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Mockea

[—O HEKOTOPBIX BOTIpOCax
HEHTPAIU30BAHHOTO y4YeTa MEePCOHATBHBIX
JTAHHBIX COTPYAHUKOB OpraHoB

BHyTpeHHUX Jen Poccuiickolt Peneparum,
TpaXKJIaH Poccuiickoii Qeneparuy,
MOCTYIAONMX Ha cayx0y B OpraHsl
BHYTpeHHUX el Poccuiickoi ®enepanuu

30 HosaOpss 2011 r. No342-d3 «O ciuyxbe B op ” BHYTPEHHHX el
Poccutickoit  @epepanyi U BHECEHHH n3meHeHm71 B  OTHACJbHEIE
3aKOHO/IaTelbHbIe akThl Poccuiickoi deneparumy’' —

IITPUKASI3BIB A IO:

1. YTBepauTs:

1.1. IlonoxeHue O LEHTPAIU30BAaHHOM YydYeTe IIePCOHAIBHBIX HaHHBIX
COTpPYAHHMKA OpraHOB BHYTpeHHUX Aen Poccuiickoit @enepanvy U BeIE€HUH €ro
JUYHOrO Nena (mpuinoxxernue Ne 1).

1.2. ITonoxxeHre O LEHTPaTU30BAaHHOM Y4YETE€ MNEePCOHAIBHBIX MTaHHBIX
rpaxnanuHa Poccuiickoii @exnepaiyiv, MOCTYNAOLIEr0o Ha CIyX0y B Oprassl
BHyTpeHHUX nen Poccutickoit @enepammu (mpuioxerue Ne 2).

2. YcTaHOBHUTH, YTO paHee OQOpPMIICHHBIE JWYHBIE Jiela COTPYIHHKOB
OpraHoB BHyTpeHHUX el Poccuiickoit Oenepaipy nepeoGopMISHUIO He TIOZJIEXaT.

3. PyxoBoautensM (HayanbHUKaM) [VIaBHBIX YIIpaBleHUH, JelapTaMeHTOB,
ynpasiaeHust MB/I Poccun, HanmonansHoro nentpansHoro 6ropo Murepnona
MB/JI Poccun, teppuropuansHeix opranoB MBJI Poccuu, o0pa3zoBaTeinbHBIX,
Hay4yHBIX, MEIUKO-CAHUTAPHBIX U CAHATOPHO-KypPOPTHBIX OpraHU3alIui
cucrteMbl MBJI Poccru, OkpyXHBIX ymnpaBieHUH MaTepualbHO-TEXHHYECKOIO
cHabxenus cucreMl MBJI Poccuu, a Takke WHBIX OpraHu3anuil u
[OJpa3/ieJIeHuH, CO3JaHHBIX JJs BBIIOJHEHUS 3aJad U  OCYILIECTBJICHHUS
MIOJIHOMOYHIA, BO3JIOXKEHHBIX Ha OpraHbl BHYTpeHHuUX Aen Poccutickoit @enepariuw,
OpraHM30BaTh U3y4YEHHUE COTPYIAHHUKaMHU KaJpOBBIX NOJpa3feseHUl HACTOSIIEro
NpHKa3a 1 00eCIeYnTh ero pearu3almio.

! Cobpanue 3akoHonaTenbcTBa Poccuiickoit ®enepauun, 2011, Ne 49, ct. 7020; 2012, Ne 50, c1. 6954; 2013,
Ne 19, ct1. 2329; Ne 27, cT. 3477; Ne 48, cT. 6165.




4, KoHTposIb 32 BBIIOJHEHWEM HACTOAIIErO0 IMPHKa3a BO3JNOXKUTH Ha
3amectHTesss Munuctpa C.A. 'epacumoBa.

