBJ] Poccuu Bkmouaer B cebs
CIIeqyIOIIUe ITAIb:

IIpHeM U IEPBUYHYI0 06paboTKy obpaieHuH;

PETUCTPaLMIO ¥ YUIeT o0pallleHuH;

IPUHATHE OpPraHMW3aIlMOHHBIX pEHICHWH O TOpSAAKE pPacCMOTPEHUS

! anee — «MHCTpYKIASN.

2 Tanee — «rpaxxnane (rpakIAHAE)».

} ITanree — «MBJI Poccrm» wix «MHHHCTEPCTBOY.

¢ Co6panue 3akoHOZaTenbcTBa Pocchiickoit @enepammu, 2006, Ne 19, cr. 2060; 2010, Ne 27, ct. 3410; Ne 31,
cT. 4196; 2013, Ne 19, ct. 2307, Ne 27, ct. 3474, Janee — «DenepaabHelil 3aK0H».

3 Ianee — «o6pamenus (oGpamenue)y.

§ Ilanee — «OpraHsl BHYTPEHHHX A€/ TIPH OTCYTCTBHH CIIELHATLHOTO yKa3aHHUA.



oOpalneHunit;

paccMOTpeHHe OOpallleH i 110 CYIIeCTBY U NPUHATHE I10 HAM pelIeHHH;

IIOATOTOBKY U HalpaBJIEHHE OTBETOB Ha OOpallleHHUs;

XpaHeHue oOpaleHuH 1 MaTepHaIOB 10 HX PACCMOTPEHMIO;

NMUYHBIN pUeM rpaXKIaH;

aHaJIA3 pacCMOTpEeHUs oOpaleHui;

KOHTPOJIb 32 PaCCMOTpPEHHEM OO paIeHHH.

4. Oprau3aliOHHO-METOAUIECKOE obecrieyenue JeATeTbHOCTH
o paccMoTpenmio obpamenui B cucreme MBJ[ Poccum ocymectsisercs
HemnapraMeHTOM JeNONpOU3BOACTBA U paboTel ¢ oOpalneHHsMH TIpaXaaH
U opranu3anmit MB/{ Poccun’.

5. Ilonoxenus VHCTpyKIMM HE pacnpOCTPaHSIOTCS Ha IIPaBOOTHOINECHHUS,
BO3HUKAIOIIME B CBA3M C paCCMOTpeHUEM OOpalleHuil, KOTOPEIE PeryIHpyIOTCS
B MHOM IOPSAKE, YCTAHOBIEHHOM MEXAYHapOAHBIMU JOTOBOpPaMH C yJacTHEM
Poccuiickoit ®enepanivy Wiy 3aKOHOAATENLCTBOM Poccutickoii @enepanuy.

6. OOpaiieHnss BOEHHOCTYXXaIlWX BHYTpeHHHX Boiick MBJI Poccuu
B ['maBHOe KoMaHIOBaHHWE BHYTpeHHHMX Boiick MBJ] Poccum, omepatuBHO-
TEppUTOpHANbHBIE OOBENWHEHWS, COCOUHEHHS M BOHHCKHE YaCTH, BOEHHBIE
o6pazoBaTeNbHBIE YYPEXIEHHS BBICIIETO INPOGECCHOHATHHOrO0 00pa3oBaHus
M ydpexnaeHhs  BHYTpeHHHMX  Bouck MBJI Poccum  noparorcs
M pacCcMaTpUBAlOTCI B COOTBETCTBHH C JIMCHMIUIMHAPHBIM YCTaBOM
Boopyxkennsrx Cun Poccuiickoit ®Denepanuu, yTBEPXKIESHHBEIM YKa3oM
IIpesunenta Poccumiickoii @enepanmu or 10 HosOps 2007 r. Ne 1495
«O6 yTBepxIeHHM OOIIEBOMHCKHX ycTaBoB Boopyxeunwrx Cun Poccuiickoit
d)enepaunn>>2.

7. na uened MHCTpyKUMM NPUMEHSIOTCS CIEIAYIOIIHE OCHOBHEIE
TepPMHHEL

7.1. O6pamenye rpaxxaHiHa — HallpaBlIeHHblE B TOCYHapCTBEHHEIH
OpraH, OpraH MECTHOIO CaMOYINpaBI€HHS WM [JODKHOCTHOMY JIMIy B
IMCBMEHHOH (opMe WM B (popMe 3IIEKTPOHHOIO IOKyMEHTa IIpEAJIOXKEHHE,
3adBIeHME HIM Xanoba, a TalKe YCTHOe oOpallleHHe TpaxJaHWHa B
rOCYyHapCTBEHHBIM OpraH, Opral MECTHOI'O CaMOyTIpaBlIeHNUA.

7.2. IIpennoxxeHne — peKOMEeHAMs rpaXIaHAHa o
COBEPINCHCTBOBAHHIO 3aKOHOB M HHEIX HOPMAaTUBHBIX IIPaBOBBIX AaKTOB,
HNESATENBHOCTH  TOCYJapCTBEHHBIX  OpPraHOB M OpPraHOB  MECTHOTO
CaMOYIIPaBJICHHS, pa3BUTHIO OOINECTBEHHBIX OTHOIUEHHH, YIyYIICHHIO
COI[MAIBHO-3KOHOMMYECKO M HMHBIX cdep MmeATeIBHOCTH TrocyJapcTBa M
o0ImecTBa.

7.3. 3asBiieHne — Ipockba TIpakAaHMHA O CONEHCTBHH B peajM3aldd
€ro KOHCTUTYLMOHHEIX IIpaB X CBOGOJ MM KOHCTUTYLMOHHEIX IIpaB M CBOOOZ
APYTHX Juil, TA00 coobIneHne O HApYIICHHWH 3aKOHOB M HHBIX HOPMATHBHBIX

1 Hanee — « 11O MBI Poccum».

2 Cobpanue 3akoHOmAaTeNbCTBa Poccmiickoit ®enepaupm, 2007, Ne 47, cr. 5749; 2008, Ne 43, cr. 4921; 2011,
No 4, cr. 572, Ne 18, ct1. 2595, Ne 31, c1. 4714; 2013, Ne 3, ct. 171.

3 TomryskTs! 7.1 — 7.5 VIHCTPYKIMH M3II0XKEHB] B COOTBETCTBHH CO CTaThel 4 DeqepalbHOro 3aKOHa.
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IIPaBOBBIX aKTOB, HEOCTaTKaxX B paboTe rocyAapCTBEHHBIX OPraHOB, OPTaHOB
MECTHOT'O CaMOYIIPaBJIeHHA U HODKHOCTHBIX JIUL, MO0 KPUTHKA NESATEIbHOCTH
yKa3aHHBIX OPTaHOB M JOJIKHOCTHBIX JIHII.

7.4. Xanoba —mpock0a rpaxaaHWHa O BOCCTAHOBIICHWH HJIM 3al[UTe
ero HapyIIeHHBIX IIpaB, CBOOOX WM 3aKOHHBIX HHTEPECOB JHOO mpaB, cBOGOX
HJTH 3aKOHHBIX UHTEPECOB APYTHX JIUILI.

7.5. IOIKHOCTHOE IO — JIALO, IIOCTOSHHO, BPEMEHHO WM II0
CIEeIMaNbHOMY IIOMTHOMOYHMIO OCYIIECTBIAIONEe (PYHKIMHA MpeNCTaBUTENA
BJIaCTH aubo BBITIOJIHSIOIIEE OpTraHU3alMOHHO-PACIOPATUTENbHBIE,
aIMUHUCTPATUBHO-XO3HCTBEHHbIE (YHKIIUH B I'OCYJapCTBEHHOM OpraHe WiId
oprase MeECTHOT'O CaMOYTIPaBIICHU.

II. O6si3anHOCTH H MNpaBa COTPYAHHKOB TMNPH pPacCMOTPEeHHH
oOpamieHus

8. COTpyIHHK', YIIOTHOMOYEHHEI Ha PACCMOTpeHHe 06palleHns, 0653aH:

8.1. O6Gecieuuts OOBEKTUBHOE, BCECTOPOHHEE W  CBOEBPEMEHHOE
paccMoTpeHHe oOOpalneHHs, B Cllydae HEOOXOAMMOCTH — C YydJacTHeM
rpaXxaaHyHa.

8.2. IIpuHATE Mephl, HanpaBlIeHHBIE Ha BOCCTAHOBJIEHHE WIIH 3aIIUTY
HapyIIeHHEIX IIpaB, cBOOO ¥ 3aKOHHBEIX HHTEPECOB I'PaKIaHIHA.

8.3. HarpaBute rpaxgaHWHy IIHCBMEHHBI OTBET IO CYIIECTBY
IIOCTaBIIEHHBIX B OOpalleHMH BONPOCOB, 3a HCKIIOYEHHEM CIIydaes,
[peIyCMOTPEeHHBIX ITyHKkTamMu 146 u 147 UHCTpyKINmy.

8.4. YBejoMHUTh TIpaXOaHWHAa O HANpaBIeHHH ero oOpameHus
Ha pacCMOTpeHHMe B [pYrod IOCyJapCTBEHHBI OpraH, OpraH MeECTHOI'O
CaMOYIIpaBIIEHUS WM HHOMY [ODKHOCTHOMY JHI[y B COOTBETCTBUHU
C KOMIeTeHIIHeH, a TakXKe O IPOIICHUH CPOKa PacCCMOTPEeHUS OOpaIeHHs.

8.5. He pasrmamath cBefeHHus, comepxxamuecs B OOpalleHHH, a TaKKe
nHQOpPMaIMIO, KAacalollylocs YacTHOH JKM3HM TpaXKJaHWHA, CTaBIIUE
M3BECTHRIMU IIpH paccMOTpeHuM obpameHus. He sBnsgercs pasriameHueM
CBelleHWA, coepXamuxcs B OOpallleHWH, HalpaBieHHEe NIHChMEHHOTO
obpamenys B rocyJapCTBEHHBIH OpraH, OpraH MECTHOI'O CaMOYIIPaBIIEHUS WK
JOIDKHOCTHOMY JIMI[y, B KOMIIETEHIIMIO KOTOPBIX BXOJUT peIIeHHe
TIOCTABIIEHHBIX B OGPAIIEHHH BOIPOCOBZ,

8.6. ObecrieduTh COXpPaHHOCThP M KOH(PUIEHIMAIBLHOCTH JTOKYMEHTOB,
OTHOCSIIMXCS K IIPeIMETy IPOBEPKH 110 0OpaIeHHEO.

9.T'paxxnanuHy, oOpalieHHe KOTOPOTO pacCMaTpHBAaeTCsi B OpraHe
BHYTPEHHUX JIe], JOJDKHA OBITh oOecriedeHa BO3MOXKHOCTD:

! CoTpynHAK OpraHa BHYTPEHHMX Jiell, BOSHHOCTYXaIlliif BHYTPEHHMX BOUCK, ¢eepalbHEI rocyaapCTBEHHBIN
IpaxJascKkui crryxamuli, paGoTHHK opraHa BEyTpeHHHX A€N WM BHYTpeHHUX Bolick MBI Poccum.
2Cramea 6 denepanbHOro 3aK0HA.
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9.1. IlpencTaBnsTh OONONMHUTENBHBIE HOKYMEHTB K MaTepHaisl J6o
ob6pamarbcs ¢ mpockboii 06 ux HMcTpeOGOBaHUM, B TOM YHCJIE B 3JEKTPOHHOM
dopme.

9.2. 3HaKOMHUTBCS C JOKyYMEHTaMH H MaTepHajlaMH, KaCarOIIAMHUCS
paccMOTpeHHsT OOpaIleHHs, €CIM 3TO He IIPOTUBOPEYHUT 3aKOHOIATEIBCTBY
Poccutickoit ®enmepaunu, He 3aTparuBaeT IpaBa, CBOOOABI M 3aKOHHBIE
HHTEpECHl APYyTUX JIMIl U €CIH B yKa3aHHBIX JOKyMEHTaxX M MaTepuaiax He
colepxaTcsi CBEIEHHUH, COCTABILIONIME TIOCYAApCTBEHHYIO HIM HHYIO
OXpaHsAEeMYIO 3aKOHOM TauHy.

0.3.IlomyuyaTs DHUCBMEHHBI OTBET IO CYIIECTBY IIOCTaBICHHBIX
B oOpameHHu BOIPOCOB, 3a HCKIIOYEHHEM CIIy4aeB, YCTAHOBJIEHHBIX
nyektamu 146 m 147 WHcTpykuuu, nubo yBeIOMIEHHE O Iepeajpecalldy
obpamieHus, B KOTopoM WH(OpMaLKs NpeAcTaBlieHa B MACEMEHHON (opMe Ha
OymaxkHOM HocuTelne (Jlalee — NMUChPMEHHOe oOpallleHue) B IoCyJapCTBEHHBIMH
oprad, OpraH MECTHOTO CaMOYTpaBlIeHHS WIM [JODKHOCTHOMY JIMIy, B
KOMIIETCHIIMIO KOTOPHIX BXOIWT peIIeHHe IIOCTaBICHHEIX B oOOpameHuu
BOIIPOCOB.

9.4. Obparmatbes ¢ Xxanoboi Ha NPUHATOE 10 OOPAIEHUIO PEeIIeHUE WITH
Ha pgeiictBua (Oe3melicTBHE) B CBA3M C pPacCMOTpPEHHEM OOpamieHHs
B aJMHUHHCTpaTHBHOM H (WiM) cyneOHOM TOpAAKe B COOTBETCTBHH
¢ 3akoHomarenscTBoM Poccuiickoit denepanym.

9.5. Obpamarecsi C 3asgBIeHHMEM O IpeKpalleHHH pPacCMOTpPEeHHs
oOpareHus.

0.6. BoaMemenuss yOBITKOB W KOMIIEHCAallUd MOPAJBHOTO Bpena,
IIpUYAHEHHBIX He3aKOHHBIMU JeficTBuaME (Oe3nelicTBHEM) opraHa BHYTPEHHHX
el WIA €ero JODKHOCTHRIMM JIMIIAMH IIPH PacCMOTPEHHH OOpalleHHs,
II0 perIeHuo cya’.

10. OcymecTBineHrue rpaxigaHaMd NOpaBa Ha oOpamieHHe He TOJDKHO
HapyIIaTh IpaBa H CBOGOE! APYTHX JIHIL.

11. B cimydae eciu rpakJZaHHH yKas3ajl B oOpallleHHM 3aBEIOMO JIOXKHEIE
CBEJIEHHUA, pacXOJbl, IOHECCHHEIE B CBSA3H C PacCMOTPEHHEM ero oOpameHHs
OpraHOM BHYTPEHHMX €Nl WM JOJDKHOCTHBIM JIMIIOM, MOTYT OBITH B3BICKAaHBI
C IaHHOTO IPaKIaHWHA [0 PEIIeHHIO CyIa .

12.B wuHTepecax 3amMTHl MpaB TIpaXAaHWHA H  COTPYAHHUKOB
Ipu  WHQOPMHpPOBaHMHM O  TIOpSIAKE  PAacCMOTpeHus  OOpameHwHit
Y IpY JUYHOM IIpHEMe I'paXX[aH HCIIONB3YI0TCS TEXHUYECKHE CPEeACTBa ayIuo-
U (unu) BUOeoUKCaAlM, O 9eM B 00S3aTEILHOM MOPSIKE MPaXKTaHHH JOJDKEH
OBITE YBEIOMIIEH.

13. KonpuneHnuanpHocTh ayauo- W (Wnd)  BuaeomHOpMALIWH,
IIOJTy4eHHOHN C IIPHMEHEHNEM TEeXHUYIECKUX CPEICTB, a TAKOKE YUET U XpaHEHHE

! Crares 16 denepanbHOro 3aK0Ha.
2 Crares 2 DenepaTbHOTO 3aKOHA.
3 Cratea 16 ®eneparbHOro 3aK0Ha.
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HOCUTENEH YyKa3aHHOH MH@OpMamuu o0OecneduBaroTCS B COOTBETCTBHH
c 3aKOHOAaTeNnbCcTBOM Poccuiickoit enepaniy o NepCcOHAIBHEIX JaHHEBIX.

14. CoTpynHuK, YIONHOMOYEHHBIH Ha pacCMOTpeHHEe OOpalleHus,
BIIpaBe:

14.1. HanpaBnaTe B yCTaHOBICHHOM IOpSAAKE 3alpPOCHl IS ITONyIeHHS
HEOOXOIUMBIX JOKyMEHTOB H MaTe€pUaJOB B APYTHE I'OCYJAPCTBEHHBIE OPTraHEl,
OpraHsl MECTHOI'O CaMOYTIPABI€HUA U UHEIM JOJKHOCTHBIM JIHIAM.

14.2. UctpeboBaTh B yCTaHOBIIEHHOM ITOPSAKE M3 OPraHOB BHYTPEHHHX
Jel OOKYMEHTHl M MaTepHasbl, OTHOCHINWECS K IpeaMeTy IIPOBEPKA IIO
obpameHuro.

14.3. 3HaKOMHUTBCS C [JOKyMEHTaMH U MaTepualaMM, HMEIOIIHMH
3HaYeHHEe 11 pPacCMOTpeHHs oOpameHus. B ciydae HeoGXomuMoOCTH
IprOOMAaTh MX KOIIHK K 00palleHuIo.

14.4. Brle3xarh N0 PEINEHMIO PYKOBOAHWTEN Ha MECTO IS IIPOBEPKHU
($axTOB 1 0OCTOSATENBCTB, U3NI0KEHHBIX B O0paIlIEHUH.

14.5.Ilonp30BaTeCsI B YCTAaHOBIEHHOM MOpAIKE HH(GOPMAIMOHHEIMHI
6azamu (bankammu) nasusx MBI Poccun.

15. Ilepe4eHp MepOIIPHATHH, IPUBEAECHHBIX B MyHKTe 14 VHCTpyKUMH He
SIBJISIETCS. MCYEPIIBIBAIOIIMM M MOXET OBITH JOIIONHEH PYKOBOIWTEJIEM OpraHa
BHYTDEHHHX [eJl 1160 PyKOBOOUTENEM CaMOCTOATENHHOTO NOIPa3feNeHus” B
paMKax IIpe0CTaBIeHHBIX €My IIOJTHOMOYHH.

III. AaopMupoBanne rpakgaH o©O MNOpsAKe  PacCMOTPeHHS
oGpameHnuit

16. UnpopmMupoBarre rpaxpaH B cucreme MBJI  Poccum
OCYIIECTBIIAETCA 110 Tene@oHy, a Takke IyTeM pa3MeIleHus Ha OQHIMAaIbHEIX
calitrax MBJl Poccdn, ero TeppUTOPHANBHEIX OpraHOB H OpraHH3aldi’ B
“HGbOPMallMOHHO-TENEKOMMYHHKALIHOHHOM CeTH Hntepuer’, Ha
MHQOPMALMOHHBIX CTeHAaX ¥ (WId) WHOOPMAIMOHHEIX TEepMUHAIAX
CIIEYIOIIUX CBEACHUN:

16.1. O mopsimxe W CpoKax pacCMOTPEHHS OOpallleHHH W HOPMAaTHBHBIX
IIPaBOBEIX aKTaX, PETryJIHPYIOMMUX BOIIPOCH UX PACCMOTPEHHS.

16.2. I'paduk mpuema rpaxxias.

16.3.0 mNpHUCYTCTBHM HAa IJIMYHOM IpHEME 4WICHOB OOIIECTBEHHBIX
coBeToB, 06pasosanHsix npa MBJI Poccuu 1 €ro TeppHTOpHATBHEIX OpraHax’,

1M17IHHCTp BHYTpeHHHMX fen Poccuiickoif ®esepaluu, nepBRIi 3aMecTHTEr MUHHCTpa BHYTPEHHHX I
Poccuiicko#t Pepepamum, 3aMecTHTeNM MuHMCTpa BHYTpeHHMX Aen Poccuiickodt (ejepamus, HavalbHHAK
(pyxoBOmMTENb) OpraHa BHYTPEHHHX el (CTPYKTypPHOTO IIOApa3jelieHHs Oprasa BHYTPEHHHX .€N), €ro
3aMECTHTENH B COOTBETCTBHH C pacnpeiefieHneM 00a3aHHOCTe}.

2 CTpyKTypHBIiH! 3neMeHT opraHa BHYTPEHHHX Jiell, GYHKIIMOBAILHO 3aMKHYTHIH Ha €ro pyKOBOACTEO.

? Manee — «oHuIIHATEHEIE CANTHI».

* Manee — «ceTs METEpHETY.

5 anee — «MHGOPMAIIAOHERIE CTEEBIY.

§ Vxas Ilpesumenta Poccuticko#i ®enepamuu or 23 mas 2011 . Ne 668 «O6 obmecTBEHHBIX COBETaX MpH
MunmucrepcTee BHyTpeHHMX nen Poccuiickolt (enepalluét W €ro TEpPHTOPHANBHBIX opranax» (CoGpamme
3aKoHOZaTenbCTBa Poccuiickoit @eneparmm, 2011, Ne 22, ct. 3154). Nanee — «00IIeCTBEHHEIN COBETY.
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16.4. O mnopsake obxamoBaHHWA HeHCTBUH (0e3nelcTBHA) W peLICHUMH
JOIDKHOCTHBIX JIMIl OpraHOB BHYTPEHHUX JeJl, OCYILIeCTBIAEMBIX U
TIIPUHAMAEMbIX B XOZe PaCCMOTPEHHS obpamtermii’.

17. UlnbopManiioHHEIE CTE€HABl HOODKHBI OBITH  pPacIOIOXEHHEI B
JOCTYIIHBIX MJI1 TIpaXJaH MecTax 3/IaHui OpraHoB BHYTPEHHHMX Jel H
IIOMEINeHUsIX Uil  I[pueMa  Trpaxnaad.  3ampemaercs — pa3sMelleHHe
AHPOPMAIIHOHHEIX CTEHAOB B MECTaX, JOCTYN K KOTOPBIM BO3MOXEH TOJBKO
IIpY IPEABIBICHUN JOKYMEHTOB, YIOCTOBEPSIOLINX JIAYHOCT IPaXKIaH.

18. Eciu mHbOpMHUpOBaHNe rpaXKJaHWHA M0 TeleQoHy 3aHMMaeT Oonee
OECATH MHHYT, COTPYAHHK IIpe[yiaraeT eMmy oOpaTHUThCS 3a IOIydeHHEM
MHGbOPMAIIH MMCHMEHHO, B (JOpMe 3JIEKTPOHHOTO JOKYMEHTA MM Ha ITHIHOM
IIpueMe.

19. UndopmupoBanne 1no Tene@oHy O IIOCTYIUIEHHH OOpalleHus Wu
pe3ynbpTaTax €ro pacCMOTpEHHsd, a TaKKe pas3IialleHue NaHHOK HHGpOopMaluu
IIOCTOPOHHHM JIMIIaM 3aIlpeIaroTcs.

20. CBemeHHA O pETHCTPAllMOHHOM HOMepe oOpalleHHs W JaTe ero
IIOCTYIUIEHUS TMPENOCTABIIOTCS TIpaXOaHWHYy Ha JHYHOM IIpUeME IIpH
IIpeqbSBICHAN TOKYMEHTA, yAOCTOBEPSIOIIETO €ro INIHOCTE.

IV. Ilpaem u nepBuyHas o0paboTka oOpamenni

21.IIncemenHoe ofpamenve B 00s3aTeNBHOM TIOPSAOKE JIOJDKHO
COZIEpXaTh:

21.1. HaumeHnoBaHue opraHa BHYTPEHHUX Jell, B KOTOPBIA HaIlpaBlseTcs
oOpamenue, WIH (QaMUIHIO, UMS, OTIECTBO (IOCHEeNHEE — MPH HAITAYHH)
IOOJDKHOCTHOIO JIMIA OpraHa BHYTPEHHHX AEJl, UK €ro JOJIKHOCTD.

21.2. ®ammmmro, WM4, OTYECTBO (TIOclIedHee — NPW  HAIHYHH)
rpaxgaHNHa.

21.3.IlouTOBEIN afpec AJi1 HalpaBlIeHWA OTBETA WU YBEHOMIIEHHSA O
nepeaapecanyuy oOpalieHus.

21.4. JIudHy10 IOONUCH U OATy.

22.B cmydae HEoOXOAWMOCTH B IIOATBEPXXIEHHE CBOHX [IOBOJOB
TpaXIaHUH NpUJIaraeT K MUCEMEHHOMY OOpalIeHHI0 JOKYMEHTHl B MaTE€PHAIEI
160 X KOIHH.

23. NnTepHeT-o6painenne B 003aTeTbHOM TIOPSAAKE JODKHO CONEPKaTh:

23.1. Gamunmio, HUMdA, OTYECTBO (IOClIefHee — TPH HAIHIHHN)
rpaKJaHHHA.

23.2. Anpec 311eKTpOHHOM MOYTEHI, €CIN OTBET WM YBEIOMIICHHE HOJKHEI
OBITH HaIlpaBlIeHE B (OpMe 3IEKTPOHHOIO JOKYMEHTA, WM IOYTOBBIA ampec,
€CIM OTBET WIH YyBEIOMJIEHWE IOJDKHEI OBITH HAaNpaBlIeHBl B IIMCHMEHHOM

dbopme.