MunucTp
reHepas-IoJKOBHUK MOJIUIUN B. Konoko:sles



ITpunoxenue Ne 1
K npukazy MB/I Poccuu
oT 28.04.2014 Ne 381

INOJIOKEHHUE
0 UEHTPAJIM30BAHHOM y4eTe NePCOHAJBHBIX JAHHBIX COTPYAHHKA OPraHoOB
BHYTpeHHuX e Poccuiickoii ®Degepanu U BeJleHHH ero JHYHOIO jejia

I. O6mue noJoxeHuda

1. Hacrosee [lonoxeHue onpenenseT MOpsAA0K OpraHu3aiuy paboTsl 1o
LeHTPAIM30BAHHOMY y9YeTy IEepCOHANBHBIX NAHHBIX COTPYIHHKA OPraHOB
BHYTPEHHHUX Jell Poccuiickoit CI)eJIepamvn/I2 ¥ BEJICHUIO €T0 JIMYHOTO JIeNa.

2. B opranax BHyTpeHHHX nei Poccuiickoit Deepanui BeLyTCS TAYHELE
Iena, JOOKYMEHTBI YydeTa COTPYIHHMKOB, OaHKM JaHHBIX O COTPYIHHKaX,
coJiepiKalliye IepCcoHaNbHbIe 1aHHblE COTPYIHUKOB, CBEIEHUS 00 UX Ciry)xeOHOM
IEeSTEIFHOCTH U CTaXke CIy)XObl, a Takke IMepCOHAbHbIE JaHHbIE WIEHOB CeMei
COTpY/IHUKOB".

3. CoTpynHUK, BHHOBHBII B HapylIEeHHMH HOpPM, PpETYIHUPYIOIINX
MOJly4eHue, XpaHeHue, o6paboTKy, UCIIOIB30BaHKE U Iepefady IepCOHAIbHBIX
INAaHHBIX JIPyroro CcOTpyOHHKa, JuHOO0 B yTpaTe TaKWX MaHHBIX, HeceT
OTBETCTBEHHOCTh B cooTBeTcTBUUM C DenepanbHbM 3akOoHOM OT 30 HOSOpA
2011 1. Ne342-®3 «Ocnyxbe B opraHax BHyTpeHHUX Jnen Poccuiickoi
Qenepaurd W BHECEHHWH HM3MEHEHHUI B OTAEIbHBIE 3aKOHOAATENbHBIE AKTHI
Poccuiickoii @eneparium» u ApyruMu denepalbHbIMA 3aKOHAMI .

IL. Ilopsaok UEeHTPaJIH30BAHHOIO YyYeTa MNEpPCOHANBLHBIX [JAHHBIX
COTPYAHHKA

4. 1]eHTPANN30BAHHBIA ydYeT IepCOHANBHBIX JAaHHBIX COTPYJHMKa’'
OCYIIECTBILSIIOT ~ KaIpoBble  IOApa3JeNeHHs  [JaBHBIX  YIPAaBJIEHUM,

" Cornacso mynkty 1 crathu 3 demepanbHoro 3akona oT 27 mons 2006 r. Ne 152-03 «O nepcoHanbHbIX
nadHeIx» (Cobpanue 3akoHonarenbcTBa Poccuiickoit @enepauuu, 2006, Ne 31, c1. 3451; 2009, Ne 48, ct. 5716;
Ne 52, c1. 6439; 2010, Ne 27, ct. 3407; Ne 31, cT. 4173, cT. 4196; Ne 49, ct. 6409; 2011, Ne 23, ct. 3263; Ne 31,
ct. 4701; 2013, Ne 14, ct. 1651; Ne 30, cr. 4038) moa mnepcoHaJbHbIMM NaHHBIMU MOHUMaeTca mobas
nH(OpMauKs, OTHOCAILAACA K IPAMO WM KOCBEHHO ONpENENEHHOMY WM ONpelensieMOMy (pU3HUECKOMY JHULY
(cy6BexTy nepcoHaIbHBIX JaHHBIX).

Janee — «COTpYIHHKY.
’ [lanee — «opraHbl BHyTPEHHHX €.
* Yacts 1 crathi 39 enepanbHoro 3akona ot 30 Hosbps 2011 r. Ne 342-03 «O ciyx6e B opraHax BHYTPEHHHX
nen Poccuiickodt demepauuM UM BHECEHMHM M3MEHEHHWII B OTAC/NBHbIE 3aKOHOJATENIbHBIE  AKTh
Poccuiickoii ®enepauyny» (Cobpanne 3akoHonaTenscta Poccuiickoii Penepauun, 2011, Ne 49, ct. 70205 2012,
Ne 50, ct. 6954; 2013, Ne 19, cr. 2329; Ne 27, c1. 3477; Ne 48, cT. 6165).
* YacTs 6 cTaThu 39 denepansHoro 3akoa ot 30 Hoabps 2011 r. Ne 342-®3 «O cyxbe B OpraHax BHyTPEHHHUX
nen Poccuiickoit depepauyu ¥ BHECEHMHM U3MEHEHHWH B  OTIENbHbIE 3aKOHOJATENBHBIE  AKThl
Poccuiickoit enepanymy.
¢ Ilanee — «UEHTPANTU30BAHHbIN YIETY
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HdemapramMeHToB, ympasieHuii MBJl Poccun, HanuonambHOTO LEHTpalbHOIO
6ropo Hurepriona MBJI Poccuu, teppuropuanbubix opranoB MB/JI Poccun,
o0pa3oBaTenbHbIX, HAYYHBIX, MEIUKO-CAaHHUTApHBIX U CaHATOPHO-KYPOPTHBIX
opranmsanui cucremsl MBJI Poccun, OKpy>XHBIX YIpaBIE€HUM MaTEepUAIIBHO-
TeXHHYecKoro cHadxkenus cuctemMsl MBJ] Poccun, a Takke MHBIX OpraHU3aIdi
U nopa3aeeHuil, CO3MaHHBIX I BBIIIOJIHEHUS 3ama4 U
OCYILIECTBJIEHUS TOJIHOMOYUH, BO3JI0)KEHHBIX Ha OpraHbl BHYTPEHHUX men'.

5. lleHTpanu30BaHHBIM Yy4eT OCYIIECTBISETCS B COOTBETCTBHUH C
Koucrurynueiit Poccuiickoit ®@enepanuy, oOmenpu3HaHHBIMU IPUHIUIAMH H
HOpMaM#  MEXIYyHApOAHOTO  IpaBa, MEXAyHapOAHBIMH  JIOTOBOPAMHU
Poccuiickoit ®eneparnuy, 3aKOHOAATENbHBIMU ¥ HHBIMA HOPMAaTHUBHBIMU
paBoBEIMH akTamu Poccuiickolt ®enepanyy, HOPMAaTUBHBIMU IIPABOBBIMHU
aktamMu MBI Poccun u HactosuuM [lonoxeHnem.

6. B OTHOIIEHHWH COTPYIHMKOB, 3aMEIIAOIIUX IOJDKHOCTH IITATHOTO
HEIaCHOTO COCTaBa, LEHTPaJIM30BaHHBIA ydeT He OCyluecTBisercd. BeneHue
JOKYMEHTOB M OaHKOB J[JaHHBIX, YKa3aHHBIX B IIyHKTE 2 HaCTOSIIEro
ITonoxxeHus, B OTHOINEHWH YKa3aHHBIX COTPYAHHUKOB OCYIIECTBISETCS B
COOTBETCTBHM C  3aKoHomatenbcTBOM  Poccuiickoir  @enepanud o
rocyIapCTBEHHOM TalHeE.

7. lleHTpamu3oBaHHBI y4YeT Benercss NO(QaMUIBHO B al(paBUTHOM
nopsake (andaBUTHBIA ydeT) W Ha OCHOBAaHHMHM JIMYHBIX HOMEDOB,
[IPHCBAaUBaEMBIX COTPYIHUKAM (TIOHOMEPHOH yUeT).

8. K BeleHHMIO IEHTPATM30BAaHHOTO y4eTa MNPENbSBISIOTCS CIETYIOIIHe
TpeboBaHuUs:

8.1. LlenTpanu3oBaHHbIN ydeT BeNETCA IOCTOSHHO HHAWBHIAYAJIBHO IIO
COTPYZIHUKY.

8.2. lleHTpaM30BaHHbBIM y4eT J[JOJDKEH CBOEBPEMEHHO, IIOJHO U
JOCTOBEPHO OTPaXaTh KOJUYECTBEHHBIM U KaueCTBEHHBIA COCTaB COTPYIHUKOB
opraHa, opraHusanuy, noxapasaeneauss MB/I Poccun.