! Xano6s1 Ha pemeHHs, NPHEATHE YINOJHOMOYEHHHIM MOIKHOCTHEIM JIMIOM — CAMOCTOSTENBHOTO
HOApa3eneHns, IOJAIOTCA PYKOBOACTBY OpraHa BHYTpeHHHMX fell. JKano6sl Ha pemenws, IPHHATEIE
PYKOBOJUTENEM OpraHa BHYTPEHHNX Aell, IOXAIOTCS B BBIIIECTOSAIINM OpraH BHYTPEHHHUX Hell.

Hanee — «uHTEpHET-00paINeHue).
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24, K  wuHTepHeT-OOpallleHHWIO  TIpaXJaHWH  BIpaBe  HNPHIOXKHUTH
HeoOXOAUMEIE JOKYMEHTEl M MaTepHallbl WIIH UX KOIIHU B 3JIEKTPOHHOH dopme
au00 HaNpaBUTh YKa3aHHBIE NOKYMEHTHl W MaTepHajbl HIM HMX KOIMH
B IHCBEMEHHOH (opme.

25.B IHCBMEHHOM OOpallleHMd U HHTepHeT-O0palleHuy CIeHyeT
H3JIOXKHUTE CYTh OOpallleHHs, MpOoChObI, MPUYUHEI HECOTTIacHs C 00KalyeMbIM
pemeHueM, 00CTOATENbCTBA, HA OCHOBAHMH KOTOPBIX I'PaXKIaHWH CYHUTAET, YTO
HapyIIeHk ero IpaBa, cBOOOABI ¥ 3aKOHHBIE HHTEPECHI, CO3/IaHbl IPEIATCTBHS
B WX pealu3aliy, NHO0 HEe3aKOHHO BO3/IOXXEHAa Kakas-TH60 00613aHHOCTS,
a TaKKe MHEIE CBEeIeHNUS, UMEIOIHe 3HaYeH)e AT paCCMOTpeHMs oOpaleHus.

26. OTCYyTCTBME CBeleHWM, NepeYucleHHBIX B IyHKTax 21-25
VHCTpYKUMH, 3a WCKIIOYEHHEeM OTCYTICTBHS B IIMCBMEHHOM OOpalleHHH,
a Takke B MHTEPHET-OOpallleHHH (paMIIMK TpakJaHWHA WIH II09TOBOro JM60
3JIEKTPOHHOTO afpeca Ui HalpaBIEHHSA OTBETA, HE SABJIETCS OCHOBAHMEM I
ocTaBlieHHs oOpameHus 6e3 oTBeTa.

27. K pacCMOTpeHHIO IPUHUMAIOTCS OOpaIeHus:

27.1. HanpaBneHHBIE ITIOCPENCTBOM:

27.1.1. OmrepaTopoB HOYTOBOH CBSI3M C JOCTaBKOHM HMMH IIMCbMEHHOM
KOpPPECIIOHACHIINY B 3[laHKE OpraHa BHYTPEHHHUX IEll.

27.1.2. OduimansHeIX CaiTOB.

27.1.3. ®akCUMUIIBHOM CBS3HU.

27.1.4. ®enepanpHoil PenbabperepCkoil CBI3U U CIIEIIMATIBHOM CBA3H.

27.1.5. lexxypHo# yacTi TeppUTOpUanbHOro oprana MB/[ Poccuu’.

27.1.6.IlouroBoro  smmKa, YCTaHOBJIEHHOIO B  KpYIVIOCYTOYHO
OOCTYIIHBIX AJIA rpaxaaH MecTax 3maHuit MBJI Poccun, ero TeppUTOpHaIbHEIX
OpraHOB Ha MEXPETrHOHAIBHOM, OKPYKHOM M PETHOHATBHOM YPOBHSIX, & TAKXKe
OpraHOB BHYTPEHHUX [, Ille HeT AeXKYPHBIX JacTe.

27.2. Ilomy4deHHbIE B X0JI€ TUYHOI'O MIpHEMA.

28. CoTpyaHukaM NOApa3feiieHu# [eIONpPOU3BOACTBA H pexmma’
3alpelaeTcs JMYHO IPUHMMATh OOpallleHHs OT IpaXAaH, 3a HCKIIOYEHHUEM
pamopToB ¥  ofpameHWii, INpPHHATEIX B XOA€ JIMYHOIO  IIpHEMA
YIIOJTHOMOYEHHBIMY JOJDKHOCTHBIMY JIULAMH.

29. BrleMka KOpPpECHOHACHUMM K3 IOYTOBOIO SINMKA IPOM3BOLUTCS
COTpYAHHUKOM IOApa3AeIeHUS IEIONPOU3BOACTBA HE peXe OJHOIO pas3a B IEHb.

30. JIenompoM3BOACTBO IO OOpallleHusM B OpraHax BHYTPEHHHX [ell
OCYILECTBIISIETCS OTAENBHO OT JpYr¥X HaIlpaBICHUH [JOKyMEHTAlMOHHOIO
obecriedeHHs B YCTAHOBJIEHHOM IIOpSIKE, €CIM MHOe HE OrOBOPEHO
Huctpyxumeii.

31. Ina mpuemMa WHTEpHET-OOpalieHUM IIpPUMEHSEeTCS IIPOrpaMMHOE
obecrieueHune, npeaycMaTpuBaroniee 00s3aTeNbHOE 3aI0IHEHHE TPaKIaHMHOM
CBEJIEHUM, YKa3aHHbIX B IMyHKTax 23-25 MHcTpyKumH.

! NTanee — «TeppUTOPHUANBHEI Opram.
2 [lanee — «mO/Ipa3eIeHAs EOTPOM3BOACTBAY,
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32. nTepHeT-o6paleHue pacreyaTbiBaeTcs YIIOJIHOMOYEHHBIM
COTPYIHHKOM ITOApasesIeHusl AeOoNpou3BoacTBa. JanpHelmas pabota ¢ HUM
BelleTcs KaK C IIMChMEHHBIM OOpalieHMeM B IIOpsSAKe, YCTaHOBICHHOM
Uncrpykuueit. Ilpy ucnons30BaHMKM aBTOMAaTH3HPOBAaHHON HHGOPMALMOHHOM
CHCTEMBI ydeTa oOpalleHHi', 06ecIedMBalONmel pealM3allMi0 BCEX JTAIOB
paccMOTpeHus obpaineHus, paboTa ¢ HUM BeIeTCs B BIIEKTPOHHOM hopMme.

33. IlepBuynas oOpaboTka oOpameHHii, NOCTYIHMBIIMX IO IIOYTE,
OCYIIECTBIIIETCS YIOTHOMOYEHHBIM COTPYIHHKOM Iopa3encHus
IeJIOTIPON3BOICTBA.

34.Ilepen  BCKpBITHEM  IIOYTOBOTO  OTIpAaBI€HUSA  IIPOBEPSETCA
COOTBETCTBHE €ro JOCTaBKH yKa3aHHBIM Ha HEM aApecHBIM HaHHBIM. OmmubovaHO
IOTydeHHbIe ITHChMa BO3BPAIaloTCs Ha MOYTY HEBCKPHITHIMH.

35. Bce KOHBEPTH!, IOCTYNMBIINE B OpraH BHYTPEHHUX AEJ, B TOM YHUCIE
aZlpeCOBaHHEIE KOHKPETHOMY IOJDKHOCTHOMY JHIYy C IIOMETKOH («JIMIHOM,
HOJIeXXaT BCKPBITUIO. [1odTOBBIE KOHBEPTH (MAKeTHl), B KOTOPHIX IIOCTYHAIOT
IIICbMEHHBIE 00paIeHus, COXpaHsIIoTCs BMecTe ¢ oOpameHusMH. J{ormyckaeTcs
KOIIMpPOBaHHUe IIOYTOBOro KOHBepTa (IaKeTa) HECTAaHAAPTHOTO GopMaTa.

36. IIpu BCKpBITHH KOHBEpTa IPOBEPAETCS HANMYHE B HEM IHCBMEHHEIX
BlIOXeHu. B cimydae oTcyTcTBHA OOpallleHHs WM HEOOCTaYH YIOMSHYTBIX
rpaXXTaHWHOM JUOO COIEpXKaINUXCs B ONHMCH AOKYMEHTOB COCTaBIAETCS aKT
B COOTBETCTBHH C YCTAaHOBJICHHBIMH TpeOOBaHUAMH JIeJIONPOU3BOACTBA.
B kaptotexy, xypran mnmu AWC (manee — yderHsle (GOpMEBI) BHOCATCS
COOTBETCTBYIOIINE OTMETKH.

V. Perncrpanus u yuer oOpamenni

37.Bce oOpameHMs, MNOCTyIMBIINE B OpraH BHYTPEHHHX JeJ
B IOPSAJIKE, YCTAaHOBIEHHOM IMyHKTOM 27 MHCTpyknum, noaiexar o0a3aTelbHOM
PETHCTPAIMH B CPOK, He IPEBHIMAIONIAN TpeX JHeH CO IHS MX IOCTYILIeHHS , 32
UCKIIOYeHneM xano6 Ha pemeHus u jeiictBus (6e3geiicTBHE) OpraHoB
BHYTPEHHUX [Jel ¥ WX [JOIDKHOCTHBIX JHMII TMPH IIpPeAOCTaBICHUH
TrOCYHapCTBEHHBIX YCIYI®, KOTOPHIE PETMCTPHPYIOTCA He MO3HEE CIIeAYIOEro
pa6odero QHA CO JHSA MX IOCTYIUICHHS .

38. Ilucemennsle  obpamenus, angpecoBaHHrle B MBJI Poccuu
M ero pyKOBOIACTBY H IOCTYNHBIIME B MUHHCTEPCTBO, PErHCTPUPYIOTCS
A YYWUTHIBAIOTCS YIpaBlIeHHMEM IO paboTe ¢ oOpalmeHHAMH TIpaxgaH
u opraam3anuii J[JIO MBJI Poccun.

! anee — «<AWIC».

2 B ciywae mocTymieEWs o6pameHMit B eHb, NPEAMECTBYIONIMN NpasJHMYHLIM I BBIXOZHBIM JTHSM,

pervcTpaiitt uX IpOM3BOMHTCA B paboumii neHb, CeIyIomui 3a TpasqHIIHRIME MITH BEIXOAHBIMM JHAMH.
Janee — «kano6h Ha HapymeHWe TOpAKa IpeOCTABIEHHAA rOCY JapCTBEHHBIX YCIIYTY.

* Mymxr 15 nocranosenus IIpasrrenscTea Poccmiickoi Oeneparu ot 16 aBrycta 2012 . Ne 840 «O mopsnxe

mojadd ® PpacCMOTpeHHs kalo6 Ha pemeHHs H fAelictema (GeszmeiictBme) (enepaNbHEIX OpraHoOB

HCIIOMHATEILHON BJIACTH B BX HODKHOCTHBIX JIALL, cbenepa.m,m,lx TOCYNApCTBCHHEIX CIIYXaIMMX, JOJKHOCTHBIX

IMI TOCYAapCTBEHHRIX BHeOHOmKeTHHIX GoHINOB Poccumiickoit denmepamim» (CobpaHHe 3aKOHOAATENBCTBA

Poccuitckot @enepamm, 2012, Ne 35, cr. 4829),
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39. IIuceMeHHBIE  OOpameHus, aIpecOoBaHHblE W  IIOCTYyIUBIINE
B IIofpasfelieHHs LeHTpaibHoro ammapara MBJl Poccum, peructpupyrorcs
¥ YYUTBIBAIOTCS UX IIOJpa3ieIeHUSIMH JEIOIPON3BOICTBRA.

40. IIucekMeHHBIe OOpallleHUs, aapecOBaHHBlE U IIOCTYIIHUBIIME B HHBIE
OpraHbl BHYTPEHHHX Ien, PETHUCTPHUPYIOTCS 51 YYIUTBIBAFOTCS
COOTBETCTBYIOIIIMMU I10[pa3/IeIEeHUIMHU JI€JIONIPON3BOJICTBA.

41. IIucemenHble oOpameHns (MHTEpHeT-00palleHus), MOCTYIHBHINE
IO ajpecy, yKa3aHHOMY Ha KOHBEPTE€ HIM HEIOCPEeNCTBEHHO B oOpaleHuH
(mpH OTCYTCTBHH KOHBEpTa), HO afpeCOBaHHbIE B IPYI'Me OpraHbl BHYTPEHHUX
Ilel, OpraHel TIOCYJapCTBEHHOH BIJIACTH MM MECTHOTO CaMOYIIpaBJICHHUA,
a TaxKe MX JOJDKHOCTHBIM JIMLIaM, PEeTUCTPUPYIOTCA OpPraHOM BHYTPEHHHUX Jell
WIHA CaMOCTOSTENbHBIM MOApa3felieHueM, B KOTOpble OHU MOCTYIHIH, H
paccMaTpHUBAIOTCA B IIOPSAKE, yCTAaHOBIEHHOM MHCTpyKumei.

42. ITucemenHsle obOpamieHns, NOAAHHEIE B TEPPUTOPHAIBHBIA OpraH
HEMIOCPEICTBEHHO I'paXIaHWHOM WM JIUIIOM, IIPEACTABISIONAM €r0 HHTEPECH],
IIpUHUMAIOTCS B JEXypHOM 4YacTH M peructpupyrorcs B Kaure ydera
3asBlIeHHE  (COOOmIEHMII) O IpPecTYIUIeHWIX, o0 aJIMHUHHUCTPATUBHBIX
IIPABOHAPYLIEHUIX M IIPOHCIIECTBHAX  KPYIIOCYTOUHO. OIepaTHBHEIN
IeXKYPHBIH 0hOPMIITET TAIOH-YBeIOMIEHHEe® M BHIIAET ero IPakKAaHMHY MM
JHUITY, IpeACTaBIAIONIEMY €I0 HHTEPECEHI.

43, IIuceMeHHBIE obpamenus, HE coaepaKalue 3asBJICHUA
O NpPEeCTYIUICHHH, 00 agMHUHUCTPATHBHOM NPaBOHAPYIIEHHWH, HOKIAIBIBAFOTCS
PYKOBOAUTEIO TEPPUTOPHAIBHOIO OpPraHa M C €ro MOpy4eHHeM IIepelaroTcs
B IIoApa3jiefieHue ACTIONPOU3BOACTBA AN PETUCTPALUH, ydeTa X PaCCMOTPEHUS
B cooTBeTcTBHU ¢ UHCcTpykimei. B KYCII onepaTuBHEIM A€)XypHBIM HEIaeTCS
OTMETKa O JlaTe M HOMepe perucTpanuu ofpameHus B IoApa3eleHUU
JIeIOTIPOM3BOZICTBA" .

44. TTuceMeHHBle OOpameHus, NPUHATEIE B XOHE€ IHIHOrO TIpHEMa,
PETUCTPUPYIOTCS B IOPALKE, ycTaHOBIEHHOM UHCTpyKIUe.

45. Peructparusa oOpamieHui €XerojHo HaduHaeTcs C HoMepa «1».
B xone paccMoTperus obpameHns Bes Epenncka o HeMy OCYIIECTBIIAETCS 32
OIHAM HOMEpOM, IPHCBOECHHBIM €My IIpH perucTtpauuu. B ydeTHble (QOpPMEI
BHOCSITCSI COOTBETCTBYIOIINE CBEICHHUS.

46. IIpn perucTtpanvy IDUCBMEHHOTO OOpallleHHs Ha JIHIEBOH CTOpOHE
[IEpBOr0 JHCTa YKAa3bIBAIOTCA JjaTa PETHCTPalliM W PEeTHMCTPALMOHHEINA HOMEP.

! Manee — «KVCII».

2Ilom ONMEpATHBHEIM NEXYPHEIM B MHCTpYKIMM NOHMMAIOTCA: HAYalbHUK NEKYPHON 9acTH, HAYAlbHHK
OeXYPHOM CMEHBI, CTapIlHd ONECpaTHUBHLIA NEXYPHBIH, ONEPAaTHBHBIA NEXYPHBIH, XEXYPHBIM, TOMOITHUK
OIIEpaTHBHOTO JEKYPHOTO.

3 IIpmnoxerme Ne 6 K AIMHMHWCTpaTHBHOMY periaMeHTy MMHHCTEPCTBa BHYTPEHHHX HOeNl Poccmiickoit
Qenepard PEIOCTABICHUA TOCYNapCTBCHHOM YCIYrH IO TOPUEMY, DPETHCTpalAM H paspeleHdio B
TEPPHATOPHANLHEIX opradax MuHucTepcTBa BHyTpeRHUX Aen Poccmifckoit ®enepamim 3asgBieHuit, coobmenuit 1
HHOW mEGOpMAIMM O IPECTYIUICHWAX, 00 aIMHHHCTPAaTHBHBIX IPaBOHAPYIICHHAX, O IIPOMCIIECTBHAX,
yTBepxkAcHHOMY mpukazom MBJ] Poccmm or 1 mapra 2012 r. Ne 140 (3apeructpupoBad B Mmuniocte Poccun
20 mrons 2012 ropa, perrcrpanuonssit Ne 24633). Jlanee — « A IMAHHCTPATUBHBIM PETTIAMEHTY.

* Cpok paccMoTperus oGpammen s HCIHCIAETCA OT JAThI €ro perucTpams B KVCIL
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Ecnmz ofpamerne NOCTynMiIO M3 OpraHH3alldd, YyKa3aHHbIE PEKBHU3HUTEHI
MIPOCTABIIFOTCS Ha COIIPOBOUTEIHFHOM ITHCEME.

47.B cmydae NOCTYIUIEHHS M3 TOCYJapCTBEHHBIX OpPraHOB, OpPraHOB
MECTHOTO CaMOYTIPaBJICHUS WX OT JOJDKHOCTHBIX JIUI] HECKOJIBKHX OOpaIieHuit
C OOHMM COINPOBOAUTENIBHBIM  ITHCBMOM, pETHCTPAllMOHHBIA  HOMep
IIPHACBaWBAaeTCS KaXaoMy obpaumeHuto. IIpy 3TOM CONpOBOIUTENEHOE ITHCHMO
KOIIMpyeTcs I BceX o0palneHuH.

48. Vuer ofpameHmii’  OCYIIECTBISETCS B  YYETHBIX dopmax
(pexoMeHnmyeMble oOpaslbl NpUBENEHH B IpWIOKeHHsx Nel umw 2 x
WncTpykumn).

49.Ilpu BefeHHMH KapTOTEYHOrO WM JKypHAJIBHOTO Yy4eTa Iepen
IIOPANKOBEIM HOMEpPOM OOpallieHHsl MpOCTaBlsdeTcs IepBas OykBa GaMMINU
rpaxnanuHa, HampuMep: B-101. Peructpanuonnbii HOMep MOXeT OBITH
IONONMHEH [JpyrMMH OyKBEHHBIMH MM IUQPOBEIMH  0GO3HAYEHHIMH,
o0ecrieYMBAOIMMH  CHCTEMAaTH3allMIO, IIOMCK W aHaiW3 OOpalleHwHii,
Hampumep: 5/b-2022, raoe 5 — xox nonpasieneHus.

50. O6pamenue rpaxaaHWHa, IIOCTYHHBIIEE B OpPraH BHYTPEHHHX eI
C COIPOBOIMTENBHEIM JOKYMEHTOM OT JOJDKHOCTHOTO JIMIA TOCYIapCTBEHHOIO
opraHa MM OpraHa MECTHOTO CaMOYIIpaBI€HUsA, B KapTOTEKe MM >KypHaje
YYMTEIBAeTCS N0 (aMMIMM TIpaXJaHWHa C yKa3aHHMEM B OTHOEeNbHOM rpade
¢aMuIM¥ ¥ HMHALWAIOB JOJDKHOCTHOIO JIMIR, HAIPaBHBLIEro OGpaIleHHE.
B AWC yuutbiBatoTcs GaMHUIMM M WHHUITHANE TPAXIAHHHA M JOJKHOCTHOIO
JIMIa, HAIIpaBUBIIETO €T0 OOpaleHue.

51. KaproTteka ¢opMmupyeTcs W3 OTAENBHEIX TIPYIIN KapTodeK, Kaxmas
H3 KOTOPEIX COOTBETCTBYET ONpeAcicHHOH OykBe andaBUTa — mepBoil OykBe
damumy rpaxngasuHa (andaBuTHas KapToTeka). B Kaxmo# rpymme KapTodku
pacronaraloTcsi B XPOHOJOTHYECKOM IIOpAAKe, 3a HCKIIOYEHHEM KapToueK
IIOBTOPHEIX’, AHANOTMYHBIX. ¥ HEOJHOKDATHEIX' obpamenuit. Kaprouxu
aHaJIOTHYHBIX OOpaleHui NPUKIagBIBAIOTCS K KapTOYKe paHee IIOCTYIMBIIETO
(mepBoro oOpameHus), a IOBTOPHBIX M HEOJHOKPATHEIX — K KapTOYKe
IIOCJIEAHETO MOCTynHBIIEro obpamenud. Ecau kapTouka mepBoro oGpameHus
HAXOOUTCA B KAPTOTEKE MPOILIOro roja, Ha KapTo4Ke IOBTOPHOro obpaleHus
JenaeTcsd CChUIKAa Ha ee HoMep. Hymepamus oOpameHuit B Kaxmo#l rpymime
HaYMHAETCS ¢ HOMepa «1».

! ®uxcamis kpaTkux cBeenHMit 06 06pameHHH.

2 OGpamenue, NOCTYIHMBIIEE OT OJHOTO K TOTO XK€ JHIA II0 OJHOMY M TOMY )€ BONPOCY, €CIIH CO BPEMEHH
noJaqu mepBoro o6pameHns MCTEK YCTAHOBJICHHEBIN 3aKOHOAATENBCTBOM CPOK PACCMOTPEHHMS MMM IPaXIaHUH
He COIJIaCeH C NMPHMHATEIM IO ero obpamermo pemenueM. He cumraroTcs MOBTOPHEIMH 06pamieHUs OQHOTO X
TOTO e PaKIaHUHA TI0 PasHLIM BOIIPOCAM.

8 Bropoe (u nocnenyromue) o6pamenye o OXHOMY H TOMY € BOIIPOCY TPH YCJIOBHH, 9TO CPOK PaCCMOTPEHHMA
nepBoro 06pameHHA He HCTEK, B TOM YHC/IE KOS WX XyO/IHKaT, IOCTYIMBINKE W3 APYTOro roCyapCTBEHHOTO
OpraHa WIX OpraHa MECTHOTO CaMOYIIPaBIeHHUS.

* O6pamenue rpaxaanmaa, conepikaliee BOIPOC, HA KOTODHIHA €My He MeHee [ABYX pa3 JABAIACh IHCEMEHHBIE
apryMEeHTHpOBAaHHLIE OTBETH Ha paHee HaNpaBjeHHbIE 0OpallieHy, IIPH YCIOBHH, 9TO yKa3aHHOe obpalienne |
paHee HampasjifeMEble 0OpalIeHus HAaNpaBILUTHCh B OQMH M TOT )K€ OpTaH BHYTPEHHMX J€Nl WIA OTHOMY M TOMY
e JOJDKHOCTHOMY JTHLLY.
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52. XypHan nenuTcs Ha pasfienbl, KaXIbi U3 KOTOPBEIX COOTBETCTBYET
onpeneneHHod OykBe andaBuTra — IepBoi OykBe ¢aMWINM TIpakKIaHHHA
(andaBuTHEL xypHan). Hymepars obpamieHuii B KaXI0M pa3fielie HaunHAeTCs
¢ Homepa «1».

53. KapTouky UM >XypHan 3aIlONHSIOTCS 9eTKO M pa3bopumBoO. 3amucu
IIPOU3BOAATCSA pydKol, Oe3 cokpammeHuil. lcmpaBieHHs He OOITyCKalOTCH.
OmubouHble 3allUCH  3a4E€pPKUBAIOTCS H  YAOCTOBEPSAIOTCS  MONIKUCEHIO
COTpYAHHMKA ITOAPa3eIeHNU AeTIONPON3BOICTBA.

54. AIC nomxHa obecrieurBaTh MPOBEpKy oOpalieHunit Ha MOBTOPHOCTB
U CBSI3HOCTh, XpaHEHHe CBeAeHHMN 00 obpamieHmsx, a Taxke (OpMHUpOBaHHUE
HeoOXOIUMOM CTaTHCTHIECKOH HH(OPMAIIHH.

55.1Ipu wucnomszoBarmun AWIC obpamieHus perucTpuUpyloTCs IO JaTe
B XPOHOJIOTMYECKOM IIOpPSKE.

56. O6s3aTenbHOMY ~ y4eTy  IIOAJNEXaT  CIEOyIOINHe  CBEACHMA
00 obpameHuu:

56.1. PerucTpanMoHHBII HOMED.

56.2. [lata perucrpamyu.

56.3. Crioco0 1ocTaBKH.

56.4. KonudgecTBo TACTOB 00pameHNs U IPHIIOKEHHAS K HEMY.

56.5. ®amunusa, uMsg, OT4ecTBO (IOCHenHee — IPH HAIMYHAH) WIH
MHUIHAAIE] TPpaXaHWHA.

56.6. Ilo4ToBBIi U (MIH) 3NEKTPOHHBIN ajpeca Ui HalpaBJIeHUS OTBETa
WM YBEIOMIICHHS.

56.7. HazBanue opraHu3aluy, AaTa ¥ HCXONAIIWN HOMep, paMHIus U
MHUITHAIE] JIAIA, IOATHCcaBIIero odbpamenue.

56.8. Kpatkoe conepxaHue, OTpaxKaroliee CyTh OOpalleHus, a Takke
KOMY OHO aJpeCcOBaHO.

56.9. [lara, yka3zaHHas rpax JaHUHOM B OOpallieHHH.

56.10. Knaccupukamws no TeMaTuke.

56.11. XapaxTepucTUKH oOpallieHHd (3asABleHHUE, ITPeaJIoKeHHe, XKano0a,
3aIIpoc MH(OPMAIMK', KOJIEKTHBHOE?, TOBTOPHOE, AHAJOTHYHOE, THIIOBOE,
HEOIHOKpaTHOE U ApYTHe).

56.12. PerucTpaiiioHHEIE HOMEpa CBS3aHHBIX C HHM II0 CMBICIY
obpammeHuit.

56.13. Pezomonmuu 1o oOpamieHdr0 ¢ yKa3aHHEM HX JaT, a TakKe
baMuHit ¥ HHUAILIAAIOB PYKOBOJUTEIIEH.

56.14. Cenenus 06 OCymeCTBIIEHUH TEKYIIEro KOHTPOJIS.

1O6pamerme (B TOM uHMcle OGVIMANBHEIM 3ampoc TOCYAapCTBEHHOTO OpraHa, OpraHa MeCTHOIO

CaMOYIpaBIeHHA, PeJaKIMH CPEeACTBAa MaccoBol MHGOpMaIMK) O IpeJOCTaBIeHMH MH(OPMAITMH, CO3NAHHOMN

OpraHaMH BHYTPEHHHEX REJl B IIpeliellaXx CBOMX HOIHOMOYHI THOO0 IIOCTyIHBINEH B OPraHEl BHY TPEHHUX J€.
CoBmecTHOE ofpameHHe OBYX X Gomee rpaxiaH mo ofmeMy M4 HHX BOIPOCY, B TOM 9IHCIE OOpaIIeHHT

WICHOB OJHOM ceMbH, 0OpameHud OT HMEHH TPYNOBHIX KOJUIEKTHBOB, OOpalleHMs, IPHHATEIE HA ITyGIHIHOM

MEpONpPHATHH X MOJIMCAHHbIE YIaCTHAKAMH MEPOIPHATHS WIH YIOJHOMOISHHEIM HMH JIHLOM.

® O6pamenye OTHOro M TOrO Xe COMEPIKAHNS, IOCTYIIHBIIEE OT pa3sHBIX rPaXIaH.
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56.15. HammeHoBaHre mnofpa3ieneHus, GaMmiusd X HWHHLMAIL! JHLA,
OTBETCTBEHHOI'O  3a  pacCMOTpeHHe OOpalleHus 10  CYIIeCTBY H
YIIOJTHOMOYEHHOTO Ha HOIITUCAaHUE OTBeTa, Jata [IOJTy4€eHUs
HEIIOCPEICTBEHHBIM HCIIOTHATEIeM .

56.16. IlpunsaToe 1o cymecTBy OOpallleHus pelleHHe.

56.17. Pe3ynpTaT paccMOTpeHHs oOpalleHHs ¢ yKa3aHHEM JaThl OTBETa
WIM yBEeAOMIICHHMA, GaMWIMM ¥  HHUIWAJIOB JODKHOCTHOrO  JIMIA,
IOJIINCABIIIErO OTBET WIH YBEAOMIICHHE.

56.18. ndopmanuss o BeIe3[le Ha MECTO III TIPOBEPKH (aKTOB
¥ 00CTOATENHCTB, U3JIOXKEHHBIX B 06paIleHHH.

56.19. Pe3ynbraTel CcoyeOHOM HpPOBEPKH U CBEACHHS O IIPUBJICYECHHH
K OTBETCTBEHHOCTH COTPYAHUKOB, BUHOBHBIX B HapyIIeHHH IIpaB U 3aKOHHEIX
HHTEPECOB Ipak/IaH.

56.20. MecTo xpaHeHIs MaTepHalIoB 10 OOpalleHHIO.

57.B yderHrlx ¢opMmax ImpexycMmarpuBaercs rpada «IIpumedanue»
IUIS BHECEHHS NOTIONHUTENBHBIX CBeIeHrI 00 oOpalieHuH.

58. Bce cBeneHus, BHECEHHBIE B Yyd4eTHBIE (OPMEI, IOIDKHBI ORITH
KOHKpETHbIMHM, HOCHUTh HHGOPMATHBHBIA  XapakTep ¥  II03BOJATH
HIOeHTAQUIPOBATh TIOBTOPHOCTH OOpaIeHus.

59. Kaxxzioe TuI10BOE U aHANOIHIHOE OOpalieHNe NOIJIeKUT PETHCTPALAN
B o6meM nopsake. B ygeTHBIX ¢popMax yKa3bIBaeTCs: «aHAIOTMYHOE (THIIOBOE)
kKNe  ot«__ » 20__ .

60. KomnexTuBHBIE OOpallleHWs] YYIHUTHIBAIOTCS II0 IIEPBHIM ABYM-TPEM
pa3bopunBO yKa3aHHEIM (QamvumumsaM. Ilepoit ykaspBaercs pammms
rpaXaaHuHa, B aJpec KOTOPOro IIPOCAT HAMpaBUTh OTBeT. KOJUIeKTHBHEIE
obpamienus 6e3 ykasanua ¢GaMuwinit OOPaTHUBIIMXCS PETUCTPHPYIOTCS II0
Ha3BaHWIO OpPraHU3alluH, NPEANpHUATHS, YIPEXIEHHUS, OTKYJa OHH MOCTYIIHIH.
B yuerHoi#t d¢opme B rpade «IIpmmedanme» mpPOCTaBIAETCS OTMETKA
«KOJUIEKTHBHOE» M yKa3BIBaeTCs oOlee KOMHIECTBO 0OpaTUBIIMXCS IPaKIaH.

61. AHOHUMHEIE OOpAaIeHHs~ YYHTHIBAIOTCA B OTAEIBHOM rpynme
KapTo4eK WIHM B OTACIBHOM paszaeisie XXypHana (Hampumep, AH-45), a npwm
ucronb3oBaHud AVIC — B COOTBETCTBYIOUIEM PEKBH3HTE IPOCTABISETCHA CIOBO
«aHOHHUMHOEY.

62. Ecnu aHOHMMHOe o0pameHde NOCTYIHIO H3 TOCyAapCTBEHHBIX
OpraHoB ¥ (WIM) OpPraHOB MECTHOIO CaMOYIpaBICHHH, TO YYHUTHIBAETCH
hamMumg ZOMHKHOCTHOTO JIUNA, TOIIMCABIIEr0 COIPOBOAUTENBHEIN JOKYMEHT.

63. IIpencraBieHHBIE [PaXAAHMHOM  [JONOJHUTEIBHBIE  JIOKYMEHTEI
¥ MaTepHansl 1o obpameHmo mi6o npockba 06 ux UCTpeOOBaHHWH TIOAJIEKAT
PETHCTpalli¥ B IOpPSOKE, yCTaHOBIEHHOM MHcTpykiued, U npHOGIIEHUIO

! JIOJDKHOCTHOB JIALO0, YIOJTHOMOYEHHOE Ha HCIIOCPEACTBCHHOEC PaCCMOTPCHHC 06pamemm.
? ITuceMerHEble OGpAIIEHMd WIM MHTEpHeT-OGPAINCHN’, B KOTOPHIX He YKA3aHEI baMunMg rpaxAaHUHA WM
MOYTOBBI THGO SIMEKXTPOHHEIH afpec, O KOTOPOMY HOJKeH GBITh HanpaslieH OTBET (YBe XOMIICHHE).
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K MaTepualy NpoBepku. JlanpHelas mepemucKa IO OOpAaIIeHHUIO BENETC C
yKa3zaHHeM BCeX HOMepPOB, COOpaHHBIX B MaTepHalle.

64. 3ampocsl, ITUCEMa, TpeGOoBaHUA OpraHoB IIPOKYypaTyphl
u CrencTBeHHOro KoMuTeTa Poccuiickoit Mefiepalyy’, HalpaBIeHHEIEe B CBA3H
C paccMOTpeHHeM ofpameHuii IS [pPOBENEHUS INPOBEPKHM B IOPSIKE,
YCTaHOBJIEHHOM YTOJIOBHO-IIPOLECCYyalIbHEIM 3aKOHOZATEIHCTBOM,
(c nmpunoxenueM oOpameHui UMM 6€3 HUX) PETHCTPUPYIOTCS B YYETHBIX
dbopMax crmyxeGHOM mEepenucKW oOpraHa BHYTPEHHHX Jel (BXOISIINX
IOKYMEHTOB).

65. O6pameHus, MNOCTYNHWBIINE U3 TIOCYJapCTBEHHBIX  OpraHOB,
yKa3aHHBIX B ITyHKTe 64 HHCTpykumMM, i pacCMOTPEHHS B COOTBETCTBUHU
c DenepanbHBEIM 3aKOHOM, pPETHCTPUPYIOTCS B IIOpSAOKe, YCTaHOBJIEHHOM
Huctpyxuuei.

VL. Ilpuasatue OpraHH3aIHOHHOTO pemenns 0 nopsiake
paccMoTpeHHs oOpameHHAst

66. 3aperucTpupoBaHHbBIE obpameHus paccMaTpUBalOTCS
YIIOJITHOMOYEHHBIM JODKHOCTHBIM JIMIIOM, KOTOPOE OIIpeJleNsieT COOTBETCTBHE
obpalieHus yCTaHOBIEHHBIM 3aKOHOAATENbCTBOM TPeOOBaHUAM M IOPAAOK €ro
PacCMOTpEHH 110 CYIMECTBY (OpraHM3yeT JOKIaJ pyKOBOJMUTENIO, HAIIPaBIIIeT B
CaMOCTOSATENbHOE IOJpa3fielIeHHe, TEePPUTOPHAIBHEIN OpraH WIM HHOM
roCyZapCTBeHHBIH opraH Tu00 opraH MECTHOTO CaMOYTIpaBIIEHHs ).

67. 3anpemnaeTcs HamnpaBlATh OOpallleHWe Ha pPAacCMOTpPeHHEe B OpraH
BHYTPEHHHX e, HWHOH TIOCy[JapCTBEHHBI oOpraH, OpraH MECTHOI'O
caMOyIIpaBleHHsS WIA JODKHOCTHOMY JIMIy, peIIeHHe WIA JeWCTBHA
(Ge3meiicTBHE) KOTOPBIX 0GXAILYIOTCS .

68. Ecnmi B COOTBETCTBHH C 3apEeTOM, NPEAyCMOTPEHHEIM ITyHKTOM 67
WHcTpyKuwy, HEBO3MOXHO HanpaBIeHHME XKaloObl Ha pacCMOTpEHHE B OpraH
BHYTPEHHHUX [Jel  HJIM  CaMOCTOSATeNbHOE  IOoApasfeleHue,  HMHOHR
rOCyapCTBCHHBIA  Oprad, OpraH MECTHOIO  CaMOYIpaBl€HHS  HIH
JOJDKHOCTHOMY JIMI[y, B KOMIIETCHIIMIO KOTOPBIX BXOAWT pelIeHUE
IIOCTABJIEHHBIX B OOpaleHn BONIPOCOB, Xanoba BO3BpalIaeTcs rpakJaHuHY C
pa3bACHEHHEM ero IpaBa 00XXaloBaTh NPUHATOE peIlleHWe WA AeHCTBUA
(Ge3neiicTBHe) B cyne .

69. O6pammenue, conepxamee HHOOPMAIMIO O IPECTYIUICHHH WU
00 aIMUHUCTPATHBHOM IIPaBOHAPYIIEHHH, IIOCTYIMBIIEe B IIOXpa3JelIeHHe
IEJIONpOU3BOACTBA B  COOTBEICTBMM C IyHKTOM 27 HHCTpykKuuw,
perucrpupyercs, YYUTHIBACTCH, JOKJIaIbIBaeTCs PYKOBOZIHTEIIIO
TEeppATOPHAIGHOIO Opraia W C €ero TIIopydeHWeM  Iiepenaercs

1 3aperACTpHpOBaHHEIE B YKa3aHHBIX OpraHax KakK 3adBIeHHA O IpPeCTYIUICHHHW, 00 aIMUHWCTPaTHBHOM
gxpanoaapymemm, 0 NPOMCIIECTBHY.

Crarss 8 PeneparpHOTO 3aKOHA.
3 Cratss 8 DeneparbHOro 3aKOHa.
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B AexypHyro dacTs g peructpanuu B KYCII wezamenmurensHo. COTpYyAHHK
IOIpasfieleHus IeNONPOU3BOICTBA B YCTAaHOBIIEHHOM IIOpslKe coofmaer
TPaXIOAaHWHY O JaTeé H HOMepe perucTpalui ero obparmeHus
B KVCII u BHOCHUT yKa3aHHEIE CBEIEHHS B y4eTHbIE (OPMEI IOApa3eIeHUs
I eIOIPOU3BOICTBA.

70. Obpamenne, conmepxamee UHPoOpMamui0 O  IIPEeCTYIUICHHH,
006 aIMHHUCTPATUBHOM IIpaBOHApYIIEHUH, IOCTyNIUBIIee B MUHHUCTEPCTBO WM
ero CTpPyKTypHOEe IOJpa3fielieHue, perUCTpUPYeTCs U YIUTHIBAeTCA B IIOPSAIKE,
ycraHoBleHHOM MHCTpyKIHeH, 1ociie 9ero HanpaBiieTcs B TEPPUTOPHAIBHBIM
OpraH Ha MEXpETrMOHaJbHOM WM PETHOHAIBHOM YPOBHE JI1 PETHCTpAlli¥ B
KVYCIL

71. O6pamenue, coaepikaiiee BOIIPOCH], pPEeIIEHHE KOTOPBIX HE BXOIUT
B KOMIIETEHLIMIO OpraHa BHYTPEHHUX [eJ, B TeUeHHe CeMH IHed co IHA
perHcTpany IOAJIEKUT HaNpaBlIeHHIO B TOCYyJAapCTBEHHBIM OpraH, OpraH
MECTHOTO CaMOYIIPaBI€HHS WJIH JOIKHOCTHOMY JIMI[y, B KOMIIETECHIIHIO
KOTOPBIX BXOJOWT pelleHHe IIOCTaBJIEHHBIX B OOpalleHHH BOIPOCOB,
0 9eM IUCHhMEHHO YBEIOMIIIETCS IPaXIaHuH.

72. Xanoba Ha HapymeHHWe NOpSAKa IIPEeIOCTaBICHUS I'OCYapCTBEHHOM
yCIyTH, He oOTHocsamedcs Kk komnereHuuun MBJ[ Poccmu u  ero
TEPPUTOPUANBHEIX OpPraHOB, B TedeHHe Tpex pabodux naHeH co IHA ee
pETHCTpanil HANpPaBIIeTCS B TOCYJapCTBEHHBIH OpraH, yYIIOJTHOMOYEHHBIH Ha
IpeOCTaBlICHUEe JaHHOW TIOCYNapCTBEHHOM YCIYyTH, O dYeM TIMCBMEHHO
YBEIOMIIIETCS IPakIaHUH.

73. Ko oOpameHus, cofep)Kalllero BOIPOCH], pEeINeHHE KOTOPBIX
HaXOOWUTCA B KOMIIETEHIIMM HECKOJIBKUX TOCYHapCTBEHHBIX OpPraHOB, OPraHOB
MECTHOTO CaMOYIpaBIe€HUs WM NODKHOCTHBIX JIUI, B TE€YEHUE CEeMH [IHeH
CO [HA perucrpalud oOpalieHHs HanpaBlIIIOTCS B COOTBETCTBYIOINUE
rOCyJapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO CaMOYTIPaBICHHS MU
COOTBETCTBYIOIIVMM [IOJDKHOCTHBIM JIMIIAM, O 4Y€M ITMCBMEHHO YBEAOMIISETCS
rpaXIaHuH.

74. Opran  BHYTpPeHHMX Jel IIpM  HalpaBleHHMH  oOpameHus
Ha pacCMOTpeHHe B JApyrod TOCyAapCTBEHHBEIA Oprad, OpraH MECTHOIO
CaMOYTIpaBJieHUS HIM HHOMY JOJDKHOCTHOMY JIHI[y MOXET B Clydae
HeoOXOIMMOCTH 3allpallliBaTh B YKa3aHHBIX OpPraHaxX WIH Yy HOJDKHOCTHOTO
JHIa JOKYMEHTEI M MaTepUallbl O pe3yIbTaTaX pacCMOTPEHH oOpaleHus.

75. ObpameHue, B KOTOpoM o6xairyercss cyne0HOe pellleHne, B TeUCHHUE
CEMH JIHEH CO IHsS pEerucTpalldd BO3BpaIlaeTCs IpaXIaHUHY, HalpaBUBIIEMY
ofpamenue, 6e3 pacCMOTpeHHS C pa3bICHEHHEM IMOpAAKa O00XaTOBaHUS
JaHHOTO CyJeOHOro peleHus.

76.Ilo of6pameHuro, OTHOCAIEMYCS K KOMIIETEHIIMH OpPraHOB
BHYTPEHHUX Jie]l, B T€4CHHE CEMH OHEH CO OHA PerucTpaliy IpHHUMAeTCs
OIHO W3 CIEAYIOIMIUX PEeIIeHMH:

76.1. IIprHATE K paCCMOTPEHHIO 11O CYILECTRBY.

76.2. HanpaBuTe UI1 pacCMOTpEHMS B IOApasfeieHHe IeHTPaJbHOIro
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ammapata MusaucTepcTBa (0 oOpallleHHWsAM, 3aperHCTPUPOBAaHHBIM B
0O MBJI Poccum), B caMOCTOATENbHOE IToApasfeneHue (Mo OOpaIleHusM,
3aperuCTPUPOBAHHEIM B MHBIX OpraHaX BHYTPEHHIX Jen) .

76.3. HammpaBuTh OJi1 pacCMOTPEHHS II0 CYIIECTBY B IIOJYMHEHHBIN
TEepPUTOPUATBHEIA OpraH, €CJId B 0OpallleHUH WX CBA3aHHOH C HAM IIO CMEICITY
ydeTHOH GopMe He COAEPKUTCS MHPOpPMAINHU O pe3yibTaTaX pacCMOTPEHHUS B
HeM 0003HaueHHBIX TIPaXJaHWHOM BONIPOCOB M (WIM) HX pedIeHHe He
OTHOCHTCS K UCKITIOYUTEIHHON KOMIIETEHIMHN JaHHOTO OpraHa BHYTPEHHHUX el
(Tmogpasgenenus): B LIEHTPAJIEHOM amnmapare MuBucTepcTBa —
B TePPUTOPHAIBHEIN OpraH Ha MeXpPEerdoHaJIbHOM WM PErHOHAJBLHOM YpPOBHE
mubo ero caMoCTOSITENbHOE ITOJpa3zieNeHle; B TepPUTOPHAIBHEIX OpraHax Ha
MEXpETrHOHaIbBHOM M  PeTHOHATBHOM YPOBHAX — B  IIOJYMHEHHEIH
TepPUTOPHANIbHBI OpraH Ha palOHHOM YpPOBHE JHOO €ro CaMOCTOSTEIBHOE
IoApa3feNieHne, O 4eM I'paKJaHuH He yBeAOMIIeTCs. 3anpelmaeTcs HalpaBisaTh
B IIOAYMHEHHbIE NOApa3/IelIeHUs ITOBTOpHEBIE OOpaleHus, a Takke OOpalleHus,
3a PaCCMOTPEHHEM KOTOPHIX OCYIECTBIAETCS TEKYIIHA KOHTPOIIb.

76.4. IIpnobmmTe aHaJOrudHOEe OOpallleHHe K MaTepHajaM IpOBEPKH
I10 IepBOMY OOpaIeHHIO, €CIIH €r0 PACCMOTPEHUE He OKOHUYEHO.

76.5. He mpoBOAUTE IIPOBEPKY MO 0OpallieHHIO:

76.5.1. Ecmi OHO NpHU3HAHO YHOJHOMOYEHHBIM [OJDKHOCTHBIM JIHIIOM
6e30CHOBATEBHEIM” | IEPENICKa TI0 BOIPOCAM, TIOCTABIEHHEIM B OGpAIIeHHH,
IIpeKpameHa.

76.5.2. Ecmiu OHO IpPH3HAaHO YIOJHOMOYEHHBIM [O/DKHOCTHBIM JIHIIOM
HEKOPPEKTHBIM TI0 M3I0XKEHHIO WK hopme’.

77. IloBTOpHEIE OOpaImeHUs MAOKIAABIBAIOTCS PYKOBOAMUTENIO OpraHa
BHYTPEHHUX el ¢ IpUIOKEeHHeM HH()OPMAIIMOHHBIX KapTOYeK, MaTepHAaIOB
IIPOBEPOK IO IPEABIAYyIIAM obOpameHwsM T6o ¢ 00OOIIEHHOM CIpaBKOH ©
pe3yibTaTax X pacCMOTPEHHS.

78. PyxoBomuTens ~ opraHa  BHYTPEHHUX  Jel, NPUHUMAIONINH
OpraHU3aIlMOHHOE pelleHre 110 00palieHuIo, 0013aH TIIaTeIbHO pa3obpaThesa B
06CTOATENbCTBAX U NPUIUHAX IOCTYIUIEHUS TOBTOPHOTO OOpalleH)s ¥ IPHHATE
MEPpEHI AJI1 UX yCTPaHEHHUs.

79. OpraHu3allMOHHOE pelleHHe pYKOBOAUTENS IO OOpalIeHHIO
odopmisiercs B GopMe pe30NIOIMK Ha OTHEIHFHOM JIMCTe OyMard ¢ yKazaHHeM
HOMepa oOpallleHus ¥ JaThl er0 PeruCTPaIlHH.

80. B pe3zomonuu mo obpallleHn:0 B IMMCEMEHHOM BHIE ONPEIENIAIOTCS
JOJDKHOCTHOE JIMI[O, OTBETCTBEHHOE 3a paccMOTpeHHe OOpaleHus u
YIIOJTHOMOYEHHOE Ha IIOJIIMCaHWe OTBETa, CPOKH, IOPSA0K PacCMOTPEHHI H
NPOBEECHUA IMPOBEPOYHBIX MEpPONPUATHM, a Takke HeOOXOIUMOCTh
OCYILECTBIIEHUA KOHTpOIA. JlOIyCKaeTCs yCTaHOBJICHHE COKPAIIEHHBIX CPOKOB

! B yxasaHHEL! cpok 06ecTIeTHBAETCA NOTyYeHHe 0GPAIIEHMS HeTIOCPSACTBEHHEIM HCIIONHATEIEM.
% HeomsoxpaTHOe o6pamenye, B KOTOPOM TPaXIAHWHOM He TIPHBOIATCS HOBBIE JOBOJBI HIH OGCTOATENHCTBA,
ToJIe’KauIHe JOMOJIHHUTENHLHOM IIPOBEPKeE.

OG6pameHne HEACHOTO ¥ HEBPasyMHTEILHOTO CONEPXKaHWA, a Takke OOpalleHWe, TEKCT KOTOPOro He
MOLNaeTCs NPOITeHMIO 60 HanrcaH Ha O6prIBKax GyMary, IuIakaTax U APYTHX TIPEIMETax.
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paccMOTpeHUs OOpaIeHus.

81. JIOJDKHOCTHOE JIWIIO, OTBETCTBEHHOE 3a PAacCMOTpeHHe oOpalleHud,
COOTBETCTBYIOIIEH pe30IIoLHei onpenensieT HeIOCPEACTBEHHOT'O HCITOTHUTEIA.

82. 3anpemmaeTcs nucaTtk Ha TeKkcTe oOpaieHus. Jlomyckaercst BEIAEIATE
OTHENBbHBIE YYacTKM TEKCTa, HMeEIollMe 3HadueHWe U Tpebyromme ocob6oro
BHAMAaHHUS B XOAE€ HENOCPEACTBEHHOIO pacCMOTpeHHA  obpalieHus
HCIIOJTHUTEIIEM.

83. Ilpyn Hammuuu B oOpameHun WHGOPMAIUU O MPECTYIUICHHH WIH 00
aIMUHUCTPATHBHOM [IpaBOHAPYIIEHUH PE30ITIOIHS PYKOBOJUTENS
TEPPUTOPHAIILHOIO OpraHa JOJDKHA COAEPKATh CIEIYIOIIe IIOPyUeHHUS:

83.1. OnepatuBHOMY [eXypHOMY O peructpanuu oopamenus B KYCIL

83.2. HayansHUKY MONHIAH O TIOPAIKE IPOBEIECHIS IPOBEPKH .

84. 3anpemaeTcd nopy4aTb pacCMOTpeHHe OOpalleHus MOXpa3feIeHHIO,
K KOMIIETEHIIMH KOTOPOIO HE OTHECEHO IPHUHATHE PEIIeHUH IO H3JI0KEHHEIM
B HEM BOIIpOCaM.