9. lleHTpann30BaHHBI y4YeT OCYILECTBISETCd KaK C HMCIONb30BaHUEM
CpeACTB aBTOMATHU3aIUH, TaK U 6€3 UCIIOIb30BAHUSA TAKMX CPEICTB.

10. LleHTpaTM30BaHHBIHA yUeT C UCIIOJIb30BAaHUEM CPEICTB aBTOMATH3AIHH
OCyIIeCTBIIIeTCS Ha 0a3e aBTOMATU3UPOBAaHHBIX HH(POPMALMOHHBIX CHUCTEM
(cepBHCOB) OPraHOB BHYTPEHHHUX eIl

11. HenTpanu3oBanubii  yder  0e3 HCIIOJIb30BaHUS CpEeICTB
AaBTOMATH3AIlMi OCYIIECTBISETCS Ha OCHOBAaHWU JIMYHOIO JEjIa U TOKYMEHTOB
ydeTa COTPYIHHKA, COEPKAIIUXCs Ha OyMaXXHBIX HOCUTEIIX.

12. JlIokymMmeHTaMH y4eTa COTpYAHUKA SIBIIAIOTCS:

12.1. AndaBurHas kaprouka (mprioxkeHue Ne 1 x HactosmeMy [lonoxxeHuro).

12.2. CiryxxebHas kaprouka (npunoxerue Ne 2 x HacrosimeMy I lonoxenuro).

12.3. llltaTHO-HOMKHOCTHAs KHura (mpwioxenue Ne 3 k HacTosmeMmy
ITonoxenuro).

12.4. KapTrouka moHoMepHoro ydera (mpunoxeHue Ne 4 Kk HacTosflieMmy
IMonoxeHuro).

! Janee — «opralel, opraHu3auuy, noapasaeneHus MBJI Poccum».



12.5. Kaprouka coTpynHHKa, UMEIOLIETO CIIelIUalIbHOE 3BaHHE BBICIIIETO
Ha4aJIbCTBYIOIET0 cocTapa (mpuioxenue Ne 5 k Hactosniemy [lonoxeHuH:0).

12.6. KapTouka COTpyZHHKa, HarpaXXI€HHOTO TOCYJapCTBEHHBIMH
Harpagamu Poccuiickoii ®enepauuu (mpmwiokeHne Ne 6 Kk HacTosImeMy
[TonoxeHwuto).

13. JlokyMeHTBI ydeTa COTpYJHHUKa 3aIlOIHSAIOTCS LIAPUKOBOM PYyUKOH
(C HamOJIHWTEJIEM YEpHOTO, CHHEro MK (HONETOBOro IBeTa) JUOO Ha
NeYaTalonX yCTPONCTBAX, 3a MCKIFOUEHUEM IITAaTHO-IO/DKHOCTHOM KHUTH,
KOTOpast 3amojiHgeTcs KapanjaaumioM. [Ipu 3amogHEeHWHM [OKYMEHTOB Yydera
COTpYIHHKA He NOIyCKAaeTCs COKpalieHHue (GaMIlIuii, IMeH, OTYeCTB, Ha3BaHHUM
PErMOHOB, HACEJIEHHBIX [TyHKTOB, YJIHIL, OPraHOB, OpraHU3alii, NoApa3ieIeHuH
MB/JI Poccuu, 3a HCKIIOYEHHEM CIyyaeB, €CIM OHM HOCAT OOILIenpHHSTHIHA
XapaKkTep U HHTEPIPETUPYIOTCS OAHO3HAYHO.

14. CBeieHHs O TEepCOHAIBHBIX JAHHBIX COTPYIHHKA E€XKEMECSYHO [0
30 9ucna TeKylIero Mecsila MNpeJCTaBILIIOTCS KaJApPOBBIMHU IOApa3IeNeHUSIMU
OpraHoB, opranmszanuii, noapasgeneHui MBJ[ Poccum B [lenmaprament
rocynapcTBeHHOH ciry>x051 1 kanpoB MB/] Poccun.