85. Ilpu Hanmuuy B oOpalneHN BOIPOCOB, OTHOCAIIHXCH K KOMIIETEHIIMH
HECKOJIBKMX OPraHOB BHYTPEHHHUX el UM CAMOCTOSTENbHBIX MOApa3felIeHHMH,
HOJUIMHHAK OOpallleHHs HalpaBisercsi Ha pPacCMOTPEHHe TOJOBHOMY
WCTIONHUTEIIO” B IeNIX KOOPIMUHAIMY PaGOThl COMCIIONHHUTENIEH, cbopa oT HUX
nHGopMary, 0600MmEHN), TOATOTOBKA M HAIlpaBIEHWS OTBETAa I'PaXIaHUHY.
CoucrnoaHUTENIM HalpaBIIOTCS KOMHK obpaleHus. I '0lI0BHOM MCIIONHUTEND U
COUCIIONHUTENIH B pPaBHOM CTEIeHHM HECYT OTBETCTBEHHOCTEH 33 KCIIOJHEHHE
00s3aHHOCTEH, BO3TIOXKEHHBIX Ha HUX VIHCTpyKITHeH.

86.Ilepenaya oOpameHus TOJIOBHOMY HCIONHHUTENO H  (WIN)
HENIOCPEACTBEHHOMY HCIOIHHTENIO OCYIIECTBISETCS II0 KapTOYKE MIH
XYpHaIy yd4eTa IMCBMEHHBIX OOpallleHMi, peecTpy WM pa3sHOCHOM KHure. B
y4EeTHOR ¢opMe yKa3bBalOTCA JaTa Iepefadyd, (QaMuius, HHHAITAAIEL
HEIIOCPEICTBEHHOIO YICTIOIHUTEII C MPOCTaBIeHHEM €ro ITOAINKCH, B peecTpe U
Pa3HOCHOU KHUTE — HOMep ofpaiieHus 1 Aara ero rnepeaadu.

87.B cimy4ae HeNpaBUJIFHOTO OIpENEeNeHUS TOJOBHOIO HMCIOIHHUTENS
(# (W) COMCHONHWTENsd) IPH NPUHATHA OPraHU3ALMOHHOIO pEIICHHUS
obpamieHde He IO3[HEE HETHIpEX KaleHNApHBIX OHEH C [JaThl PErHCTpalluu
BO3BpallacTCs B  IOApas[elieHHe  JeNONpOU3BOACTBa  (PYKOBOAHUTEIIO,
IPUHABIIEMY  OpPraHM3allMOHHOE pelleHHe O IOpsANKe pacCMOTPEHHUsS
obpaleHns) ¢ MOTHBHPOBAaHHBIM ITMCEMOM PYKOBOIHTENS IOApa3iesieHus,
KOTOpOMy OHO OBUIO IEpPBOHAaYaJBHO HAINPABIIEHO, AJIA 3aMEHBEI I'OJOBHOIO
HUCHONHWUTENd H (WIH COMUCIONHHUTENSA) M BHECEHHS COOTBETCTBYIOLIMX
M3MEHEHUH B y4eTHEIE POPMEL.

! Opopmusercs ¢ yueTom TpeGoparmit myHKTa 82 AIMHHMCTPATABHOTO PeriaMeHTa.
OpraH BHYTpeHHHX Hed (TOOpa3feleHHe OpraHa BHYTPEHHHX [eNd), YKa3aHHEIH B IOPY4EHMH O MOPALKE
paccMOTpeHHd o0paIleH s NepBEIM WM 0G03Ha9eHHEIN 3HAKOM «*».
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VII. PaccmoTpeHne o0palieHus MO CyllecTBY

88. Cpoku paccMOTpeHHs OOpalleHH#l HCUUCIAIOTCS B KaleHOapHBIX
IOHAX.

89. Cpoku paccMmoTpeHus obpameHuit, noctynuBumx B MBJ] Poccuu
¥ HANpaBIE€HHEIX M1 pPAacCMOTPEHHS IO CYIECTBY B IOApa3feleHus
IIEHTpPAJIbHOrO ammnapata MUHHCTEpPCTBA H  TEPPUTOPUATIBHBIE OpPraHbl,
ucyucisoress ¢ gartel peructpanuu B IO MBJl Poccun, mOCTynmMBIIMX B
TEPPUTOPHAILHBIE OpraHbl HANPSAMYIO OT IpaXAaHWHA, — OT JaThl PErHCTpaIlud
B NOApa3elIeHUH JeIONPOU3BOICTBA TEPPUTOPHUAIBHOTO OpraHa.

90. Cpox paccMOTpeHHs 0OpaleHus, II0JaHHOT'O B X0Je IMIHOTO IIpHeMa
rpaXk[aHuHa, UICYUCIIIETCS C AAaThI IIpUeMa.

91. O6paieHus, NOCTYIIUBIINE B OpraH BHYTPEHHHUX €]l B COOTBETCTBHH
C €ro KOMIIETEHLIMEH, pacCMaTpUBAIOTCA B T€UYECHUE TPUALATU OHEH COo THA UX
peructpanud. Eciu cpok okoHY9aHUs pacCMOTpeHUs 00palieHus IpUXOAUTC Ha
BBIXOZHOM MM HepaGoduii mpa3sgHHYHBIN AeHb, TO oOpalieHue NOKHO OBITH
PacCMOTPEHO B IPEIIIECTBYIOIIUN eMy paboduii HeHb. YKa3aHHEIA CpOK
HUCUYHUCISIETCS € AAaThl perucTpaluy obpalneHus B OpraHe BHYTPEHHHX AET IO
JaThl IIOAMMCAHNs OKOHIATEIPHOIO OTBETA IPaXkKIaHUHY .

92. B TeyeHue CpoKa, OTBEAEHHOI'O Ha IOATOTOBKY OTBETa I'paXkIaHUHY,
TOJIOBHOM MCHOJHUTENh OPraHU3yeT PacCMOTpPEHHE OOpalleHHd IO CYIIECTBY.
CoucnionHurenn B TeYeHHE IIEpBOM IIONOBHMHBI  YKa3aHHOTO Cpoka
[IPEJICTABIITIOT TONOBHOMY HCIIONHUTENIO INPEANIOKEHUS I BKIIOYSHHSA B
[IPOEKT OTBETa TPaXAAHWHY HIH cOOOmAaoT 00 OTCYTCTBHH YKa3aHHBIX
IIPEII0XECHUHA.

93. B HMCKIXOYUTENBHBIX CIIydasx, a TakkKe B clOydae HaIlpaBlICHUA
3arpoca, IIpeayCMOTPEHHOro 4acTero 2 cratel 10 PenepansHOro 3akoHa, CpoK
paccMOTpeHHs oOpaimeHus MoxeT OHTh mpoxayieH He Goilee YeM Ha TPHAUATH
IHEH ¢ OMHOBPEMEHHEBIM IIMCHEMEHHBIM YBEOMIIEHUEM 00 3TOM IrpakJaHHUHA.

94. Jlna 1npoianeHMs CpoKa pacCMOTpeHHs oOpaiieHHs TOJIOBHOM
HCIIOJIHUTENE HE IO3[HEE TPEeX OHEH [0 MCTEYCHMs YCTAaHOBIEHHOTO CpOKa
NPENCTaBIET PAllopT Ha MM PYKOBOOMTEIS, NPUHABIIETO OpPraHH3AIIMOHHOE
pellleHre O IIOpSAAKE pPAcCMOTPEHMS OOpallleHHs, HIM YIOJHOMOYEHHOI'O
JOJDKHOCTHOTO JIHIa (110 0OpaleHusM, IIOCTaBIeHHEIM Ha TEKYIIHi KOHTPOJIb B
HEHTpaJIbHOM ammnapare MuHHCTepcTBA — Ha wuMa  Havansawmka J{JIO
MB/]] Poccun) ¢ uadopmanmeii o mpopenagHoi paboTe, IIpUIMHAX MPOIIEHHUS,
KOHKPETHBIX MEpPONPHUATUIX MU CpOKaX, HEeOoOXOAWMBIX MJi 3aBepIIeHHS
paccMoTpeHus oOpalieHus.

95. PaccmoTperne  oOpameHus wid  3ampoca uwieHa — Cosera
Qepepanun denepanbHOro Cobpanus Poccuiickoi Ddepnepanuy,
neryrata IocynapcrBenHolt Jlymer ®epepansHoro CoGpanms Poccwuiickoit
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denepaluy’  OCYIIECTBIAETCS O€30TIAraTeNbHO, a IpH HEOOGXOXMMOCTH
MIOTy4eHMS JOTIONHUTENFHBIX MaTepralioB — He NO3/{Hee TPUAATH JHEH CO OHS
ero nomydeHusd. CpoK pacCMOTpEeHHS MOXET OBITh MPOJUIEH IO COIJIACOBAHHUIO
C MHUIIMATOpOM OOpallieHus WK 3aIpoca.

96. OTBeT Ha MApiaMeHTCKHil 3ampoc’ [OMKEH OBITh HAIpaBJIeH
He ITO3Hee MATHAIATH JHER O THA ero MOTy4eHHs] OpraHOM BHYTPEHHUX el
WM B UHOM ycraHoBiIeHHBIH CoBeroM ®enepanuu u (uwiu) I'ocymapcTBeHHOR
Hymoit @enepansroro Cobpanus Poccuiickoit deneparuu cpok.

97.1lpy TOCTYIUIEHMHM B  YCTAaHOBIEHHOM  IOpsSAKEe  3arpoca
U3 OpraHa BHYTPEHHHMX [€JI, CAMOCTOATENBHOIO NOApa3/eNeHHus, a TakKe
U3 TOCYIApCTBEHHOI'O OpraHa, OpraHa MeECTHOIO CaMOYTIpaBlIeHHUS WIH
OT JOJDKHOCTHOTO JIMIIA, OCYIIECTBISIOIINX PacCMOTpeHHe oOpamieHus, opral
BHYTPEHHHUX JeJl B TE€UCHMEe NATHAIUATH JHel co IHS ero perucTpaluu o0s3aH
IPeICTaBUTh MOKYMEHTBl M MaTepHallbl, HeOOXOAMMEIE Ul pacCMOTPEHHMS
oOpalmeHus, 3a HCKIIOYEHHWEM JOKYMEHTOB M MaTepHaIOB, B KOTOPBIX
COIepXarcsi CBENEHHS, COCTABIIIONIME TIOCYNapCTBEHHYI0 WIH HHYIO
OXpaHSeMYIO 3aKOHOM TalHYy.

98. AnasornyHoe oOpameHye, NpUOOIIEHHOe K MaTepHuaiaM IE€pPBOTrO
obpamieHus (ecly CpoK ero pacCMOTpEeHMs He UCTEK), pacCMaTpUBAEeTCs B CPOK,
yCTaHOBJIEHHEBIA IO IepBOMY O6pameHuro.

99. Ilpu paccMoTpeHHH OOpamieHus NO CyIEeCTBY HENOCpEeICTBEHHBIN
HCIIONTHUTEb:

99.1. BHMMaTensHO K BCECTOPOHHE H3ydaeT colep)KaHue oOpalieHwus,
He0OXOIUMEBIEe CBEIIEHHS, JOKyMEHTBI U MaTepHAEL.

99.2. OnpegnenseT CyTh 3asBIECHUA, IPEATOKEHUA WK JKaJIOO0EL.

99.3. VcTaHaBnuBaeT JOCTAaTOYHOCTh M3JIOXEHHBIX B oOpameHuu
CBeIEeHHI, a TaKkKe MMEIOIMXCH HOKYMEHTOB W MaTE€pHaJiOB AJI BEIPaOOTKH
¥ IIPUHATUSA PEIICHHUA.

99.4. YTo4HAeT NpH HEOOXOIMMOCTH y TpaKHaHWHA HOIIOTHUTEIHHBIC
CBEICHUS WIIX IIPOCUT IIPEACTaBUTh OTCYTCTBYIOIIME JOKyMEHTHI (110 TenedoHy,
IpA Halwduyd B OOpalleHWH cBefeHWi o0 abOOHEeHTCKOM HOMepe, WM
[IpuriamaeT ero Ha JW4Hyl0 Oecemy). B ciyuae oTkasa rpaxnaHuHA
IIPeNOCTABUTh TpeOyeMyro HHPOpMAIWIO WIH JOKYMEHTHl €My HanpaBlieTcs
OTBET IO pe3ysbTaTaM pacCCMOTPEHNUS UMEIOINXCS MaTepHaIOB.

! Crates 14 ®enepansEoro 3axona oT 8 Mas 1994 r. Ne 3-®3 «O cratyce wiena CopeTa deepalyy 1 CTaTyCe
JlemyTaTta TocymapcTBerHON Hymel DexepanbHOrO Cobpamns Poccuiickoit Oenepamym
B pemakmuu PenepanbHoro 3akoHa or 28 gekabpsa 2010r. Ne 404-03 (CobpaHue 3aKOHOIATENLCTBA
Poccmiicxoit Penepamum, 1994, Ne 2, c1. 74; 1999, Ne 28, ct1. 3466; 2001, Ne 32, ct. 3317; 2002, Ne 30, cT. 3033;
2003, Ne 27, c1. 2700; 2004, Ne 25, ct. 2484; Ne 51, cT. 5128; 2005, Ne 19, ct. 1749; Ne 30, cT. 3104; 2006,
Ne 29, cr. 3123, 3124; 2007, Ne 10, cT. 1151; 2008, Ne 52, ct. 6229; 2009, Ne 7, c1. 772, 789; Ne 20, ct1. 2391;
2011, Ne 1, cr. 16; Ne 31, cT. 4703; Ne 43, ct. 5975; 2012, Ne 47, ct1. 6389; Ne 50, cT. 6961; 2013, Ne 19,
CT. 2329; 2013, Ne 30 (YacTs I), cT. 4042).

2 Crates 13 ®enepansHOro 3akoHa oT 8 Mas 1994 r. Ne 3-@3 «O cratyce wnena Coseta Penepanuu U cTaTyce
nmenyrarta locynapcreennoit Jymer ®enepansroro Cobpanma Poccutickoit Oexeparmmm».
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99.5. OcymecTBnsieT  NOATOTOBKY  3alpoCOB  JUId  MOJYy4CHHUA
HEOOXOZUMEBIX  CBEJEHHMH, JOKYMEHTOB M  MaTepHaioB.  3ampoCH
IIOMITHACBIBAIOTCA YIOTHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM U HAIIpaBIAIOTCA
roApas3eeHAeM IeJIONpON3BOICTRA.

99.6. BHOCUT pyKOBOOMTENO, AAaBIIEMY IIOPYYEHHUE O PACCMOTPEHHH
ofpalmneHus, NpeIoXKeHUsI O BBIe3le Ha MECTO ISl NPOBEPKH H3JIOKEHHBIX
B oOpamieHnn HaxToB.

99.7. Isydyaer ¥ aHand3UpyeT IIOIy4YEHHBIE CBEIEHUA, JOKYMEHTHI
¥ MaTepHaIk.

99.8. YcranaBnuBaeT GaKkThl U OOCTOATEIHCTBA, UMEIOITHE 3HAYEHNE AT
IPUHSATHS peIleHus o 00paIeHuto.

99.9. OnennBaeT AOCTOBEPHOCTh CBEHNECHHH, SABIIAIOIIMXCS OCHOBAaHHEM
IULSL TIPUHSATUS pelieHus 10 00panieHHIo.

99.10. YcranaBnuBaeT 000CHOBaHHOCTH IOBOAOB I'PaXk/IaHHHA.

99.11. OcymecTBIsieT NOATOTOBKY 3aKIIOYEHUSI O Pe3yNbTaTax HPOBEPKU
o xamobe U IPeACTaBIIAeT €ro Ha YTBEpPXKAECHHE IOJDKHOCTHOMY JIMILY,
YIIOJTHOMO4YE€HHOMY Ha ITOANIMCAHUE OTBETA.

99.12. OcymecTBisieT NOAIOTOBKY H MpeACTaBieHHe HA IOIHCH
YIIOJIHOMOYEHHOMY [JOIDKHOCTHOMY JIMIly HpOEKTa OTBeTa TIpaxKIaHUHY,
a TaKKe IIpH He0OXOIUMOCTH IIPOEKTOB OTBETOB B rOCYIapCTBEHHEIN OpraH WK
IOJDKHOCTHOMY JIMILy, HallpaBUBIIEMY oOpaInieHue.

100. Ilpu paccMoTpeHHMH OOpallleHHs, OTHECEHHOTO0 K KaTeropHH
«TIPEUIOKCHUE», OLEHUBACTCSA I€1eCOO0pa3sHOCTh NPUMEHEHWs Ha IPaKTHKE
KaXX[IoM peKOMEHJaluy TIpaXxAaHWHa, Ha OCHOBAaHMHM Yero JejiaeTcs BEIBOJ
O BO3MOXHOCTH €ro IIpHHATHS HIH OTKIOHEHUA. [IpHHATEICE IpemIoXeHUS
YYUTBIBAIOTCS B IPaKTUYECKOH [OEATeNbHOCTM W IpH  060oOImeHHH
IIPaBOIIPUMEHUTENbHOMR NpakTUKA. O pe3ynpTaTaXx pacCMOTPEHHUS NPEIJIOKEHUS
rpaXX[IaHWHY HaIlpaBIieTCs OTBET.

101.IIpm paccMoTpeHMH OOpaIneHHs, OTHECEHHOI'O K KAaTErOpHH
«3asgBIICHHE», BBIJIENAETCSA AEHCTBUE, HA HEOOXOQUMOCTh COBEPIIEHHI KOTOPOro
yKa3piBaeT rpaxzaasuH. [Ipy HamugMm [OCTATOYHBIX OCHOBAaHWH IS €ro
COBEpIECHHUS IIPUHMMAIOTCS MEphI AN yAOBIETBOPEHHS 3asiBiIeHHI. B oTBeTe
rpaxIaHuHy coobmaeTcs 06 yIOBIETBOPEHHH IPOCEOBI MIIM IPHYMHAX OTKa3a
B €€ YJIOBIIETBOPEHHH.

102. IIpu paccMOTpeHHH OOpaIlleHHs, OTHECEHHOTO K KAaTerOpHH
«xanoba», TPOBOAUTCA IpoBepka OGOCHOBAaHHOCTH KaXIOro JI0BOAA
rpaxnganuHa. Jlo pe3ynbraTaM pacCMOTpeHHS JKaloObl IIPHHUMAIOTCS
HeoOXOoOuMEBIE MEpHl JUISI BOCCTAHOBIIEHUS HApyIIEHHBIX MpaB, CBOGON H
3aKOHHBIX HHTEPECOB TIpaxJaHWHA WIHA pPa3bACHAETCS HENPaBOMEPHOCTH
[IPEeIBABIIEMBIX TpeOoBaHUM (IpeTeH3Mit), a Takke IOpH HEeOOGXOIUMOCTH
HOPsIOK 00KaIOBaHU IPUHATOIO PELISHHMS.

103. Ectu B xoIe HpOBEpKH IO OOpaIleHWIO BBIABIEHBl IMPHU3HAKH
IIpECTyIUICHUS 15005 aAMUHUCTPATUBHOT'O IIpaBOHApPYyIICHUS,
HENOCPEACTBEHHBIA UCIIONHUTENb COCTABIIAET MOTUBHPOBAHHEBIN PaopT HA UMS
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pYKOBOAUTENS, IIPUHSABIIEr0 OpraHMU3al[MOHHOE peIlIeHHe O IOpsAnKe
paccMOTpeHus1 obpalneHusi, ¥ ¢ ero nopydeHueM, oQOpMIEHHEIM B IIOpSAIKeE,
yCTaHOBIEHHOM ITyHKTOM 83 HMHCTpyKuuu, IiepedaeT pamnopT B AEXKYpPHYIO
qacth Mg HesamemmutenbHoM peructparmd B KYCII u paccMmorpeHus B
COOTBETCTBHM C TpeOOBaHMAMH  YTOJOBHO-IPOLIECCYABHOIO  KoZekca
Poccuiickoit (I)e,uepaumzl1 wm Kopexkca Poccuiickoit ®Denpepamuu 006
a/MMHUCTPATHBHBIX HpaBOHApyImIeHHAX’. HemocpencTBeHHbIH HCIIONHUTEND B
YCTaHOBJIEHHOM ITOpsiIKe coo0maeT rpakIaHUHy O JaTe ¥ HOMepe perucTpanuu
panopta B KYCII u npuobmaer KOnuio parnopra K MaTepHally o oOpalleHHIO.
VkazaHHbIE CBEIEHHS BHOCATCA B Y4eTHyl0 (QopMy Ioppa3jeneHus
OenonponsBoacTBa. HHble o6cToATenscTBa (BONIPOCHI), H3IIOKEHHBIE B
ofpamieHny, HE CBA3aHHBEIE C I[IPECTYIUICHHEM WIHM aAMHHHCTPATUBHBEIM
[IpaBOHApyIIEHWEM, pacCMaTpUBalOTCA B  IIOpAAKE, YCTAaHOBICHHOM
HucTpykiuei.

104. Ecnmu BBIABIEHHEIE B XOAE€ IIPOBEPKH II0 OOpaIeHUIO IPU3HAKHU
IIPECTYIUICHUS WA aJMUHHUCTPAaTUBHOIO IIpaBOHApYIIEHHs KacaloTCi CyTH
BCEro obpammeHus,  HENOCPEeNCTBEHHBIX  HCIIOJHUTENH COCTaBIIIET
MOTHBUPOBAHHBI  pamopT Ha  UMSA  PYKOBOJOWTENSA,  NPHUHABIIETO
OpraHM3alMOHHOE pEIICHUE O IOPANKE PacCMOTPEHHs OOpallleHHs, U C €ro
Iopy4eHueM, O(OPMICHHEIM B COOTBETCTBHH ¢ IyHKTOM 83 HMHCTpykuuwy,
mepefaeT NaHHOe oOpameHWe B ACXKYpPHYIO HacTb IS He3aMeIMTeIbHOU
peructpamuu B KYCII u paccmoTperns B cooTBeTcTBUU ¢ TpeboBanmamu YIIK
nmu KoAIl. HemocpencTBeHHBIM HCIOMHUTENh B YCTAHOBJIEHHOM IOpPAIKE
coofmaer rpaXZaHUHY O JaTe U HOMEpE PETUCTpalld¥ ero oOpalleHHus B
KVCII. Vka3anHble CBeIEHHSI BHOCATCA B YUETHYI0 (GopMy NOIApa3feneHUs
IETONPOU3BOICTBA.

105. ns o6006menHns pe3yIsTaTOB MPOBEPKH IO KajnoOe COCTaBIsgeTCs
MOTHBHpPOBaHHOE 3aKII0YEHHE, B UEHTpPAIbHOM ammapare MHUHHCTEpCTBA —
IOKJIaHas 3aIucKa.

106. 3axmrodeHHe COCTaBIAETCS B IPOU3BOJIBHOM ¢GopMe U JOIDKHO
COCTOATH U3 TPEX YacTel: BBOJHOH, OIIUCATEIBHON U pEe30IFOTUBHOM.

107. Bo BBOOHOH 9aCTH 3aKIIOYCHMUSA YKa3bIBAIOTCA:

107.1. JommxHOCTh, 3BaHME, HHULWANBl, (aMHIHA  COTPYIHHKA,
IIPOBOAMBIIETO IIPOBEPKY.

107.2. ®aMunus, THAIIAATE TpaXKIaHUHA.

107.3. ITpemmet o6xanoBaHus.

108. B onucaTenbHOM 9aCTH 3aKIIFOYEHUS YKA3hIBAOTCS:

108.1. O6beKTUBHELI aHaMU3 (aKTOB M OOCTOATENHCTB, YCTAHOBIEHHBIX
II0 pe3yNbTaTaM IIPOBEPKHU.

108.2. CBenenns, OOKYMEHTHI W MaTepHallbl, HONTBEPXKOAIOIIUE WU
OIIpOBEpraroIye JOBOII MpaXIaHUHA.

1CoGpamae 3aKoBOHaTensCTBA Poccmiickoii ®emepamma, 2001, Ne 52, cr. 4921; 2013, Ne 48, ct. 6165.
Hanee — « VITK».

2Coﬁpama[e 3akoHonarenscTBa Poccwmiickoit ®epepamum, 2002, Nel, ct.1; 2013, Ne 48, cr. 6164.
Hamee — «kKoAII».
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109. B pe30mr0TUBHON 4acTH 3aKIIOYEHUS YKa3bIBatOTCS:

109.1. BeiBogel 0 Hamu4yuu (OTCYTCTBHM) HapylleHHH HOpPMAaTHBHBIX
IIpaBOBEIX akTOB Poccuiickoii @enepanny B 1eHCTBUAX COTPYAHHKOB.

109.2. IlpeanonaraemMoe Ajis NPUHATUS pelIeHUe I0 o6paeHuIo.

109.3. Ecmu B X0/ IpOBEPKA OBLIN BBIABIEHEI HapyIleHUs IIpaB, CBOOOL
M  3aKOHHEIX  HMHTEPEeCOB  TIpaXAaH,  HEJOCTaTKM U YIYIIEHHUs
B JIEATEIBHOCTH OpraHa BHyTPE€HHHX JeJl, 3II0yNOTpeOIeHHs JOIDKHOCTHBIX JIHII
CIIy’KeOHBIM TOJIOXKEHHWEM, a TakkKe HeOOOCHOBAaHHOCTh IIPUHATBIX MMM
pelIeHNH, SIBUBIIUXCS IIPUIUHON JKano0k:

109.3.1.IIpeqyioxxeHnss ©  NPOBEIEHHH  CIy>)KeOHOH  IIPOBEPKH
B OTHOIIEHWM COTPYAHHKA, IOIyCTUBIIErOo HapymleHue, Tu00 IpUMEHEHWU K
HEMY Mep OUCIUIUIMHAPHOHR OTBETCTBEHHOCTH.

109.3.2. BeiBogbl O TpHYMHAX M YCIOBUSX, CIIOCOOCTBOBaBIMX
COBEPILEHNUIO BBIABICHHBIX HapyIIeHHH.

109.3.3. ITpennmoxenuss © Mepax II0 YCTPAaHEHUIO BEIIBICHHBIX
HEJIOCTATKOB.

109.4. IlpennoxeHue o CIUCaHUHA MaTEPUAIIOB B JEJIO.

110. 3akmrodyeHre  MOANUCHIBAETCS  COTPYOHHKOM,  IIPOBOJAMBIIKM
IIPOBEPKY, H YTBEpPXKOACTICS [NO/DKHOCTHBIM JIMLIOM, YHOJIHOMOYEHHBEIM
Ha ITOANHMCAaHWEe OTBeTa, He HUKE HadalbHUKa OTAeNa.

111. 3akirodeHre 110 pe3yiabTaTaM IIPOBEPKH II0 kajnobe, KOMHMH
3aK/FOYEHUS CIIY)XeOHOH ITPOBEpPKHM B OTHOLIEHMH BHHOBHBIX COTPYZHHKOB,
a TaKXe IPHUKa30B O NPUBIECYCHUH HX K JUCUMIIIMHADHONX OTBETCTBEHHOCTH
proOmaroTCs K MaTepHairy Imo obpameHuro (B cilydae OKOHYaHMA CITy>XKeOHOMH
IIPOBEPKH Ha JE€Hb YTBEPXKIEHUS 3aKIIOYECHMs 10 pe3ylbTaraM IIPOBEPKH IIO
xanobe). 3aKIOYeHHe M0 pe3yiabTaTaM pacCMOTpPeHHs OOpamieHHs He MOXKET
OBITH 3aMEHEHO 3aKITOYEHHEM CITyKeOHOM MpOBEpKH.

112. Ilo uToram paccMOTpeHHs OOpamieHHs, B TOM YHUCIIe IOIy4eHHOrO
B XOJe TIpHeMa TpaxAaH, [IOIDKHOCTHBIM JIMIIOM, YIIOJHOMOYEHHEBIM
Ha ITOATKMCaHUe OTBETA, OHO JOJDKHO OBITH ONPEENeHO KakK:

112.1. «ITogmepxaHHOE» — IPEIJIOKEHHE MPU3HAHO MEeNeco0Opa3HbIM,
3asgBJIeHUe WIH Xaja00a — 000CHOBaHHEIMH H IIOIEKAIUMH yAOBISTBOPEHHIO.
IMopnepXaHHBIMHA CUHTAIOTCS TakKe OTAENbHBIE OOpaleHMs, IIOCTyIHUBIINE B
IIopa3elleHue NeNOIPOU3BOACTBA, KOTOphle HE IOANEKAT PACCMOTPEHHIO B
cootrBeTcTBHM ¢ DeepabHEIM 3aKOHOM.

112.2. «<HemonnepxanHoe» — TpeOOBaHUSA TIpaXJaHWHA, WU3IOXXEHHBIE B
oOpalenus, MIpU3HAaHbI He00OCHOBaHHBIMU 15011074 HE3aKOHHEIMH.
HenonnepxaHHBIMA CUHTAIOTCS aHOHVWMHBIE OOpalleHHs, CIMCaHHEIE B JEI0
0e3 TmpoBeAeHMSI IIPOBEPKM U OTBETa TIPaXIaHUHY B COOTBETCTBHH C
UHcTpyKumeH, a Taxoke oOpaleHus, Iepenycka 1o KOTOphIM IIpeKpalieHa.

112.3. «Pa3pacHeHHOEe» — oOpaleHde, B KOTOPOM He COAEpXKajloch
mpock0 00 YHOOBIETBOpEHHMH Kakux-mubo TpeOoBaHMI WHMIM XOIATAaMCTB,
pa3biACHEHEl BOIIPOCH! IIPABOBOIO MM HHOTO XapaKTepa, a TakkKe IHOpSAoK
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obxanoBanust cyneOHbIX pemeHud. K pmaHHOR TIpyIie OTHOCATCS TaKxkKe
06palIeHys, HeKOPPEKTHEIE [0 CONEPIKAHMIO", M3II0KEHHIO MK (GopMe.

113. Pe3ynpTaToOM paccMOTpeHHUs OOpallleHHi, B TOM YHUCJIE MOTyYeHHBIX
B XOJie IpUeMa I'pakaaH, SBIISIOTC:

113.1. IluceMeHHBIM WM HAaOpaBieHHbIH B (QopMe BIEKTPOHHOI'O
OOKyMeHTa JHOO YCTHBIA, NaHHBIA Ha JTUYHOM IIpHEME OTBET I'PaKTAHUHY
II0 CyIL[ECTBY BCEX ITOCTAaBIEHHEIX UM BOIIPOCOB.

113.2. IInceMeHHOe WM HalpaBieHHOE B (¢GOpMe BJIEKTPOHHOIO
OOKyMeHTa Ju0O0 YCTHOEe, [aHHOe Ha JMYHOM [pHeMe YBeIOMIICHHE
rpaxxgjaHuHa:

113.2.1. O6 ocraBnenun ero oOpamieHHs Oe3 OTBETa II0 CYIIECTBY
C H3TIOXXCHUEM MPUYMH.

113.2.2. O mepeagpecanuu obpaiieHus B rOCyJapCTBEHHBIM OpraH HIIH
OOIDKHOCTHOMY JMIly, B KOMIETCHIMIO KOTOPOTO BXOOUT pelleHue
TIOCTaBJIEHHBIX B 00pameHuy BOIIPOCOB.

113.3. IlpuHATHE peImeHus O CIIHCAaHWM OOpalleHUs B HOMEHKJIATYPHOE
neno 6e3 oTBeTa Ha OCHOBaHUM pamnopTa WIH JOKIAJHOMN 3alMCKU COTPYAHHUKA,
OCYINECTBILIOMIET0  PAaCCMOTPEHHE, MWIH COTPYJHHKA IIOApa3[elIeHUs
JETOMPOX3BOACTBA B CIIydasx, YCTAHOBIEHHBIX IyHKTOM 146 MHCTpyKIIUH.

114. PyxoBonuTesns OpraHa BHyTPEHHUX Aell IPUHIUMAET MEPHI 110 3aIllUTe
9eCTH M JOCTOMHCTBAa COTPYAHMKOB, pealu3allil HWIH BOCCTAHOBICHUH
WX 3aKOHHBEIX IIpaB, eclId IIOpOYallde WX CBEICHHA, H3JI0KEHHEIE B
obpameHnsax, He HallUTH CBOE IIOATBEPKIECHUE.

115. OpuruHanel JTUYHBIX IOKYMEHTOB (CBHIETENIBCTBO O POXACHUH,
[IaclIopT, BOIMTENBCKOE YIOCTOBEPEHME, CBHUIETENBCTBO O PErUCTpallUH
TPaHCIOPTHOT'O CPEJCTBA U APyTHe JOKYMEHThI) K MaTepHAIy 110 MUCEMEHHOMY
o0pameHno He MpHoOMAIOTCS, a BO3BPAMAIOTCS IPAXAaHUHY IIyTEM JIMYHOT'O
BpY4YeHHs] IO PacHMCKy HIM WHBIM CIHOCOOOM, OOecnedYmBalOImMM HX
COXpPaHHOCTb.

116. Pemerue O  OpenoCTaBI€HUM  TIPAXIAHUHY  BO3MOXHOCTH
O3HAaKOMJIEHHSI C MaTepHajlaMd II0 OOpalleHHI0O WIH  OTAEIBHEIMH
OOKyMEHTaMH, a Takoke CHATHHM C HUX KOIMH IPHUHHUMAETCS PYKOBOAUTEIEM
OpraHa BHYTPEHHUX €1 MM CaMOCTOSTENBHOr0 IOApa3felieHus He HIDKe
HadalbHHKA oOTHena U odopmisdeTcs 3akmodeHneM. Ha  3axkmoveHdH
IIPOCTABIIAETCS OTMETKa 00 O3HAaKOMJIEHHH TIpaXIaHWHA C MaTepHalaMH IIo
oOpameHuro, KOTOpast 3aBepAETCS €ro IOIIUCHIO.

117. Ynensl oOmECTBEHHBIX COBETOB HMMEIOT IIPaBO C IIHCEMEHHOTO
cornacui TIpaXKJaHWHA Ha O3HAaKOMJIEHHE C oOpalieHueM O HapylIeHUH
COTpyOHUKaMHM €ro IIpaB, CBOOOAL M 3aKOHHBIX HHTEPECOB, a TaKXKe
C pe3ylbTaTaMH pacCMOTpeHHS OOpalleHUH, ecau 3TO He NPOTHBOPEUHUT
3aKoHoAaTensCTBy Poccuiickoit @enepammu. O6 o3HakoMIeHHH odopMIsSeTcs
COOTBETCTBYIOIIAsl OTMETKA B YYETHOH opme.

1 OGpaIIIeHIIﬂ, B KOTOPBIX COOCPXKATCA HEUCH3IYPHBIC HIH OCKOPGPITCJIBHHC BEIDAXCHHWA, YIPO3bl XWU3HH,
30POBBIO H UIMYIIECTBY HOJDKHOCTHOTO JIMLIA, YJICHOB €I'0 CEMBbH, & TAKXKE TPEThHX JIHII.
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118. ITuceMenHOe cornacue TpaXJaHWHAa Ha O3HAKOMJIEHHME 4YJI€Ha
OOILIECTBEHHOr0 coBeTa ¢ oOfpanleHHeM IIpHOOINaeTcs K MaTepuaity
10 OOpaIlleHUIO.

VIIL. OcobennocT paccMOTpeHHs OTAeJbHBIX 00pameHui

119. OGpamernssi ©  NPOTHUBONPABHBIX  OESHHAX, COBEPIIEHHBIX
COTPYOHHKAaMH, PErHCTPHPYIOTCS B INOPSIKe, YCTaHOBIEHHOM HWHCTpykuuew,
MU pacCMaTpUBAIOTCS B COOTBETCTBHH C HOPMAaTUBHBEIMHU IIPaBOBBIMH aKTaMH
MB/1 Poccun’.

120. Ob6pamenns, coxepxaiiue CBeeHHA O (¢akTax KOppyIIHH
OO/DKHOCTHBIX JIMI] OpPraHOB BHYTpeHHHX Jen mubo o006 wux nW4HOH
3aMHTEPECOBAHHOCTH, KOTOpas MOXET IIPUBECTH K KOH(IHUKTY HHTEpPECOB,
mojyiexxar o0s3aTeTbHOMY pPacCMOTPEHMIO B IOApa3feNIeHUsSX COOCTBEHHOH
Oe3omacHOCTH ¥ (WiIK) 110 paboTe C IMIHBIM COCTABOM.

121. O6pamenuss #u3 OpPraHOB TIOCYAapCTBEHHON BIacTH, OpIraHOB
MECTHOTO CaMOYyTpaBJeHHS U CYIOB, CBA3aHHBIE C PacCMOTPEHHEM HCKOB B
cymax oOmed IOpHUCIHMKLHH, PErHCTPUPYIOTCS B IOpSAKe, YCTAHOBIEHHOM
HHcTpyKuped, 1 pacCMaTpUBAIOTCS B CPOKH, YCTaHOBIIEHHBIE I pakmaHCKO-
IIPOLIeCCyanbHEIM KojekcoM Poccmiickoit ®epeparmu®. B rpade ydeTHOlM
¢ OopMEI 00 UCTIIOTHEHHH OOpaIleH!s IIPOCTABIIAETCS OTMETKA KHCKY.

122. Obpamenus, Kacalompecs MPOLIECCyalbHBIX BOIPOCOB IO JellaM
00 agMUHUCTPAaTUBHBEIX IIPaBOHApPYMIEHUSX, HAXONANIMMCS B IPOU3BOACTBE
OOJKHOCTHEIX JIMI OPTaHOB BHYTPEHHUX [I€JI, PETUCTPUPYIOTCS M YUMTHIBAIOTCS
B Nopsike, ycTaHoBIeHHOM WHCTpyKIMe#, paccMaTpUBalOTCSd B COOTBETCTBHH
¢ KoAIl m mpuoOmaroTcs K MaTepuaiaM pena o0 aIMHHUCTPATHBHOM
npaBoHapymenun. O pe3ynpTarax pacCMOTPEHHS NIHMCBMEHHO cooOmaercs
rpaxgasuHy. B rpade ydetHoi ¢opMBl 00 HCHOMHEHHHM IIPOCTaBIAETCA
ormetka «IIpumobmeno x pery 00 agMUHUCTPATHMBHOM IpaBOHApPYIIEHUH
Ne — ».

123. Obpamenus, Kacaromuecs 006XaJIOBaHUS OEHCTBHM TOJDKHOCTHBIX
JTUI[ OpraHOB BHYTPEHHHMX [el1 II0 IIPUMEHEHHIO 3aKOHOJATeNlbCTBa
00 aJMUHHUCTpaTUBHEIX IIpABOHAPYIIEHUSX, KOTOpPEIE HE MOTyT OBITh
IpeJMETOM  CaMOCTOSATENBHOIO  00XajloBaHMSA, SABSLACH  HEPa3phIBHO
CBSA3aHHBIMH C JAenoM 00 aJIMWHHCTPaTHBHOM IIpaBOHApYyIIEHWH (HanpuMep:
Xamoba Ha NpuMeHeHWe yka3aHHBIX B riaBe 27 KoAIl mep oGecnedenus
IIPOM3BOACTBA IO JAely; Karnoba Ha IPOTOKOI II0 ey, IO KOTOPOMY BEIHECEHO
IIOCTaHOBJICHHE), PEruCTPUpPYIOTCS, YYUTHIBAIOTCS M PacCMaTpPHUBAIOTCS B
nopsigke, ycraHoBileHHoOM MuHctpykumeit. [paxnganun wuropmupyeTcs o

! Mipmxas MBJ] Poccuu oT 26 Mapra 2013 1. Ne 161 «O6 yreepxnmenuu Ilopsmka IpoBeNeHHA CITyXeGHOM
OpOBEPKH B OpraHaX, OpraHM3alMsiX M NOApasfeneHWsX MuHHCTepcTBa BHYTPEHHHX HOell Poccmiickoi
Qenepam» (3apeructpupoBaH B Mumocte Poccru 30 mas 2013 ropa, permcrpamuoHHBIt Ne 28587).
Janee — «aprxa3s MBI Poccun ot 26 mapta 2013 1. Ne 161».

2 Cob6panne 3axoHOHaTenscTBa Poccmiickoit @eneparmmi, 2002, Ne 46, cr. 4532; 2013, Ne 48, ct1. 6165.
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BO3MOXXHOCTH H3JI0XKEHHS €ro JOBOAOB B XOIE PaCCMOTPEHHMA HeNa, a TaKXKe B
xajobe Ha IIOCTaHOBIIEHWE WM pelIeHHe II0 Aeiry 00 aqMUHHCTPAaTHBHOM
NpaBOHAPYIIEHWH B IIOpsiike, ycTaHOBIeHHOM KoAIL

124. XXano6s1, moctynuBmue B nopsagke ctateu 124 VIIK, xomaraicTea
II0 YrONOBHEIM JeNaM, HaxXxOOJIIUMCA B  IPOU3BOJACTBE  OpPraHOB
IIpeABapUTENLHOrO CIEeACTBUA U No3HaHuA cucteMbl MBJl Poccun (Hanmpumep:
00 O3HAKOMIJIEHMM C 3aKII0YEHHEM SKCIepTa; O MPHOOIIEHHH HOKA3aTENbCTB;
O [OIOJHUTETHFHOM [OIpOCE JHI), PErUCTPUPYIOTCS MU YIUTHIBAIOTCS B
nopszke, ycraHoBIeHHOM WHcTpykiiue#, pacCMaTpHBaOTCI B COOTBETCTBHH C
TpeboBanusmMu YIIK u mnpuobmarorcs K MaTepydaiaM YTOJIOBHOTO Jeja.
I'paxxmanue wHQOpPMHpYETCS O pe3ylbTraTaXx pacCMOTpPEeHHs XOJaTaicTBa.
B rpade yuerHO# GopMBI 00 HCIIONHEHWM IPOCTABIAETCA OTMETKA
«IIpuobmeno x yronoBHOMY zemy Ne  ».

125. PerucTpauus, y4eT W NOPUHATHE OPraHU3al[iOHHOTO peIleHus
10 3asBJIEHUAM, 3allpocaM HH(popMamyuu U xanobaM Ha HapylIeHHe NOpsaKa
MIPEedOCTaBIE€HUS TIOCYHAPCTBEHHBIX YCIYT, IIOCTYIHBIIAM B IIOPSAKeE,
YCTaHOBJIEHHOM ITyHKTOM 27 MHCTpYKIMH, U He NOIJIEXAIIAM PacCMOTPEHHUIO
B cooTBercTBUH ¢ DenepanbHEIM 3aKOHOM, IIPOHM3BOMATCA B COOTBETCTBHH
¢ MucTpyxnueit. PaccMoTpenue Takux oOpallieHuit 10 CyIecTBy IIPOHR3BOIUTCS
B IIOpsOKe, YCTaHOBJIECHHOM 3aKOHOJATeNbCTBOM Poccuiickoit ®enepammu.
B rpade ydetHOM (opMBI 00 HCIIONIHEHUM COKpPAIIeHHO YKa3BIBAIOTCA BHA H
HOMED HOPDMATHBHOIO IIPaBOBOTO aKTa, perfaMeHTHPYIOWIErO IOPSIOK
paccMOTpeHHs obpateHus (3arnpoca HHGOPMAaIIMH) II0 CyIIEeCTBY.

126. Obpamenue coTpyaHuKa B opMe panopTa WiId JOKIATHOHN 3alTUCKH
C 3asBlEHHEM, INpeANIOKEeHHEeM HIH Xanobo#t (B ToM uucie o6 oOTkaze B
IIpeJOCTaBIEHUH OTIyCKa, O6XaTOBaHUM AUCIUILIMHAPHOTO B3BICKAHHMA,
yBEIOMIIEHMAMH O (akTax CKIOHEHHS K COBEpIIEHHIO KOPPYHIIMOHHBIX
IIpaBOHApYIIEHUN) PETUCTPUPYETCS, YIATHIBAETCA B MOPAAKE, YCTAHOBIECHHOM
HWucTpykiueit, ¥ paccMaTpUBaeTCs B COOTBETCTBHH C 3aKOHOJATEIBCTBOM
Poccuiickoit Penepanyy U HOpMaTUBHBIMH IIpaBOBEIMU akTamu MBJI Poccuu,
3a HCKIIOYeHHeM OOpamieHuil, 0 KOTOPHIM IIpeIyCMOTPEH HHOH IOpPSHOK
perucTpand ¥ paccMOTpeHHs. B rpade yderHoli ¢opMBl 00 HCIOIHEHHH
IIPOCTABJIAETCS OTMETKA «ParopT».

127. ObpameHnus, comepxamye ayauo- U (UIM) BUAEO3AIIHMCH, CCBUIKY
(THIepCcChIIKYy) Ha KOHTEHT WHTEPHET-CAalTOB, SBIAIOMIMXCS XPaHHIHIIEM
baitmoB aymuo- ¥ (WiIK) BUIeo3amuce#, HHBIX WHQOPMAIMOHHEIX (aiiios,
PEeTUCTPUPYIOTCA M YYUTBHIBAIOTCA B COOTBETCTBHH ¢ HHCTpyKIuei.
PaccMotpenne Taxix obpaleHui 110 CyImecTBY IPOU3BOAUTCS NIPH H3IOXKEHHUH
AX CyTH B TEKCTOBOM HacTW. B WMHOM ciyuae rpaXJaHWHYy HaIIpaBiIeTCs

1

! B cootrercTBEH co cTathelt 119 VIIK ~ npocs6a y9acTHHKOB J0CYIe0HOro YTOJIOBHOTO CyINONPOR3BOACTBA H
JIMI, IpaBa M 3aKOHHEIE MHTEPECH KOTOPEIX 3aTPOHYTHI B X0J€ JOCYAeOHOr0o IMPOM3BOACTBA, O MPOM3BOMACTBE
poUeCcCyaNbHbIX JeHCTBHI WIM IPHHATHA IPOLECCYaNbHBIX PEIICHMN I YCTAHOBJNEHHMA OGCTOSTENBCTB,
HMEIOMMX 3Ha9€HWe IS YrOJNOBHOTO AeNa, ofecliedeHWs IpaB M 3aKOHHBIX WHTEPECOB JIHIA, 3aJBHBIIETO
X0IaTaicTBo.
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yBEIOMJICHHE O HEBO3MOXXHOCTH PacCMOTpeHHs ero oOpalieHHsS Kak
HEKOPPEKTHOT'O TI0 U3JI0XKEHHUIO B COOTBETCTBHH C IIyHKTOM 76 MHCTpyKIHH.

128. T"azeTsl, XypHanel W [OpyrHe IledaTHBIE H3NAHWS, IOCTYNIHBIIHE
OT TrpaxAaHWHa O0e3 INpUIOXeHUS OoOpamieHHs C U3JIOKEHHEM CYyIIEecTBa
IIpOCHOBI, pPETHCTpallMd X PpacCMOTPEHHIO B IOpPAOKE, YCTaHOBICHHOM
HucTpykiueit, He nofmexar.

129. AHOHUMHEIE obpammenus, coJepikamiue CBEICHUA
O IOATOTABIMBAEMOM, COBEPIIAEMOM WM COBEPIIEHHOM IIPOTHBOIIPABHOM
NeSHWM, a TakKe O JHIe, €ro IOATOTaBIMBAIOIIEM, COBEPLIAIOIIEM
HUIM  COBEpIIMBIIEM, pPETUCTPHUPYIOTCS B  INOpSAAKe, YCTAHOBICHHOM
HMHcTpykumel, ¥ NOANeXaT HalOpaBleHWI0O B HOApa3feleHHEe CHCTEMEI
MBJI Poccum wnu Opyrol rocydapCTBEHHBIM OpraH B COOTBETCTBHH C HX
KoMIeTeHIMed. B yueTHBIX dopMax B rpade o6 HCIIOTHEHHH IMPOCTABIAETCS
OTMETKa «aHOHHMHOE».

130. AHoHUMHEIE 3asBJICHUA, copepxalue “HGbOpMAIUIO
O COBEpIIECHHOM MU T'OTOBSIIEMCS TEPPOPUCTHYECKOM aKTe, MOKIAIBIBAFOTCH
YIOTHOMOYEHHEIM  COTPYAHHMKOM  MOApa3feNieHHusd  JeJIONpOU3BOICTBA
PYKOBOIHTEIIO TEPPUTOPHANEHOIO OpPraHa i B COOTBETCTBHH C €T0 pe30JIoIHe
IIEpEearoTCs B AEXKYPHYIO 4acTh A1 HesaMeqnuTensHo# peructpanuu B KYCIL.

131.B IEHTPAJIEHOM amnmapare MunucrepcTBa OpHIHHAJ
QHOHHMMHOIO  3asBICHMA, COAEpXXKAIIero MHGOpMAalMIO, YKa3aHHYI0O B
nyekre 130 HMHCTpykuwu, HanpaBiaseTcs B TEppUTOPHAIBHEIA OpraH Ha
MEXPETHOHATPHOM MIM pETHOHATBHOM ypoBHe. Kommm obpanienus
HampaB/SIIOTCS B anlapaT 3aMecTuTeNs MMHUCTpa BHYTPEHHHX Hell
Poccmiickoit ~@efepallum’, OTBETCTBEHHOTO 3a JaHHOE HAIpAaBIEHHE
JlesATeIbHOCTH, a Takke B DenepanbHyro ciyx0y OezomacHoctH PoccHifickoit
depepanuu.

132. Pemenne o 1enecoo0pa3sHOCTH IIPOBEACHHMA IIPOBEPKH IO
aHOHMMHOMY OOpalleHHIo, He CcoJepXallleMy CBeIeHWi, YyKa3aHHBIX B
myakre 130 MHCTpyKIuy, IpUHUMaeT pyKOBOJUTENs OpraHa BHYTPEHHHUX A€

133. Ecnmu B Xozme IpoBepKH IO XajloOe YCTaHOBJIEHO, YTO B KadyeCTBE
rpaXkJaHWHa yKa3aHo IMI0, He oOpalaBiueecss B opraH BHYTPEHHUX e, 160
B oOpaleHUH Ha3BaHbl BEIMBINUIEHHEIE afpec U (W) haMuIns, MM, OTIYECTBO,
xanoba IIpu3HaeTCs aHOHMMHOM.