15. OTBETCTBEHHOCTE 3a OpraHM3allli0 PaboThl MO LEHTPAIU30BAHHOMY
y4eTy M ee COCTOSHHIO BO3Jlaraerci Ha pyKOBOAMTeNeH (Ha4albHUKOB)
KaOpOBbIX  MOJpa3felieHui  OpraHoB,  OpraHM3alldd,  [oJpa3fesleHui
MB/JI Poccun, a B ciydae WX OTCYTCTBHS — Ha PyKOBOAMTENEH (HadalbHUKOB)
OpraHoB, OpraHu3anuii, nonpasaeiesuit MBI Poccun.

II1. Iopsanok BeaeHHs THIHOIO 1€/1a COTPYAHHKA

16. JludHOe [eNO0 COTPYXHHKA SBNSETCS OCHOBHOM (opMOM ydera
IIEPCOHANIBHBIX NTaHHBIX COTPYJHHKA, B TOM YHCJIE CBEICHMM, CBS3aHHBIX C
IIOCTYILIEHHEM ero Ha CiIy>k0y B OpraHsl BHyTPEHHHX €I, €€ POXOXKIACHUEM H
yBOJIbHEHHEM CO CIy)XOBI B OpraHaXx BHYTPEHHHX Jell, HEOOXONUMBIX IJId
obecriedeHuss  NEeATENBPHOCTA  OpraHa,  OpraHu3aluH,  IOApa3felieHUs
MB]I Poccuu, B KOTOPOM MIPOXOIHUT CIyXk0y COTPYIHUK.

17. CBemeHus, conepkamecss B JMYHOM  Jejlle,  SBISIOTCA
KOHGHIeHIHATBHOM HHopMalvel (CiyxeGHOM TalHOH) U (MIM) CBEJEHUAMH,
COCTaBJISIOUIMME I'OCYJapPCTBEHHYIO U MHYIO OXPaHAEMYIO 3aKOHOM TaitHy’.

18. I'pud orpaHuyeHus HOCTyIa K JUYHOMY €Ny B KaXXJ0M KOHKPETHOM
cllyyae Ompejensercs B IOPSAAKE, YCTaHOBIEHHOM 3aKOHOIATEIbCTBOM
Poccuiickoit @enepaiuu 0 rocyapCcTBEHHOMN TakHe.

19. Benenvie JNHUYHBIX eI OCYIIECTBIAETCS COTPYIHUKAMHU KaIpOBBIX
nofipa3fieJieHuil OpraHoB, opraHusauui, noapasgeneuid MBJI Poccun 1o
dopme cornacHo mputoxeHuro Ne 7 x Hactosimemy Ilonoxenuro (TuM4IHEIe gena
COTPYIHMKOB, NPHUKOMaHIUPOBaHHBIX K I'ocynapcTBeHHO# (enbaberepckoii

! anee — «amyHOE neNON.

2 Yacts 5 cratby 39 PenepanbHoro 3akona ot 30 Hos6ps 2011 r. Ne 342-@3 «O ciyx6e B opraHax BHyTPEHHUX
nen Poccuiickoit Melepalld¥ ¥ BHECEHUM HM3MEHEHMM B OTAeNbHbIE 3aKOHOAATENbHBIE akThl Poccuiickoi
denepamyny.
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ciyx6e Poccuiickoit ®enepaunu u DenepanbHON MHUTPAIMOHHOH CIIykOe,
XpaHsTCS B IOpszKe, onpeaensemoM ITpesunentom Poccuiickoit ®eneparun’).

20. Yuer JWYHBIX [J€1 [POU3BOAUTCS IO HWHBEHTApPHOW KHMTE
(npunoxenue Ne 8 k Hacrosuemy [lonoxenuto). KonmngecTBo HOMEPOB B Heit
IOJDKHO COOTBETCTBOBATh KOJIMYECTBY JUYHBIX JeJ, MOMJIeXAIIUX XPaHEeHHIO.
Homep, 3a KOTOpHIM B UHBEHTApHOH KHUTE 3apeTHCTPHUPOBAHO JHYHOE JEINO,
MIPOCTaBISIETCS Ha JIMIIEBOM 4YacTH U Ha Kopellke OOJIOKKH JHUYHOro Jejia.
JIudHbIE Aeia XpaHATCA [0 NOPSAKY HOMEPOB.