134. Aranorudnoe oOpameHnue, IIOCTYTIMBIIEE 3 ZIpyroro
TOCY[apCTBEHHOIO OpraHa HIM OpraHa MECTHOIO CaMOyTpaBleHH,
ABIAIOMEECS KONHMeH WM AJyOnmMKaToM IIepBOro  ofpaimieHus, CpokK
pacCMOTpeHMs KOTOPOTO HMCTeK, He pacCMaTpUBaeTcs, a TpaxAaHHHY
HalpaBIIeTCA IECbMEHHOE COO0IIeH)e O paHee HallPaBIeHHOM OTBETE.

135. Ilepenrcka ¢ rpaxgaHWHOM IIO BOIIPOCY, Ha KOTOPHIM eMy paHee
JaBajiCs OTBET, IIPEKpAlllaeTCs PelIeHUEM PYKOBOAWTENS OpraHa BHYTPEHHHX
Aen 10 MOTHBHPOBAHHOMY 3aKNIIOYCHHIO (B IICHTPalbHOM  alapare
MunucrepctBa — OOKIANHOM 3amKCKe) O NPU3HAHWK HEOAHOKPATHOIO

! Nanee — «3amecTaTEm: Musmctpay.



28

obpamenus Oe3ocHoBaTeNnbHEIM. OT KMEHHM oOpraHa BHYTpPEHHHX [Iell
IpaXXJaHWHY NHUCBMEHHO COOOIIAeTCs O NpeKpalleHWH C HUM IIEPElUCKH C
IoIpOOHEIM 00OCHOBaHUEM peIIeHHUH, IIPUHATHIX 110 [TOCTABIEHHBIM BOIpOCaM,
¥ yKa3aHHeM PEKBHU3UTOB IPEABIAYIINX OTBETOB.

136. ITocnemyronme obpalleHHs TPOBEPSIOTCS Ha IPEIMET OTCYTCTBUS
HOBBIX IOBOJIOB U OOCTOSTENHCTB, TPeOYIOIMUX ONOJIHHTENBHONW MPOBEPKH,
1 6e3 pacCMOTPEHHA 110 CYIIECTBY CIIACHIBAIOTCS B AEJIO 110 HOKJIAJHOHN 3aIlUCKe
COTPYJHHKA IOJpa3felieHHs, OCYIIEeCTBISIBIIETO PacCMOTPEHHE MPEeIbIIyIIuX
ofbpamieHnii, UM COTPyAHHKA NOApa3felieHus nenonpousBoacTtsa. OTBETH Ha
TaKkue oOpalieHns He JaroTCs.

137. 3agBneHre O  IpeKpalleHWH  pacCMOTpeHHs  obpamieHus
perucTpUpyeTcsa B IOpAAKe, ycTaHOBIEHHOM MHcTpykime. JlaHHOe 3asgBieHne
MOANECPXKMBAETCA, €CIH B IIONy4YeHHBIX MaTepHalaX HeT CBENeHHUH
O HaIM4YMM HapyIIeHW# 3aKOHa, TpeOYIOmMX NpPUHATHS Mep peardpoBaHUA.
Ecmn B ofpamenun ycMaTpHBalOTCS IPU3HAKH HEIIPAaBOMEPHEIX JeHCTBHIA
(Ge3pmeiicTBUsI) COTPYZHHKOB OpraHOB BHYTPEHHMX  [Jiel, IIpOBepKa
IIPOJIOJDKAETCS B IOPSAAKE, YCTAHOBIEHHOM HOPMATHUBHBIMM IIPABOBEIMH aKTaMH
MBJl Poccun'. 3asBienme o IIpeKpaIIeHuy pacCMOTPEHHS OOpalieHus
mpuoOmaeTcss K MaTepudaly IiepBoro oOpameHHs, O dYeM IIMCBMEHHO
coobmiaeTcs rpaxiaHuHY.

138. Pe3ynpTaThl pacCMOTPEHMS TUIIOBBIX OOpalieHnii o00e3THIeHHO
pasMemaroTcs Ha oGUIIMaIbHBIX caliTaX OpraHoB BHYTPEHHUX Jell, B CPeJICTBaX
MaccoBoii mH(OpMmanyu. OTBEeT Ha THIIOBBIE OOpameHHS OAETCA KaXXAOMY
TpaXJaHUHY B IIOPSAKE, YCTaHOBIEHHOM MIHCTpYKIMEH.

IX. ToaroroBka 1 HampaBJ/IeHHe OTBeTAa HA oOpamienne

139. OTBeT mO CyIecTBY IIOCTaBIE€HHBIX B OOpalleHHH Bonpocms2
HalpaBieTcs IpaXJaHUHY B MHCEMEHHOH Gopme mwiH B GopMe 3IEKTPOHHOTO
JOKyMeHTa Ha opuIranbHOM OaHKe ¥ IONMUCHIBAETCS B CIEAYIOIMIEM ITOPSIKE:

139.1. B uentpansHOoM annapate MuHucTepcTBa:

139.1.1. Ha mepBoe o6pammeHue — YIOJHOMOYEHHBIM IOJDKHOCTHBIM
maoM MuHMCTEpCTBa He HUKE HadallbHUKA OTZeNa.

139.1.2. Ha HemoxnepxaHHOE MMOBTOPHOE OOpalleHHe — PyKOBOJIUTEIIEM
noApasfeneHus [eHTpalbHOro anmnapara MuHKHCTEpCTBA.

139.1.3. Ha 6e3ocHOBaTenbHOE oOOpameHne, B KOTOPOM oOOXalyercs
OTBET PyKOBOIUTEIA NTOApa3eleH!s LIeHTPaIbHOro anmnapara MUHUCTEpCTBa, —
3amecTuTeeM MHUHNCTpa C OJHOBPEMEHHEIM IIpEeKpalleHUeM IIEPETHCKH.

139.2. B TeppuTOpHaIBHEIX OpPraHax Ha OKPY>KHOM, MEXPETHOHAIBHOM,
PErHOHANBEHOM M PAaiOHHOM YPOBHSX, @ TakKe€ B MHBIX OpraHax BHYTPEHHHX
Jen:

! Tprxas MBJ] Poccrm ot 26 mapra 2013 r. Ne 161.
2 Tanee — «oTBET.
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139.2.1. Ha nepBoe ofpameHue — pYKOBOOUTEIEM CaMOCTOSTENBHOIO
Iofipa3eiieHus He HIDKe HadalbHHUKa OTIelNa.

139.2.2. Ha Henmopzep>kaHHOE IIOBTOpPHOE OOpallleHHe — BBIMIECTOSIIAM
pykoBoauTeneM (IO OTHOIIEHWIO K MJOJDKHOCTHOMY JIHILy, IIOIIIHCABIIEMY
nepBoe obpameHue).

139.2.3. Ha G6e3ocHoBaTenbHOe oOOpailieHHe, B KOTOpOM OOXaryeTcs
OTBET 3aMECTUTENs HadallbHWKa OpraHa BHYTPEHHUX JeJl, — HadalbHUKOM
opraHa BHyTPEHHHUX JeJl C OJHOBPEMEHHBIM IIpeKpallicHUEM MIEepEIIACKH.

140. OtBeT Ha mnHCBMEHHOe oOOpalleHHe TIpaXAaHWHA, MOCTYIHBILIEE
C JIMYHOTO I[pHeMa, HAIpPaBIAeTCs 3a IOANKUCHI0 IPUHUMABIIETO €ro
JOJDKHOCTHOTO JIMIIA WY YTIOJTHOMOYEHHOTO MM JOJDKHOCTHOTO JIMIIA.

141. OtBer B OepepansHoe CobOpanme Poccuiickoit dDepepanuu
HanpaBJIsgeTcs 3a MOANMUCHIO JOJDKHOCTHOIO JIUIIA, KOTOPOMY aJpecoBaH 3ampoc,
YUTH JIAIA, VICIIONHSIOMIET0 ero 06S3aHHOCTH

142. IlogrotoBka IpoOeKTa OTBEeTa  OCYIIECTBIAETCA  I'OJIOBHBIM
UCIIOJTHUTEIIEM C Y4€TOM CBEACHUM, IPEICTaBICHHBIX CONCIIOHUTEISIMHA.

143. TexcT oOTBeTa COCTAaBISETCS B O(QUIIHAIBHO-IEIOBOM CTHIE C
yKa3aHHeM OpraHM3alli¥, OTKyAa HOCTYyIWIO o0paleHHe, a Takke BCeX
obpamenuii, oObeIUHEHHBIX B OAMH Marepuan, 0e3 HepacmmppPOBaHHBIX
cayxeOHbx ab6peBumaryp, Hampmmep: [ YOBIJ, VYKOIImITI I'YOOOII
MB/] Poccuu. 3anpemaercss HallpaBATh OTBETHI C UCIIPABICHUAMH, OIIMOKaMHU
(B TOM HHCIIE B pEKBU3HUTAX).

144. T'paxxnanuHy Ha omHO ero oOpalleHHe HampaBligeTCs ONUH OTBET,
HEeCMOTpS Ha KOJIMYECTBO BOIIPOCOB, H3JIOXKEHHEBIX B HEM.

145. OtBer Ha oOOpameHue OOKEH OBITH CBOEBPEMEHHBIM, IIOIHBIM,
MOTHBHUPOBAaHHEIM, [IOCTOBEpHBIM, a TaKXXe COIepXaThb CCBUIKA Ha
HOpDMaTHBHEIE IIPaBOBBIE AaKTHl, NOCTY>XUBIIWE OCHOBaHWEM IS IPHUHSATHA
pemenns. CchUIKM Ha HOPMBI IipaBa Oe3 INpUBENCHHS COAEepKaHUS
HOPMATUBHEIX MOJOXXEHUHA HE IOy CKaIOTCH.

146. OTBet Ha obpaleHye He JaeTC:

146.1. Ecmun oOpamieHre IPU3HAHO YIIOJTHOMOYEHHBIM OJDKHOCTHBIM
JIVIIOM aHOHUMHBIM.

146.2. Ecmu ofpamieHne IPH3HAHO YIIOJHOMOYEHHBIM JOJDKHOCTHBIM
maoM Oe30CHOBAaTENBHEIM M IIepelnucka II0 BOIpOCaM, IIOCTABIEHHBIM B
obpamenuu, npexpaieHa.

147. OrBer Ha ofpalmeHHWe IO CYIIECTBY IIOCTaBIEHHBIX BOIPOCOB He
Jaercs (0 4eM B Te4eHHE CEeMHM MOHEW CO IHA perucTpaluu obpalneHus
IIMCEMEHHO yBEIOMIIIeTCS T'paXXJaHWH, €ClId ero aMuims ¥ IOYTOBBIH ampec
IIOAAAIOTCS IPOYTEHHUIO):

147.1. Ecniu ofpamieHre IIpU3HAHO HEKOPPEKTHBIM II0 COAEPIKaHHUIO,
U3TIOXEHMI0 MK gopme. B cirydae npusHanHus obpalneHHsS HEKOPPEKTHHIM IIO

! Cratesa 14 denepansHOro 3akona ot 8 Masg 1994 r. Ne 3-03 «O craryce qineHa Copera DeJiepalliil ¥ craTyce
nemytata I'ocynapcreerHo# [Jymal @enepansraoro Cobpanus Poccuiickolt Oeneparmmy.
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COZIEP>KaHUIO rpaXKJaHUH IIpeyTIpeXaaeTCs 0 HEeJIOIIyCTUMOCTH
3J10ynnoTpeOIeHNAs IPaBoOM Ha oOpallleHHe.

147.2. Ecmu ofpameHne CONEpXXHUT BOINPOCH, pelIeHHe KOTOPhIX He
BXOJIUT B KOMIIETEHIIAIO OpraHa BHYTPEHHUX JeIl.

147.3. Ecniu B o6pamiennu obxanyercs cyiedHoe peleHue.

147.4. Ectu HEBO3MOXXHO IOATOTOBUTH OTBEeT ©e3 pasrialieHus
CBEIIEHHH, COCTaBILTIOMUX I'OCYAAPCTBEHHYIO UM HHYIO OXPaHAEMYIO 3aKOHOM
TalHy.

148. Ecnmi npuauHEL, 1O KOTOPEIM OTBET IO CYIIECTBY IIOCTaBIEHHEIX B
oOpamieHH: BOIIPOCOB He MOr OBITh HalpaBleH, B IOciexyromeM OblIH
yCTpaHEHBI, IpaXJaHWH BIpaBeé BHOBb HalpaBUTh oOpaleHue B OpraH
BHYTpPEHHUX OEI.

149. O6pamenue ocraBisiercs 0e3 OTBeTa Ha OCHOBAaHWH PE30JIFOIHH
PYKOBOJHUTENS CaMOCTOATEIPHOIO NOAPAa3eICHNs He HIDKE HavyalbHUKa OTAeIa
Ha JOKJIAZHOM 3aliCKe HENOCPeACTBEHHOrO MCIONHUTEN WIM COTpYyAHHKA
nopa3AeieHus JeNOIIPOU3BOCTBA.

150. OTBeT muIly, B OTHOIIEHHH KOTOpPOro OOpaTWIMCh JeIryTaT
IocymapcreenHo#t Jlymer, uneH CoBeta ®enepanuy, AODKHOCTHOE JIHIO
rOCYHapCTBEHHOTO OpraHa WJIM OpraHa MECTHOTO CaMOYTpaBICHHS,
HampaBJfdeTcss BO BCEX CiydasX, 3a HCKIIOYCHHEM TeX, KOraa
B O0OpameHuy nociaeqHux yka3zaHa WHas IIpockba.

151. Ha xommexTuBHOe oOpameHHe OTBET HallpaBigeTcs Ha WM
rpaXXJaHWHa, YKa3aHHOTO B OOpallleHWH IIEepBBIM WM B KadecTBe aJpecaHTa,
nu60 B opraHu3alyio. B TekcTe oTBeTa yKa3bIBaeTCs, 9YTO OTBET HaIlpaBIIAECTCA
Ha KOJUIEKTUBHOE ITUCBMO.

152. B TekcTOBO¥ YacTA OJHOI'0O OTBETA HA HECKOJIBKO OO0BeIUHEHHBIX
B MaTepHalle aHAJIOTMYHBIX OOpalleHuii JiefaeTcs o0s3aTenbHas CChlIKa Ha BCe
HX HOMepa, ajgpecaThl (eclid KMMEIOTCS), a Takke YKa3bIBalOTCS CBEACHHUS,
OTKy[ia IOJIy4eHBl JaHHbIe 00paleHns.

153. Marepuansi, HeobXomuMble And OTBeTa Ha  oOpameHue,
IPEJCTaBIIIOTCA C IIPOEKTOM OTBeTa MO [AOKIaJa PyKOBOAUTEIIO OpraHa
BHYTPEHHHX Jie]l He IIO3[Hee Tpex pabodmx mHed OO0 HCTeYeHHs CpokKa
paccMOTpeHHs oOpaleHus, 3a UCKIIOYeHHeM o0OpamieHui, CpPOK pacCMOTPEHHUS
KOTOPBIX COCTaBJIAeT MeHee IIATH pabodmx qHei.

154. TIlpoexT oTBera roTOBUTCA B ABYX 3K3eMIulgpax. [loamucaHHBIN
OTBET NepefaeTcs B NOApA3lelieHUe NEeIOPON3BOICTBA BMECTE C MaTepUaioM
nmo ofpameHuto, CGOOPMUPOBAHHBEIM I apxuBHOro xpanenms. Ilocne
perucTpaniy OTBETa IIEPBHIM 3K3EMIUIIP HAIpPaBISETCS B aApec IrpaXJaHWHA,
BTOpOH 3K3eMIULAp (IIOAIIMTHIA B MaTepHall) 3aBepsSeTCs YNOJIHOMOYEHHBIM
COTPYZHHKOM IIOIpa3fielieHusl IENOIPOM3BOICTBA C IPOCTABIICHHEM Ha HEM
JaThl PETACTPALIMY U PErUCTPAIIMOHHOI0 HOMepa.

155. IlpoexT oTBeTra 3a MOANMCBEI PYKOBOACTBA MHUHHCTEpCTBA WU
TEpPPUTOPUAIBHOTO OpraHa Ha pPETHOHAEHOM YpPOBHE TOTOBHTCS B Tpex
JK3eMIULIpax: IepBEIi — Ha GnaHke yCcTaHOBIEHHOI0 o0pa3na, BTOPO# U TpeTuit
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— Ha nOpocThIX JmMcTaX. lloAnucaHHBIA OTBET IiepenaeTcs B IoApa3fAciICHUE
IIEeJIOTIPOU3BOACTBA /I PETHCTPAIlMN U OTIIPABKH IIEPBOrO 3K3eMILIsApa B ajpec
rpaxgaHuHa. Bropolf sx3eMiuiip orBeTa (C COOTBETCTBYIOIIMMH BH3aMH),
3aBepeHHBIN YIIOJTHOMOY€EHHBIM COTPYIHHAKOM roapas3aeeHus
I EeNOMpOU3BOACTBA, OCTAeTCA B IOOPA3[eIeHUH [elIO0IpOU3BOACTBA A ydera.
TpeTuil 5>K3eMIUIIp OTBETa, 3aBEPEHHBIA YIIOMHOMOYEHHBIM COTPYAHHKOM
IIOfpa3ieIeHus  JEeNONpOU3BOACTBA, HAMpABILIETCA  HENOCPEACTBEHHOMY
HCITOJTHUTEIIO 11 IPHUOOIIEHUS K MaTepHalry o obpamieHuro.

156. OtBet Ha HHTEepHET-o0paIeHue mocie perucTpauuu
IIOApa3eICHUEM [E/IOIPOU3BOJCTBA HAIIpaBIIETCS B IIMCBMEHHOM BHIE
II0 IIOYTOBOMY aIpecy, YKa3aHHOMY B OOpallleHHH, WX B 3JIEKTPOHHOM BHIE
I[yTeM CKaHUpPOBaHWsA I[HMCHMEHHOI'O OTBETa IO yKa3aHHOMY B OOpalleHHH
afmpecy OJeKTpOHHOM mnouThl. B mocnemHeM ciyd4ae OpUTHMHAlI OTBETa
IIproOIIaeTcs K MaTepraly 110 0OpaleHHro.

X. Opranu3anusi XpaHeHHS  pAaCCMOTPEHHBLIX oOOpalieHHdA W
MAaTepHAJIOB N0 HX PACCMOTPEHHIO

157. Kaxxpnoe muceMeHHOe ofpamieHrne W Bce NOKYMEHTEI, OTHOCSIIHECS
K €ero paccMOTpeHHIO, GOPMHUPYIOTCS H  CINMBAIOTCA  HCITOJIHUTEIEM
B MaTepHal B CIIEIYyIOINeH ocieJ0BaTeIbHOCTH

TUTYJILHBIN JIUCT;

OIMCH JOKYMEHTOB, HaXOAAIMWXCS B MaTepHale II0 ITHCEMEHHOMY
oOpaleHuIo;

JUCT PE30JIOIUHN 10 MHCEMEHHOMY O0palleHHIO;

IICbMEHHOe oOpaiieHne, NPHIOXKEHHS K HeMy (IIpH HMX HAJIW4YUH)
¥ KOHBEPT;

MaTepransl IIPOBEPKH IO NHCEMEHHOMY ofpamenuro (B cioydae ee
IIPOBEIEHU), a TaKXKe KOINHMHM YBEAOMIIEHHH TIpaXIaHWHY H pamnopT o
MIPOJJIEHUH CPOKa pacCCMOTpeHHUs (IPH HATUIHH );

3aKIOYeHne (OOKIafHas 3allcKa) II0 pe3ylbTaTaM pPacCMOTPEHHS
XanoOwr;

KOITKAS OTBETa I'PpaXXAaHUHY C AaTON U HOMEPOM PETHUCTPalluH, 3aBepeHHasA
COTPYIQHHUKOM IOJpa3ieleHNs JeIOIPOU3BOICTRA.

158. IIpn HeoOxomWMOCTH HampaBlIeHHWS WIM BO3BpaTa OpWUTHHAIA
o0palleHus 1ociie ero pacCMOTpeHHSI B ApPyTHE TOCYAapCTBEHHBIE OPraHEI,
OpraHbl MECTHOTO CaMOYTIpaBICHHUS WIH JAOJDKHOCTHOMY JIUI[y B MaTepHal
IO IMCBMEHHOMY OOpallleHHIO NOAINMMBaeTCs ero komus (6€3 IpHITOXEHHSA),
a TaKKe KOINHU COIPOBOAUTEIBHOIO JOKyMEHTA M OTBeTa TIpaX<IaHWHY.
B ydgerHy10 hopMy BHOCATCS COOTBETCTBYIOIIHE CBEICHHMS.

159. JIucTel B MaTepHalle HyMEpYIOTCS KapaHIalloM B IIPaBOM BEpXHEM

yruy.
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160. 3anpemaercs paciuBaTh 3aKOHYEHHBIN TIPOU3BOLICTBOM
A CHHCAHHBIM B J[€I0 Marepuall IO IIMCEMEHHOMY OOpallleHMIO, a TakKXe
M3BIMAaTh U3 HETO Kakue-Tu00 JOKyMEHTEI.

161. Matepuanel 110 NHCEMEHHBIM OOpameHusIM GOPMHPYIOTCS B
OTHCIBHBEIE HOMEHKIATypHBIE JleNla, Ile OHM He CIIMBAIOTCS MeEXAY COOOM,
pacroyararoTcsi B XpOHOJIOTMYECKOM IOpAJKE HCXOAS OT AaThl MX CHHCAHHUA
WJIM 11O PETHCTPAlOHHBIM HOMEpaM.

162. Omuce k gemy OOJDKHA COIepXKaTh ciexyromme rpadbr: daMumus
aBTOpa OOpaleHNs; perUCTPAllMOHHEI HOMep O0pallieHHs; KOIMIECTBO JTHUCTOB
B MaTepHajie IO IMCEMEHHOMY oOpallleHuio; OTMETKa O JBHXKEHHHM MaTepHaa.
IIpu nepenade nen B nofpasfeneHre CreIUaIbHEIX GOHIOB HMEIOUIHECS B HEM
MaTepHakl CITHBAIOTCS.

163. lomyckaeTcs H3bsATHE W3 HOMEHKIIATYPHBIX IE€N1 MAaTEepHAIOB IIO
CBS3aHHBIM OOpameHusIM Ui KX OOBeIUHEHWS Ha OCHOBAHMM pamopTa
COTpPYJHHMKA II0 COITIACOBAaHMIO C pYKOBOAHUTEIEM CaMOCTOSTEIHHOTO
noxpasgenenus. llpy u3pdaTHM MaTtepuana mo oOpalleHHIO W3 Aejila B OIUCH
IPOCTABJIAIOTCA OTMETKH O JBIDKEHUM MaTepHaia.

164.Ilpy dYacToM H3BATHH H3 [T MaTEpUAJOB [0 IHCHBMEHHBEIM
obpamenusaM 3aBoautcs OKypHam ydera [OBH)XKEHHS MATEPHANOB 11O
IUCBMEHHBIM oOOpameHusaM rpaxnaH (mpunoxenue Ne3 x HMucrpyxuum).
Y'ka3aHHEIH XypHalT oQOpMIISIETCA M BEJETCA B YCTaHOBICHHOM HOPSIIKE.

165. [omyckaercs GopMHEpoBaHUE OTAEIBHBIX HOMEHKIIATYpPHBIX IEJ 110
3asBIICHUSAM, IIPEIIOXKEHUIM HIM IO HalpaBlIeHUSM OIIepaTHBHO-CIyXeOHO#
OEATENBHOCTH, a TaKkKe IO THUIaM Xajio0: KOJUIEKTUBHBEIM, IIOBTOPHBIM,
HEONHOKPATHEIM, AaHOHHUMHEBEIM, HEKOPPEKTHBIM II0 COJEpXKaHHIO HIH
M3JI0XKEHUIO, II0 MCKOBBIM 3asBIIEHHSAM, C MaTepUalaM¥, CBS3aHHBIMH C HX
paccMOTpeHHEeM (UCIIOMHEHUEM CyAeOHBIX DEINeHU) WM MMEIOIMMH TPHQ
«CEKpPETHOM.

166. C paspemeHHs pyKOBOAMTENS IOApa3leNeHNsT IelONPOU3BOLCTBA
JOIyCKAeTCs HampaBlIeHUWE KOIMHA MaTepHaloB WM KOIUH OTAENBHBIX
IOKYMEHTOB I10 IIMCBMEHHBIM OOpamieHWsM B Jpyrue NoJpasieleHHs CHCTEMBI
MB/] Poccun, rocyaapcTBEHHbIE OpraHbl, OpraHbl MECTHOT'O CaMOYIIPaBIICHHMS.

167. CotpymHuxaM noApasfeNeHud NelONpPOU3BOACTBA 3allpernaeTcs
IPHHMMATh Ha XpaHEHHWe HEPacCMOTPEHHBIE NHCBMEHHEIE OOpalieHns
6e3 OTMETKM pYKOBOJWTENIS CaMOCTOSTENHHOrO IMOApasfiecleHHs He HIDKe
HavanpHuka otnena «B memo Ne  » Ha 3akimoYeHMHM WM KOIIMHM OTBETA,
a TaKXe MaTepHall, HE COOTBeTCTBYIOIIMM TpeOoBaHUAM IyHKTa 157
HWncTpyxmmm.

168. 3anpemaeTcs  XpaHeHHe  MaTepHaJOB II0  PACCMOTPEHHBIM
IIMCEMEHHBIM OOpAaIleHUIM Y HCIIOTHWTeNeld. B HCKIIOYUTENBHBIX CIydasx B
CBS3H C OCYINECTBICHHEM J[OIOJHUTEIBHOIO KOHTPOIS IO PAaCIIOPSDKEHHIO
PYKOBOAMTENS OpraHa BHYTPEHHHMX Jel JOIyCKaeTCs HuX XpaHeHHe Y
YIIOTHOMOYEHHOIO Ha TO JOJDKHOCTHOIO JHIa ¢ 00s3aTelbHOH OTMETKOH 00
3TOM B OIIMCH MaTEpHAIOB, HAXOAALIUXCS B JIEIIE.
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XI. Ilopsinox oprann3anuM 4 NpoBeeHHs JHYHOr0 NpHeMa rpaxkaaH

169. Jlugupid  1mpuem rpaxcnaﬂl OCYILIECTBISAETCA B CHELHAIBHO
BEIIENICHHBIX JUIA 3TUX Lieliell noMemeHusx. 3ampemaeTrcs IpheM B pabodmx
KabuHeTax pyKOBOAWTENI oOpraHa BHYTPEHHUX el U CaMOCTOSATENBHBIX
II0Apa3aeleHUA.

170. ITomelnenus g NpueMa PEKOMEHIYETCS pa3MellaTh Ha HIDKHHX
dTaxkax 34aHWM (cTpoeHuit). Bxoxm B Takume mnomemeHus oGopynyercs
IaHAycaMH{, pacIIMpEeHHBIMH IIPOXOJaMH, IIO3BOJLSIIOIIMMH  OOecreduTh
6ecIpenaTCTBEHHEIH JOCTYT UL MalOMOGHIIEHEIX IPYIIT HACENeHUT .

171. Mecto oxumaHus o6OpyAyeTCs CHCTEMaMH KOHIUIIMOHHPOBAaHHS
(OXJmaXIeHWus ¥ HarpeBaHWs) BO3OyXa, CPEeNCTBAMH IIOXAPOTYIIEHUS U
ONOBEIIEHHU O BO3HUKHOBEHMM 4YpEe3BEIYAMHON CHUTyalluH, CpencTBaMHu
OKa3aHWS IepBOM MEAMIIMHCKOM IIOMOINM, a TAaKke CXeMaMH pa3sMeIleHHS
CPEICTB IMOXApOTYImIEHWss M IIyTel »dBaKyallUd IPH BO3HUKHOBEHHH
Ype3BBIYAHOM CHTyallMH. B MecTe OXUIaHUS IpeXycMaTpUBaeTCs IOCTYH K
MeCTaM OOIIECTBEHHOI'0 OJb30BaHUA (TyaieTaMm).

172.1lpy Hamu4u¥ TEXHUYECKOHM BO3MOXHOCTH MeECTa OXHAAHHA
06GOpYIYIOTCS «IJIEKTPOHHOM CUCTEMOM YTIPaBICHUS OYEPEIBION.

173. Ina odopMneHHs NHUCHMEHHOro OOpamieHWS [OMEINeHHs Iid
IpueMa OOeCIeYHBAIOTCS CTYJIbSMH, CTOJIAaMH, a TakKe IMucdell Oymaroit,
pydYKaMu.

174. Pabouyne MecTa  COTPYJHHKOB, OCYHIECTBISIOIMIMX  IIPHEM,
o6opymytoTcs TeneGOHHOM CBA3bI0, @ TAKKE HEOOXOAUMOM OPITeXHUKOM.

175. JlomkHOCTHBIE JIWIIA, y4YacTBYIOIHME B NpHeMe, 00eCIIeUUBAIOTCS
HACTONBHBIMH HJIM HACTEHHBIMH TaOIW4KaMH C yka3aHHeM (aMWIHH, MMEHH,
OT4YEeCTBa U JOJDKHOCTH.

176. Ilpuem opranmusyet noapasneiiceHue AeIONPOU3BOIACTBA.

177.IlpueM pyKOBOASIIAM COCTAaBOM OpraHa BHYTPEHHHX el
ocymecTBIIeTCs 1o rpaduky (npunoxeHus Ne 5 u 6 x MHCTpyKuyu), KOTOpPEIH
€KEMECIYHO  YTBEPXKIAeTCs HA4YaJbHUKOM OpraHa BHYTPEHHHX [ell
M IpeXyCMAaTpUBaeT B TOM YHCIIe IIPUEM B T€YeHHE TPEX YacOB OJIWH pa3 B
Mecsil B cyO0OTHMI [eHb, a TakxKe OIWH pa3 B HeJelo B pabouuil [eHb
¢ 17 mo 20 gyacoB.

178. IlpueM ocyuiecTBiIseTcs OODKHOCTHBIMM JIMLAMH IO BOIIpOCaM,
OTHOCSITUMCS K MX KOMIIETEHITHH.

! Nasee — «oprem».
2 Iox ManoMOGHIEHEIMHA IPYNNAMHE HACEEHHS [IOHMMAIOTCA: MHBATHEL, rpaXIaHe C BpEMEHHBIM HapyIIeHAEM
310pOBbA, 6epeMEeHHEIE KESHIHHEL, TIOL¥ IPEKJIOHHOTO BO3PACTa, JFOMH C ASTCKUMHE KOJISCKAMH.
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179.IlpueM  Ha4YaIBHUKOM  TEpPpPUTOPHAIBHOIO OpraHa H  €ro
3aMECTUTENIMU  OCYINEeCTBIAETCS HE MEHee OIHOIO0 pa3a B Mecdll,
HaJaJbHUKAMH CaMOCTOSTEIBHBIX TIOZpas/ielleHuii — 110 Mepe Heo6XOIAMOCTH .

180. HaganibHUK TEeppUTOPUAIBLHOIO OpraHa Ha pPEerHOHAIBHOM YPOBHE
OCYyILIECTBIISET IIpUeM II0 BoIlpocaM o0xaioBaHUSA JeiicTBuit (Oe31efCTBUA) ero
3aMECTHUTENIEN, a TakXKe DPYKOBOAMTENEH CaMOCTOSTENbHEIX IOApa3felIcHUN
IaHHOTO TEpPUTOPUATIBHOTO oprasa; 3aMECTUTENTH Ha4daJbHUKA
TEPPUTOPHUATILHOTO OpraHa Ha PErHOHAIBHOM YPOBHE OCYILIECTBIISIOT IPHUEM TI0
BOIlpocaM oOOkanoBaHHWS JeHUCTBHH (Oe3medcTBUS) HOJDKHOCTHEIX — JIWII
CaMOCTOSTENBHBIX IOApa3fieNIeHuii JaHHOTO TEPPUTOPHAIBHOrO OpraHa, a
TaK)Xe NOAYMHEHHEBIX TEPPUTOPHATIBHBIX OpPraHOB Ha paiOHHOM YpOBHE.

181. lormyckaercd IIpHeM II0 IIpeOBapUTENbHOM 3amucu. OTCyTCTBHE
IIpeABApUTENBHOM 3aUCH HE SIBIIETCS OCHOBAaHUEM [AJIA OTKa3a B IIpHEME.

182. IlpenBaputenpHas 3alMCh OCYIIECTBISETCS YIIOJHOMOYEHHBIM
COTpYAHHMKOM ITOApasfelieHus AesIONpPOM3BOJICTBA I[IPH JIMYHOM OOpameHHuu
rpakIaHHHA® WIM IO TeledoHy, a TaKKe IyTeM HAIpABIEHHS OGpaINeHus.
B xome mpeaBapuUTenbHON 3allCH YIIOJHOMOYEHHBIM COTPYOHHK YTOYHSET Y
rpakIaHWHAa MOTHBBI OOpaIeHus 1 coAepXaHUe BOIpoca.

183. IIpuemM ocyiecTBiIseTCS B IOPAAKE OYEPETHOCTH.

184. B ciydae OTCYTCTBHA JOJDKHOCTHBIX JIMI, Ha3HA4eHHBIX I
IIpHeMa, B CBA3H C O0CTOATENECTBAMHI, UMEIOIIIMMHY UCKIFOYUTENBHEIH XapakTep,
TpaXkAaHWHY IIpeiaraeTcs 3aMeHa KOMIIETEHTHBIM JO0JDKHOCTHEIM JIMIIOM JTHOO
BpeMs IIpHeMa IIEpEeHOCHTCH, HO He Gollee 4eM Ha TPH HOCIEOYIOIMX pabodux
oHs Oe3 wu3MeHeHUs Tpajuka mpuemMa (32 HCKIIOYEHHEM CIIydaeB
KOMaHAWpOBKY, OONE3HM M OTIyCKa MOJDKHOCTHBIX JIHI], Ha3HAUYEHHBIX MOJIS
puema).

185.1lpu npueMe TrpaxAaHUH IPENBABIAET  YIIOTHOMOYEHHOMY
JOJKHOCTHOMY JIHILY HOKYMEHT, YIOCTOBEPSIOIIH €ro JIMIHOCTD .

186. KapTouxu THIHOrO IpreMa B IUCBMEHHOHN HIIA 3JIEKTPOHHOHN dopMme
(nmpunoxenne Ne 4 x HHCTPYKIMH) 3aIlOMHSIOTCS JODKHOCTHBIMH JIHI[AMH,
OCYIIECTBILIIOINUMU NPUEM, HITH YIIOJTHOMOYEHHBIMY JIOJDKHOCTHEIMH JIMIIAMH.

187. B xapTO4Ky JIMYHOIO IpUeMa BHOCSITCS CIeAyIOMMe CBeIEHUA

187.1. JaTta npuema.

187.2. ®amumnust, AMs1, 0TIECTBO (IIPH HATUYKH) TpaXKIaHHHA.

187.3.1Ipu Heo6XoAMMOCTH — IOYTOBBIA ajgpec MJIS HaIpPaBIECHHS
IIHCBMEHHOTO OTBETA.

187.4. ®amunus, WHULNKAIE JODKHOCTHOIO JIHIA, OCYLIECTBIIAIOIIErO
IIpHUEM.

187.5. Conepxanue o6palmenus B ycTHOM hopMe Ha IMIHOM IpHeMe”.

! Heo6X0mMMOCTs TpHEMa PYKOBOIHTE/AMH CAMOCTOSTENBHBIX NOApPa3feNeHHH ONpeNeNseTcss Ha9albHHKOM
TepPHTOPHAIIBHOTO OpraHa HCXOAA K3 ONEPaTHBHOM OOGCTAHOBKM M KOJMYECTBA JKENAIOIIHX 3alMCaThCid Ha
ngeM K KOHKPETHOMY JIOJDKHOCTHOMY JIHITY.

ITpm samrauu nocrogHHO AeficTByromeii IpueMHOM.
* Crarsa 13 DenepalbHOro 3aKOHa.
* Danee — «yctHOE obpamenue».
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187.6. adopmarus o pe3yabTaTax npuema.

187.7. PerucTpalldOHHBII HOMEp H JaTa MHCBMEHHOro oOpaleHus,
IIOJ[y4eHHOI'O B XOJ€ IIpHeMa, a TakkKe OpraHHU3al[dOHHOE peIleHHe O IOPIOKe
€r0 pacCMOTpPEHMUS.

187.8. ®amunuda, HHUIMAIBI, NOJDKHOCTH JIHIIA, BHECIIIETO CBEIEHHS
B KapTO4YKY JIMYHOTO TIpHeMa.

188. OdopmneHne pezomonUi Ha KapTOYKe JHUYHOrO IIpHEMaA
3anpenaeTcs.

189. 3anolHeHHBIE KapTOYKA JHUYHOrO IpHeMa B TOT K€ JEHb
IIEpeNaroTCs B IOJpa3fielIeHIe AeIONPOU3BOACTBA (IPU OTCYTCTBHH IOCTOSTHHO
netictyromeit [Tpuemuoit).

190. Kaproyku nu9gHOro IpHeMa YYHUTHIBAIOTCS B XPOHOJIOTHYECKOM
nopsnke 1o gate. Kaproreka MTU9HOr0 preMa perucTpupyeTcs B Hadalle roia B
YCTaHOBJIEHHOM nopszake. KonuuecTBo KapTodek B KapTOTEKe OIpenensercs
HCXOJld W3 KOIMYeCTBa IIMI, IPUHATBIX B IpomuioM roxy. Jlomyckaercs
XpaHeHHe KapTodeK B KapToTeke B aipaBUTHOM nopsake. [IpuH HCIIons30BaHAN
AMC pabota ¢ kapTOIKaMH JINIHOTO IIpHEMa BEJEeTCS B SJIEKTPOHHOM dopMme.

191. 3agBnenus o NIPECTYTUICHUH, 06 aIMUHUCTPATUBHOM
IPaBOHApYIIEHWH B COOTBETCTBHM C  pPE3ONIOUMEH  IIPHHHMABIIETO
OOIDKHOCTHOI'O JIMI|a II0 OKOHYAaHMH IIpHeMa IiepefaioTca (6e3 permcrpanuu
B NIOApa3elIEHUH AelONpOU3BOICTBA) B ASXKYPHYIO YacTh TEPPUTOPHAILHOIO
oprana mis perucrpanuu B KYCIL B kxapTouky IH4HOro IpHeMa BHOCATCS
CcBeeHUs O nare u HoMmepe ux peructparuu B KYCIL

192. Ecmu paccMOTpeHHE BOIIpOCa, ¢ KOTOPHIM OOpaTHIICS TIpaXIaHWH,
HE BXOIWUT B KOMIIETEHIHIO OAHHOIO OpraHa BHYTPEHHHX Jell, IPaXIaHHHY
pasBACHAETCS, Kyla U B KAKOM IIOPSIKE €My CIIENyeT OOpaTUThCS .

193.B ciy4yae ecaud H3NOXKEHHbIE B YCTHOM oOpameHMH (aKTEl
A 0OCTOATENIbCTBA SBISIOTCH OYEBHAHBIMA M HE TPeOYIOT MONOIHHUTEIBHOM
IIPOBEPKH:

193.1. OtBeT ¢ cornacus rpakJaHWHa MOXeT OBITh JaH YCTHO B XOJE
TIpHeMa, O YeM IIPOCTABIAETCA OTMETKA B KApTOUKe JIIHOTO TIpHeMa’.

193.2. Ecnu rpaxaaHWH IIPOCUT MNPEACTaBHTh ITHCEMEHHEIH OTBET,
COCTaBIIIETCSl PaIllOpT O COAEPXKAHWM YCTHOro oOpalleHHs ¢ yKa3aHhueM
CBEJICHHM, IIPEyCMOTPEHHBIX IMYHKTOM 187 MHCTpyKImy, KOTOPBIA IOIIEXUT
perucTpallMi, Yy4eTy M pacCMOTPEHHIO B IOpsAKe, YCTaHOBIEHHOM
Huctpykuuett.

194.IIpu Heo6XOAMMOCTH TIPOBENEHHS MAONOJHHUTEIBHON IIPOBEPKH
TPaXIAHMHY IIPEIaracTcs OCTaBUTh IIMChMEHHOe oO0palleHHe, KOTOpOe
IOJUIEKUT PETUCTPAlMH, yIeTy U PaCCMOTPEHHIO B IOPSAIKE, YCTAHOBIEHHOM
Huctpyxmuedt. Ecmy rpaxnaHuH BBULY OrpaHMYEHHEIX CIIOCOOHOCTEH WK
BO3MOXXHOCTEH 370pOBbS HE MOXET CaMOCTOSTENIbHO B ITHCBMEHHOH (opme

! Crates 13 denepamsHOro 3akoHa.
% Crarpa 13 ®enepaTbHOTO 3aKOHa.
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H3IOXUTh CyThb OOpaleHHs, eMy OKa3blBaeTCs IIOMOIIb B HallMCaHWH
obpareHus.

195. Ha mepBoM mHCTe IPUHATOIO B XOJe IpHeMa IITMCHBMEHHOIO
ofpameHus IpocTaBideTcs oTMeTKa «lIpMHATO Ha JHUYHOM IIpUEMED.
ITo mpocekbe rpaxaaHyHa Ha KOIIMH IMMCBMEHHOTO OOpalleHHs MpOCTaBIAETCS
aHAJIOrMYHAas OTMeTKa C IOAINCHI0 COTPYOHHUKA, NpHHSABIIEr0 obpalleHue, C
yKa3aHUEM JIaTEHL.

196. Konus KapTOYKY TWYHOTO IIpYieMa FpaXJaHUHy HE BBIAASTCS.

197. B xone npuemMa rpaxaaHUHy MOXXeT OBITh OTKa3aHO B JalIbHEHIIEM
pacCMOTpeHNH oOpallleHus, €clIu paHee €My OBUI JJaH OTBET IO CYIIECTBY
IIOCTaBIE€HHBIX BOIIPOCOB, B TOM 4YHCJIE€ B CiIy4dae IIpeKpalleHHs C HUM
IIEpPEIUCKH U IPH OTCYTCTBUH HOBBIX JOBOAOB, ITOAJIEXAIINX IPOBEPKE.

198. B cimygae rpyOoro, arpecCHBHOrO TOBEAEHHUA IpaXHaHWHA MPHEM
IpeKpamaercs, O 4YeM JelaeTcs 3amuch B y4eTHOH  dopMe.
I'paxxmane ¢ mpu3HaKaMH aAJIKOTOJBHOIO, HAapKOTUYECKOrO0 WM HHOTO
TOKCUYECKOT0 OIIbIHEHNS Ha IPUEM He JOITy CKalOTCH.

199. Opranuzanus mnpHeMa pPYKOBOIAIIAM COCTaBOM MMUHHUCTEPCTBA
Boanaraercs Ha [Ipuemuyro MB/ Poccuu.

200. IlepBerit  3amecTuTens MuHUCTpa, 3aMecTUTeNId MuHUCTpa,
PYKOBOZUTEIM IOApAa3felieHU# LEeHTPAJIbHOro ammapata MwuHHCTEpCTBa
OCYILIECTBILIOT IIpYEM IIPOJOJDKUTENIBHOCTBIO HE MEHee TPeX 4acoB COIVIACHO
yTBepXAeHHOMY MuHUCTpOM BHyTpeHHUX nen Poccuiickoit Penepanuu
eXXeMecSIHOMY rpaduKy, KaK IIpaBHiIO, II0 IIpeABApUTEIBHON 3aIIMCH.

201. 3amce Ha InpueM K PYKOBOAAIIEMY cocTaBy MUHHCTEpCTBa
ocymecTBILIOT coTpyaHuku I Ipuemuoit MBI Poccuu.

202. IlepBeii  3aMmecTuTeNlb MUHHUCTpPa, 3aMmecTHTeNd MMUHHCTpa
OCYIIECTBILIIOT IpHEM IO BompocaM oOxkanoBaHWs AedcTBHE (6e3meiicTBHA)
JOJDKHOCTHBIX JIML] IVIABHBIX YIIPaBJICHWH, AENapTaMEHTOB WM YIIPaBICHHH
MunucrtepctBa, ['1aBHOro xomaHgoBaHUsA BHyTpeHHuX Boiick MBJI Poccuu;
PYKOBOAWTENW NOApa3JelieHui LEeHTpaIbHOro ammapara MUHHCTEpCTBA —
II0 BompocaM oOxanoBaHUS JeiicTBuit  (Oe3nmeiicTBHA) COTpPYZHUKOB
TEPPUTOPHAIIBHEIX OPraHOB Ha MEKPETHOHAIBHOM U PETHOHAIIBHOM YPOBHSAX.

203. ITucemeHHble OOpalieHus, IpUHATBIE coTpyaHukamu IIpuemHoi
MBJI Poccum, HampaBisiOTCS B IOApa3feleHHs LEeHTPaIbHOro armapara
MunucTepcTBa WM TeppUTOpHANbHBIE OpraHbl Ha  PETHOHAIBEHOM
M MEXpETHMOHAIBHOM  YPOBHSX JJII  pPacCMOTPEHHA IO  CYyIIECTBY.
O HampaBileHMM IIMCBMEHHOTO OOpallleHHus B TEPPUTOPHATBHBIE OPraHbBI
MHACHMEHHO CO00IaeTcs rpakKIaHuHy.

204. 3asaBneHus o NIPECTYILICHUH, 00 aIIMUHUCTPATUBHOM
IIpaBOHAapyIIeHWH, NpUHATHIE B Xozxe npueMa B Ilpuemuoit MBJl Poccumn,
HampaBlAOTCs (0€3 perucTpad B IOApa3[elieHdH IeIOIpPON3BOJCTBRA)
B TEppPUTOPHATBbHEIE OpPraHbl HA MEXPETHOHATBFHOM H PETHOHAIBLHOM YPOBHAX
nnst peructpanuy B KYCII, o ueM nmuceMeHHO coobmaeTcs rpaXIaHAHY .
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205. UneHsl OOMIECTBEHHBIX COBETOB BIIPaBEe C COIVIACHSA IpaXKIaHWHA
IIPUCYTCTBOBATh IPU IIPOBEICHUN NpHeMa IOKHOCTHEIMH juliamu. Coriacue
Ha I@pPUCYTCTBHE wWieHa OOIMEeCTBEHHOr0 coBeTa JHOO OTKa3 B 3TOM
0GOpMILTIOTCS TIHCBMEHHO U 3aBEpAIOTCS JIMYHON IIOAIMCHIO TIpakIaHHHA.
B kapTouke NWYHOrO NMpHeMa IPOCTABIAETCS OTMETKa O IPHUCYTCTBHHU UIeHA
00IIEeCTBEHHOTO COBETA.

206. Corpynnukamu [Ipuemnoit MBJI Poccum ocymecTBisercs
KOHCYJIbTaILMA II0 BOIIPOCaM:

206.1. TpeboBanwmit k 0hOPMIIEHUIO IICEMEHHOTO 00paIeHHUS.

206.2. Ilopsnka ¥ CpOKOB pacCMOTpeHHs OOpallleHHid B CHCTEMeE
MB/]] Poccumn.

206.3. Ilopsanka obxamoBaHus JeiicTBuii (Oe3medCTBHA) W pelIeHUi
OOJDKHOCTHBIX JIUI] IPH PacCCMOTPEHUH 00paleHuii U preMe rpaxiaH.

206.4. Ilopsanka obpameHus K MODKHOCTHBIM JALaM MUHHCTEpPCTBa,
3aIIMCH Ha IIPHUEM K pyKOBOJCTBY MuHHCTEpCTBA.

206.5. Kommnerennmu MusmnCcTEpCTBA.

206.6. HeobxomuMmoctu o0pamieHHss B MHOM TOCY[IapCTBEHHBIM Opras,
K KOMIIETEHITUY KOTOPOro OTHOCATCS IIOCTaBI€HHEBIE I'PaXXJaHWHOM BOIIPOCHI.

206.7. Ilopsanka mHGOPMUPOBAHUL O XOAE U pe3yIbTaTaX PacCMOTPEHHS
[IUCBMEHHBIX O0pameHui.

XTI. AHaJIA3 pacCMOTpeHHs o0pameHni

207. Ananu3 paccMOTpeHHs OOpalieHMil’ OCymecTBIsSeTcs B ILEIIX
BBIBIIEHMS IPUYMH M YCIOBHH, CIOCOOCTBYIOIIMX HAapyIIEeHHIO INpaB H
OXpaHsSeMBIX 3aKOHOM HHTEPECOB I'PaX{IaH U COBEPIICHCTBOBAHHSA CITyxXeOHOM
OeATeIbHOCTH OpraHa BHYTPEHHHUX Jell.

208. AHanmu3y noaexar:

208.1. Cratuctideckas uHGbOpMalus O TOCTYIUIEHHM H pe3ylbTaTax
paccMOTpeHus oOpaIeHnH.

208.2. TemaTuka (comepxanue) obpameHui.

208.3. CobmoneHue nopsaka 4 CPOKOB pacCCMOTPEHUS 00paIeHui.

209. Aranu3 oCyIIecTBIsSETCS OpraHaMHM BHYTPEHHHUX el Ha IJIaHOBOM
OCHOBe ITyTeM cOopa HHGpOpMalWu, ee Hu3ydeHUs, OOOOIIeHHH, OIEHKH,
IIOATOTOBKM  BBEIBOJOB, a  TakKe  BHECEHHS  NPEMIOKEHHH IO
COBEPILIEHCTBOBAHUIO CITyKEOHOM JIesTENbHOCTH.

210. Ilogpa3geneHusi  OeNONPOM3BOACTBA  AHANMZUPYIOT  COCTOSHHUE
HCIIOJTHATEIbCKOM IUCHMIUIMHEI B 9YacTH HAapyIIEHHS CPOKOB PaCCMOTpPEHHS
ofOpammeHuif, a Taloke IOANMCAHUS OTBETOB JODKHOCTHEIMHM ITHILIAMH, HE
001 JafO UMK YKa3aHHEIMHU ITIOTHOMOYHSAMH.