2]. JluyHele nOena MOANEXAT PEruCTpalldid B HHBEHTApHON KHHUTE He
nosgHee 5 OHEM CO IOHA M3JaHUs IpUKasa O Ha3sHA4YeHWHM TpaXIaHWHA Ha
IOJDKHOCTH B OpraHax BHYTPEHHUX JEl.

22. 3ampergaeTcss perucTpupoBaTh BHOBb IOCTYMAOIIWE JIHYHEIE Jea
IOl HOMEpaMU JTUYHBIX Aell, He CIAaHHBIX Ha apXUBHOE XpaHEeHHe.

23.Ilpu Hammuuu Ha xpaHeHHH Oonee 500 TUUHBIX HeT COTPYAHUKAMH
KaJpOBBIX IIOJpa3feeHud  OpraHoB,  OpraHU3alHi, [oJpas3ieJIeHu!
MBI Poccun kpoMe MHBEHTapHOM KHWI'M BEAETCS KapTOTeKa MO ajl(paBHTHBIM
KapTO4YKaM JUIHEIX Jen (npuwioxerue Ne 9 k Hactosmemy [Tonoxenu:o).

24. JlmyHOe [eno mnoApa3fensercs Ha IIeCTb dYacTeidl, B KOTOPBIX
XPaHsITCS:

24.1.B nepBod dYacTH: MOCIYXHOW cnucok (mpmioxenune Ne 10 k
HacTosimieMy [lonoeHuIo), NOKyMEHTBI, NOINTBEPXKIAMOIIUE CTax CIyxObI
(BBICTYrY JI€T) WJIM €€ OTHeNbHbie MEepHONbI, CHpaBKa-00BEKTHBKA
(mpunoxenue Ne 11 x nHacrosiemy Ilonoxenuro). B nuuHBIe mena IITaTHBIX
HeTJIaCHBIX COTPYIHHUKOB CIIpaBKa-00BEKTHUBKA HE BKJIAJBIBACTCA.

24.2. Bo BTOpO# 4acTH:

24.2.1. Cornacue, BbIpa)X€HHOE B IIHCbMEHHOU ¢opMe, Ha NpOBeleHHE
MEpPOTIPUATHH, CBSI3aHHBIX C OGOpMIEHHEM JOIyCKa K CBEICHHAM,
COCTABJISIIOIIMM TOCYJApPCTBEHHYIO M HHYIO OXpPaHSIEMYKO 3aKOHOM TaiHy, H
IIPOBEPKOH JOCTOBEPHOCTH COOOIEHHBIX MPaKJaHUHOM CBEIECHUH.

24.2.2. Dx3eMIUIsIp KOHTpakTa O IMPOXOXIEHUU CIykObl B OpraHax
BHYTPEHHUX [le], a TaKXe OJK3EMIULIPhl [OMNOJHUTENbHBIX NHCHMEHHBIX
COTJIAIICHUHM, KOTOPHIMH BHOCSATCS HM3MEHEHHS B KOHTPAKT O MPOXOXKACHUU
CiTy>kObl B OpraHax BHYTPEHHHUX Jell.

24.2.3. JIoroBop O HOJIHOM MaTepUajbHON OTBETCTBEHHOCTH (B Clydasx,
IpeqyCMOTPEHHBIX 3aKOHOAATENLCTBOM Poccuiickoi Penepanun).