211. Pe3ynpraTel aHanmy3a HE peXe IByX pa3 B IOJ pacCMaTpUBAIOTCS
Ha OIIEpaTHBHBIX COBEMAHMAX IIPH PYKOBOAWTENE OpraHa BHYTPEHHHX el
C 3aCIyIIMBaHUEM PYKOBOAWTENIEH CaMOCTOATENbHBIX NOJpa3feneH i, a TakxKe

! Manee — «anammy.
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YYATBIBAOTCA IIpH INNIaHHPOBAHHWH CJ'Iy>K€6H0fI ACATEIIBHOCTH U IPOBEACHHUH
IIPOBEPOK.

XIII. @opMBI KOHTPOJIA 32 pacCMOTPeHHEM o0 panieHHi

212. KoHTpOIJIb 32 pacCMOTpeHUeM OOpallleHH#t yCTaHABIUBAETCA B LIENIIX
CBOEBPEMEHHOT'O ¥ B IIOHOM 00beMe HX pacCMOTPEHUs, a TakXKe IIPUHSATHS Mep
I10 BEIBIICHUIO M YCTPAaHEHUIO NPUYUH HapylIeHHs IIpaB, CBOGOI M 3aKOHHBEIX
HHTEPECOB I'paXkaH, BEI3bIBAIONINX ITOCTYIUIEHUE IOBTOPHEIX XKanool.

213. KonTpone 3a coOmojeHHeM ImOpsAdKa H CPOKOB PacCMOTPEHHS
oOpallieHn#l Bo3/araeTcs Ha IoApaszieleHre qeI0NpOU3BOICTBA.

214. KoHTpouns 3a Ka4eCTBOM pacCMOTpeHHs oOpallleHuil o CyIIeCTBY U
COOTBETCTBHS OTBETOB TpeOOBaHUSAM, YCTAHOBIEHHBIM ITyHKTOM 145
HHuCTpyKIUH, OCYIIECTBIAIOT PyKOBOAUTENN CAMOCTOSTENBHBIX TOApa3aeIeH i
I10 HaIlpaBJIEHWAM JI€ATEIEHOCTH.

215. KoHTpomb 3a paccMOTpeHHEM 0OpamieHuid OCYIIECTBIIAETCS:

215.1. B dpopme TekyInero KOHTPOJIA.

215.2.B Xome IUIaHOBEIX H BHEIUIAHOBHIX IPOBEPOK pPacCMOTPEHHS
obpameHuii.

215.3. PykoBOOUTENSIMA OpPraHOB BHYTPEHHUX el IIPH OCYINECTBICHHH
HAMU CBOUX ITOJTHOMOYM.

XIV. Ilopsiaok ocymecTBAEHHS TeKyero KOHTPOJIf

216. Texymmuii  KOHTpONb  yCTAaHABIMBAaeTCS 3a  pPacCMOTPEHHEM
IaplIaMeHTCKUX 3alpoCcoB, 3allpoCOB M oOpameHwi [gemyTaToB (WICHOB)
OpraHoB 3aKOHOZATEIBHOM BIIACTH BCEX YPOBHEH, a TakKe MHBIX 0OpalieHui 1o
YCMOTPEHHUIO pyKOBOJIUTENS OpraHa BHyTPEHHUX JEll.

217. Crtoco6BI OCyIIECTBIIEHHS TEKYIIETO KOHTPOJIA:

217.1. Ucnone3oBaHue y9eTHBIX (hopm, B ToM unciie AVIC.

217.2. OnepaTvBHOE  BBLICHEHME XOlla HCIIOJHEHUS  [OPydYeHHH
10 oOpaIIeHnsIM.

217.3. PerymsipHele  IMCHMEHHBIE WM YCTHBIE  HAIlOMHHAHHUS
O IPUOIDKAFOIIUXCS U HCTEKIINX CPOKaX MCIIOHEHHM.

217.4. UctpeboBaHre OT TONOBHBIX HCHONHHUTENEH OOBSACHEHUN MpUYHMH
33E€pXKKM OTBETOB C IOCHEHYIOIMM MAOKIaJOM PpPYKOBOIAWTENIO OpraHa
BHYTPEHHUX eIl

218. Ha o6pamenun, momnexameM KOHTPOJIO, MPOCTABISETCS IITAMII
OpraHa BHYTPEHHHX el — CyOBeKTa KOHTPOJSL CO CIOBOM «KOHTPONB» H
YKa3aHHEM JaThl HCIIONHEeHHA (mpuinoxkenue Ne 7 k MHcTpykuum).

219.Pemenne o0 TMPOJNJIEHHM CpOKa pacCMOTpEHHS OOpalleHus,
ITOCTaBJICHHOTO Ha KOHTPOJb, MOXET OBITh IIPHHATO TOJIBKO PYKOBOIHUTEIIEM,
€ro yCTaHOBUBIINM, JTHOO yIOJTHOMOYEHHBIM UM JODKHOCTHBIM JTMIIOM.
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220. PaccMoTpenne  oOpalieHHs CHUMaeTrcs C  KOHTPOJSA, €CIH
rpakaaHuHy, a TaKke oOpaTUBIIMMCS B OTHOILIEHHH €ro JOJDKHOCTHEIM JIHIIaM
JaHel OTBETHl Ha BCE IIOCTABICHHBIE B OOpaIeHWH BOIIPOCHI W IPHHATHI
HEOOXOAMMEIE MeEpPEl B COOTBETCTBHH C 3aKOHONATEILCTBOM POCCHICKOM
®enepanun. IIpomMexyTodHEIl OTBET (YBeIOMIIEHHE) IpaXKIaHUHY O MPOICHAN
cpoka Iub0 O IpOBEJEHUH TeX MU HMHBIX NeHCTBU, O pe3ynbTaTaX KOTOPBIX
Oymer coobmieHO NO3nHEe, He SBISETCS OCHOBAaHWEM [UIl IIPEKpaIleHus
pPacCMOTpPeHUS OOpaIeHUs U CHATHS €0 C KOHTPOJIA.

221.Pemienve O CHATHM C KOHTPOJIS IIPUHUMAET YIIOJHOMOYEHHOE
HOIDKHOCTHOE JIMI[0O Ha OCHOBAaHUM KOIIMM OTIIPAaBIEHHBIX OTBETOB, KOTOPHIE
Ipu HeoOXOOUMOCTH CIIUCHIBAIOTCS B OTAETBHOE HOMEHKIIATYpHOE AETIO.

XV.Ilopagok H NDEepHOIHYHOCTh OCYLIECTBJIEHHS ILUIAHOBBIX H
BHEIIAHOBLIX IPOBEPOK PaccMOTpeHHus 00pameHnit

222.IInanoBele ¥ BHEIJIAHOBEIE IPOBEPKH PacCMOTpPeHHs OOpameHui
IpOBOAATCA B Ipefelax OCYIIeCTBICHHS KOHTPOJBHEIX IOJHOMOYHIA
YIIOJTHOMOYEHHBIMU JOJDKHOCTHBIMY JIMIIaMHU.

223. PyxoBoguTen OpraHOB BHYTPEHHUX el B CIy)XeOHBIX 3aJaHHUAX
COTPYAHUKOB,  HalpaBiIsAeMBIX JJi1  I[POBEAECHHS  WHCIIEKTHUPOBAHWS,
KOHTPONBHBIX M LENeBBIX IIPOBEPOK, [OOJDKHEI IUIAaHUPOBATh W3ydeHUE
paccMOTpEHUS OOpaIeHHIHA.

224.B xome TpOBEpPOK YIOIHOMOYEHHBIM JOJ/DKHOCTHBIM JIMIIOM
II0Zpa3ieNIeHrs IeJIONPOU3BO/ICTBA U3yJaIOTCS ¥ OLIEHUBAFOTCH:

224.1. IInanupoBanue ¥ IIPOBEJEHUE OPraHU3ALMOHHBIX MEPOIPHSATUA
II0 TOBBIICHUIO HUCIOIHUTENIBCKOR MUCHUIUIMHBI, YIY4YIIEHHIO KadecTBa
paccMOTpeHHs  oOOpamieHWl, BBISBIEHMIO M  YCTPAaHEHHMIO  IIPUYHH,
[IOPOXKAAIOIMX [OAACPXAHHBIE IOBTOPHBIE XKalo0bl B  BBIIIECTOSIIUE
Y HaJ30pHBIE HHCTaHIMHU.

224.2. CraTuCcTHYECKUE U aHATMTUYIECKHE MaTepHUAITHI.

224.3. MaTtepuansl KOJUIETHH M OINEpaTHUBHBIX COBEIaHWH, Ha KOTOPBIX
paccMaTpHUBaIUCh BOIIPOCHI OPraHU3allMy M COBEPLICHCTBOBAHUA PaCCMOTPEHUSA
obpareHuii.

224.4. BiusiHMe TIpUHATBIX YIIPaBJICHYECKUX pelleHHil Ha pe3yabTaThl
paccMOTpeHus oOpaIeHui.

224.5. [IoMXHOCTHBIE MHCTPYKIMH COTPYAHHKOB, OCYIIECTBILTIOMIUX
pabory c obpameHMIMH KW KX pacCMOTpEHHME II0 CYUIECTBY, Ha IpeaMeT
HaJTAYHA TaKUX ITOITHOMOYUH.

224.6. 3nanue coTpyAHUKaMU TpeOOBaHWH HOPMATHBHEIX IIPABOBBIX
aKTOB, perTIaMEeHTHPYIOIUX TIOPAA0K PacCCMOTpEeHUs OOpalIeHHH.

224.7. Opranu3anus ¥ IpoBeIeHHe IprueMa.

224.8. TTonHOTa ¥ Ka4e€CTBO 3alIOJTHEHHs YYETHBIX QPOpM.
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224.9. HomeHknaTypHele Jena ¢ MaTepHallaMd IO IIHCHBMEHHBIM
oOpameHHsIM Ha IpeaMeT MOJTHOMOYMI JODKHOCTHOIO JIMIA Ha IOAMHCAHUE
OTBeTa, a TakXKe COOMOACHUS NTOpsAKa B CPOKOB PaCCMOTPEHUA 00paIeHus.

225. B xoxe npoBepOK YIIOJHOMOYEHHBIMH IOJDKHOCTHBEIMH JIMIIAMH IO
HalpaBlIeHUSIM AEATENbHOCTH U3y4aloTCs y4eTHble (OpPMBI U HOMEHKIATypHEIE
Iena ¢ MaTepHalaMH II0 NHCBMEHHBIM OOpallleHWusSM Ha IpeiIMeT KadecTBa
paccMOTpeHrs oOpalieHuii 110 CyIIeCTBY ¥ IOATOTOBKH OTBETOB.

226. B cirydae BBIBIEHHS HapyLIeHWH IIpH pacCMOTPEHHH OOpaleHuiH
IIPOBOJWTCS IIPOBEPKA, IO pe3ysbTaTaM KOTOPON BHHOBHBIE JOJDKHOCTHEIE
IHIa NPUBIEKAIOTCSA K OTBETCTBEHHOCTH B COOTBETCTBHUHU C 3aKOHOJATEIIECTBOM
Poccuiickoit @enepanym.



41

IIpunoxernue Ne 1

x MHCTpYyKumu 06 opranu3anuu
paccMOTpeHus o6palneHui rpaXxiaH B
cucteMe MUHHCTEpCTBa BHYTPEHHHX [T
Poccuiickoit Penepanun

PEKOMEHIYEMBI OBPA3EI]

KAPTOUYKA YYETA ITMCbMEHHOI'O OBPAII[EHUS

JlnmeBas cTopoHa

Peructpanumonsnslit Ne JaTa pETUCTpPalUh « __ » 20 r
Bun obpamenus

(upenmoxenue, 3asBnexHye, xanoba)

Cnocob pocTaBxu

(o9YTOBOE OTNPABICHAE, HHTEPHET-00paleHue, dake, C INIHOro IpHeMa, U3 AeKYPHOR
YaCTH, IIOYTOBOTr0 SITHKA)

KonmgectBo mucToB oOpanieHus TIPHJIOKEHUHN

damunus u HHAUAJBI TpaXJaHWuHa

HazBanue oprannzanuu

ucx. Ne OT «__ » 20 1.

Anpec (mouroBBIM WM (WMIIH) SNEKTPOHHBIN) IS HaIpaBleHWS OTBETAa HIIH
YBEIOMIICHUA

Kpatkoe conepxanue

Kowmy agpecopano
Jlata, ykazaHHas rpaXXJaHUHOM B OOpalieHun
Knaccuduxanus 1o reMaTHke

XapakxTepucTUKH oOpameHus
(IOBTOPHOE, aHATIOTAYHOE, THIIOBOE, HEOXHOKPATHOE U Ip.)

PCI‘I/ICTpaIIHOHHI:Ie HOMEpa CBsI3aHHBIX I1IO CMBICTY oGpamenﬂﬁ

! Nanmas yaernas gopMa OpOPMIAETCS, BENETCA M XPAHHTCA B COOTBETCTBHE C HOPMATHBHEIMH HDABOBEIMH
aKTaMM 110 AeNONpPOU3BOLACTBY U apXUBHOM paboTe.
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O6opoTtHas cTopoHa

Pesomonuu no o6pamenuo

(TexcT pesomonuy, haMHITUA U HHHLIHATIE! PYKOBOAKTEN, HaTa PE30IIOLMH)

Caenenns 06 OCYIIECTBIEHUH TEKYIIEro KOHTPOJIA

HammeHoBanuUE noapasaciiCHus, (baMHIII/IX N HHHAITMAJIBI JIAIIa, OTBETCTBCHHOI'O
3a paCCMOTPCHHE 110 CYIIECTBY U YIIOJJHOMOYCHHOI'O Ha ITOAIIMCAHHUE OTBETA

damunus ¥ WHHALFAIE HEIIOCPEACTBEHHOIO HCIIONHHUTENSA, JaTa IOTyd4eHHs
obpamenus

ITpunsATOE 1O CymecTBy OOpaleHus pereHne

Pe3ynbTaT paccMoTpeHus obpaieHus

Jara oTBeTa UK yBEOOMIIEHHS «__ » 20 T
DaMuUTHs, THAITAAIE TOIDKHOCTHOTO JIHIA, ITOANKUCABINEr'0 OTBET

Hudopmamus o Bele3zie Ha MECTO

Pe3yneTaThl CiTy>)eOHOH IPOBEPKU

CBe,T.IeHI/ISI O IIpHUBJICYCHHH K OTBCTCTBCHHOCTH COTPYAHHKOB, BHHOBHBIX
B HApYLICHHM IIpaB U 3aKOHHBIX HHTCPECOB I'PaXxJaH

CaeneHus o MecTe XpaHEHUS MaTEPHANIOB 110 0OpalleHUIO
Hemo Ne , ToM Ne
ITpumeuanue




g
/m
5 E
=
< %5
SEE
m>§m
K
5528
L O
?%%gg
=
HiE
S b8
2B
S5 338
EEZES8
ax 828
B e a0

43
XYPHAJI

. 1
yue€Ta IMCbMCHHBIX oGpameHmI rpaxxaaH

(HamMeHOBaHMe TOApa3CIICHIA)

sHHEBhaWHd]]

16

omnaamedgo ou gorendarLew BHHIHEBAX
ALIIW 0 BHHITIE))

15

Herwedl €093doLHN XITHHON BE
¥ avdu uaHIMAdeH 9 XI9HGOHHE
‘GOMMATAd L0 HLOOHHIELILIELO

M HUHIRILgHdI 0 BHHOYI9d H
midogodu FoHQINALD 1LBLIIrAsag

14

OJIMEBIHITON 013
‘@IIHL OJOHLIOHXIOY ISIFBHIIHHH H
BACHWRQ ‘(BHHILI'WOTIEA) BLIELO
19LBY WOHHBEBMA d BHHAMEdQo
suRIdLoWdded 19LeLaArdsa g

13

JHHImMad
BHHIMEBdQOo A9.L09mAd o doLsHMAIY

12

OLJIN BH Jrearad o sunewdodHy]

11

BrodLHON 0J3MANAL
HHHIIrALMAY0 9o sunmewdodpuyy

10

BHHIMBAQO0 HHHAKAIrON € FIHUTOU U
BLEY ‘BINLHHIOLIIH OJOHHIALITIdIONOH
I9I'BHNIMHA H BUIHWR(

‘B13€.L0 JMHBIALYOH
BH OJOHHILOWOHIrOIA H A9.LINMAD
on aunddirowdoed Be 0IOHHILLILIGLO
‘BIIHI IMI'BUNIMHHE ‘BRIrANEd
‘suHILIYeedron JHHERFOHOWHE]]

HaIdLurogonAd
HOLBHIIMHHU H JUIHWed ‘LeY xu
WoHHBERNA O OIHHINMIBAQO OL HHMOIL'OEdJ

HHHIIIRAgo 9 WOHHHEBIKEdI
BeHHBEBMA ‘vLeY ‘OHRE023dIe OHO AWON
‘suHamedgo aunexdarod soxredy

MHULBWAL ou BHNeMHpHIIRLy

dowoH yHMEY0XOH K vier ‘dodre 39
‘apneeaHeIdo oHMHuBELBH
9adrre 019 ‘eHHHEMKRdI

MUBHIHHA H BHIHNBD

(-dY u sonLedMOHTOOH
‘9090LML ‘Q0HhHIOIBHE ‘dondoLdol)
sarImedgo mwinLondaredey

yHHMNOIrRdI
4 BEHAMBdQO S0LIUL 0ALIShHLO)

unnedroniad ere)y

HMEBLIOY 90d0d H BuHImMedgo
g ‘dowon y1aHHOMNBRALIOHIS

! Jlannas yaeTHas dpopMa opOpMIISETCA, BEIETCA M XPAHHTCA B COOTBETCTBHHA C HOPMATHBHEIMM NIPABOBEIMH aKTAMH TIO XEJIONPOM3BOJICTBY M apXMBHOM pabore.
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IIpanoxerue Ne 3

Kk UHCTpyXTIMH 00 OpraHm3annau

PaccMOTpEHUS oOpalneHui rpaXJaH B

CHACTEMC MKHHCTCpCTB& BHYTPCHHHX ICJI

Poccuiickoit Denepanuu

XYPHAJI

y4€Ta IBHXXECHU MaT€PHAJIOB I10 IINCbMCHHBIM O6paIIIeHH5[M TpaXxIaH

(HarMeHOBaHMeE ITOAPA3/ICTICHH)

JHHERIWHA]]

o1rdY 1 erendoren
nuHIYmMedgasod 0
BALINLQ

rendaren
HMmgondn
sodoroy 1
‘(ewour)
X dowoyy

BHHIKAINOI
BLEY H TOHIITON
o013 ‘rendoren
OJIMUHRAINOI
‘exuarAdiLod
I9IFRHIHEH
‘BHIANB @

BULE9LEH
HHRHEOHI()

BHLE9tH

elrer ‘rendoren
LB9tH oxodoLox v
‘(ewou) errdY dowoy

errendorew dowon
HITHHOHIBALIHId
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ITpunoxenune Ne 4
x VHCcTpyKitnu 06 opraHu3anuu

paccMOTpeHH o0pameHuii rpaxaad B
cucreMe MuHNCTEpCTBA BHYTPEHHEX JIE)T

Poccuiickoit Oepepanun
PEKOMEH/TYEMBII OBPA3EIL]

KAPTOUYKA JIMYHOI'O ITPUEMA I'PAXKJTIAH

JlvnieBas CTOpoHa

Dammtus

Wwms, oTtdecTBO (TIOCHEqHEE — IIPH HATMHUHN)

ITouToBEI afpec A HaTpaBJIeHUA OTBETa
(pu HEOOXOXUMOCTH)

Hara npuema

IIOJI)KHOCTHOC JIAI0, OCYIIECTBIIAIOIICC IIPHEM

(bamuus, HHHIMATE! ¥ JOJDKHOCTE)

Conepxanue yCTHOro ofpameHus

HNudopmamms o pe3ynpTaTax npueMa

O6opoTHag CTOpOHA

[TpussTo nmuceMeHHOe obparneHue. HampasieHo B

« »

Perucrpanuonssrii Ne

CBGJICHI/ISI B KapTO4KY BHECCHEI

(pamumua, vHMIMANEL, AODKHOCTE)

IIpumeqanue
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IIpunoxenune Ne 5

K UuacTpykniun 06 opraHA3ais
paccMOTpeHus obpamieHrl rpaxaad

B cucreMe MUHHCTEpCTBAa BHYTPEHHHX €N
Poccwuiickoit Genepannn

PEKOMEHIYEMBIM OBPA3EIL]
VTBEPXJIAIO
HavanbHHK TEppUTOPHATIEHOTO
oprana MBJI Poccumn
« » 20__ ropma
IT'PA®HUK
npHeMA rpakIaH PYKOBOJSNIEM COCTABOM TEPPHTOPHAJIBLHOIO OPraHa
MB/] Poccra HA pErHOHAILHOM YPOBHE H2 20 roaa
JOo/DKHOCTH Pavnus, AM, Aata, nenn Bpems | Ilpamegarne
0T9eCTBO HeleJIn

Haganeauk I'maBHOrO
YIpaBJIeHUI

3aMecTHTeNb HaqalbHAKA
I'maBHOTO yripaBieHHAI —
HaYaJIbHUK ITOJTALIUH

3amecTHTENs HaYaIbHHUKA
I'mapHOrO ynpasieHud —
HayaIbHUK I 1aBHOTO
CIIEACTBEHHOT'O YIIPABJICHHS

3aMecTHTENs HaYaATEHUKA
I'maBHOTrO ynpapjieHHA

3aMecTHTENh HAYATLHHKA
HOMHIAH (TI0 OTIepaTHBHOM
pabote)

3aMecTHTeIIb Ha9aTbHIAKA
TIOJIMIMH (TI0 OXpaHe
06 ImIeCTBEHHOI'O TOPAIKA)

3amecTHTENb HaYaIbHHKA
TIOJTHITH

Havamsxauk YipaeieHus
YTOJIOBHOTO PO3BICKA

Haganeaux YnpaBneHus
OpraHW3aliy OXpaHBI
00LIeCTBEHHOTO IIOPAAKA H
B3aMMOJIEHCTBHA C OpraHaMH
HCIIOJIHATENILHON BIIACTH
cy6sekToB Poccuiickoi
Denepaluy ¥ OpraHaMu
MECTHOI'O CaMOYIpaBJIeHUSL

Hagaymaux Yrpaenenns IT'Hb /1

Havampauk Ypasnenus
BHEBEJOMCTBEHHOM OXpaHbI

Haganeauk YipasneHus
Opranusalfiii JO3SHAHWA
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Ilpunoxenne Ne 6

k MHCcTpyxuuu 06 opranu3aruu
paccMoTpeHus oOpamenni rpaxiad B
cucreMe MUHHCTEPCTBA BHYTPEHHUX AET
Poccuiickoit ®eneparnuu

PEKOMEH/IYEMBI OBPA3EIL]

YTBEPXIIAIO

HauaneHuK TeppHTOPHAILHOTO
oprana MB/] Poccuu

«

I'PA®HK

»

20 roma

OpHeMa rpa’kiaH pyKOBOAAIIAM COCTABOM TePPHTOPHAILHOIO OPraHa
MB/] Poccan Ha pafioHHOM YpOBHE Ha

20

roga

JoekHOCTH

Damunns, aM9,
0TYEeCTBO

Hara, neHb
HEREJIH

Bpemsa

IIpameganne

Havaneank YipapiieHHS

3aMecTHUTENP HAaYaIbHUKA
ElﬂpaBHeHHX-HaanBHHK

TOJTMITHHU

3aMmecTHTEIh HAaYAIbHUKA

VYnpaeneHus — HadanbHHUK
CrnencTBEeHHOr0 yNpaBIeHusA

3amecTuTeNh HAYATHEHAKA
ViupapieHus

3aMecTHTE> HAYATEHUKA TIOJIHIIHH
(o onepaTtuBHOM paboTe)

3amMecTHTe b Ha4aIbHUKA TTOIHIMA
(10 oxpane 06mMECTBEHHOTO
TIOPAIKA)

3aMecTHTENb HA9aIbHHKA [TOJTAIAH

Havansuuk CnencTBeHHOro
YIIPABICHHA

HavansHuK OTHENa YTOIOBHOIO
PO3BICKA

Havansauk oTHena OXpaHsl
06IMeCTBeHHOr0 MOpsIKa

Havamenuk otnena I'BJ1]

HawansHuk otaena qosaanms

Haganenux oTnena
BHEBENOMCTBEHHOM OXpaHEI

Hauanexuk otaena nomuau Ne 1

Hagansank otnena momummm Ne 2




48

IIpunoxenne Ne 7

Kk MacTpyknmu 06 opranuszanuu
paccMoTpeHus oOpaineHui rpaxiaH B
cucreMe MuHHUCTEpCTBA BHYTPEHHAX AeT
Poccuiickoit @epepanun

PEKOMEHJTVEMbBI OBPA3EI]

INTAMIT «<KOHTPOJIb» HA IIMCBMEHHOE OBPAIITEHUE

HaumMenoBanue opraHa BHyTPECHHHX HETl
(caMOCTOSTENBHOIO TOAPA3ICIICHHA)

KOHTPOJIhH

CpoK HCIIOTHEHHS:

« » 20 T.