24.2.4. BeIUCKY M3 IPUKAa30B O HA3HAYEHUHU Ha IOJDKHOCTh B OpraHax
BHYTPEHHHUX [I€Jl, O BPEMEHHOM HCIIOJHEHHU COTPYAHHUKOM OOS3aHHOCTEH 10
BEIIIECTOSAIIEH [JOJDKHOCTM B OpraHaXx BHYTPEHHUX €7, O COBMEIICHHUH
obs3aHHOCTEW Ha cioyx06e B opraHax BHYTPEHHUX JeJl, O BpeMEHHOM
OTCTpaHEHHU COTPYIHHUKA OT BBIIIOJIHEHUS CIIy)KeOHBIX OOs3aHHOCTEH, O
3a4UCIIEHUN COTpYyIHUKa B pacnopspkeHrne MBJI Poccun, oprana, opranusanuy,
nogpasnenenuss MBJI Poccun, o mpuBledeHHH K BBINOJIHEHHUIO CIIy>K€OHBIX

! Vkas Ipesunenta Poccuiickoit ®enepaumn ot 7 mona 2013 r. Ne 547 «O nopsake NpUKOMaHIMPOBaHWSA
COTPYIHMKOB OpPraHoB BHYTpeHHHUX jen Poccuiickoit @enepauuu k ¢enepanbHbiM OpraHaM rocyaapcTBEHHOM
BJIACTH, MHbIM FOCYJAPCTBEHHBIM OpraHaM Wiy K OpraHus3alysaM 1 o6ecredeHus uxX AEHEKHbIM TOBOJbCTBHEM).
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00s13aHHOCTEH B OCOOBIX YCJOBHUSAX, O NPUKOMAHAWUPOBAHUU COTPYIHHKA K
benepalbHOMY OpraHy rocyIapCTBEHHOH BIacTH, MHOMY TIOCyIapCTBEHHOMY
OpraHy HJIM K OpraHH3alMM, O IIPHOCTaHOBJICHHMHM CIyXOBl B opraHax
BHYTPEHHHUX J1eJI, 00 YBOJIBHEHUH CO CIIy>KOBI.

24.2.5. IlpeacraBneHus K MPUCBOSHUIO CIIELIUAJIBHBIX 3BaHUM.

24.2.6. HarpagHele JHCTBI ¢ OTMETKAMU O BpPYYECHHH COTPYAHHKY
rOCyJapCTBEHHBIX MM BEJIOMCTBEHHBIX HArpas,.

24.2.7. MOTUBHAPOBAHHBIN OT3bIB ¥ aTTECTALIMOHHBIN JTUCT.

24.2.8. luple MOKYMEHTHI, CBS3aHHBIE C TIPOXOXIEHHEM CIyXObl B
oprafax BHyTPEHHHUX JEIL

24.3. B TpeTheH 9acTu:

24.3.1. 3agBnenue ¢ mpocs00il O MOCTYIUIEHMH Ha CiIyk0y B OpIaHbI
BHYTpeHHHX Jiesi (Ha oOydeHre B 0Opa30BaTEIbHYH) OPraHHM3al[HIO BBICILIETO
obpazosanus MB/] Poccun).

24.3.2. JluuHoe mOpy4MTENbCTBO (B  clOydasx, IIperyCMOTPEHHBIX
3aKoHoOJaTensCcTBOM Poccuiickoii @eneparuy).

24.3.3. Corntacue, BBIpaXE€HHOE B NHCbMEHHOW ¢opMe, Ha 006paboTKy
IIEPCOHATIBHBIX JAaHHBIX IPAKAAHUHA B LEJAX U3ydeHHUs BO3MOXHOCTH IIpHEMa
€ro Ha cIIy>0y B OpraHbl BHyTPEHHHX €Il

24.3.4. PemeHe 1O  pe3yibTaTaM  pacCMOTPEHUsS  JOKYMEHTOB,
IpEeACTaBIeHHBIX TPXJAHUHOM Ui IIOCTYIJIEHHS Ha CiIykOy B OpraHbl
BHYTPEHHMX JeJ.

24.3.5. CoOCTBEeHHOPYYHO 3aIll0JIHEHHAs ¥ IOANMCAaHHAs aHKeTa.

24.3.6. CoOCTBEHHOPYYHO HalMcaHHasi aBTobuorpadus.

24.3.7. lepie  DOKYMEHTHI, CBS3aHHBIE C M3YYEHHEM JaHHBIX O
rpaXkKIaHWHe, IIOCTyNaomeM Ha CcIoyx0y (KpoMe IOKyMEHTOB, KOTODBIE
XPaHATCS B ITON YacTH JIMYHOIO [eJ1a).

24.3.8. 3aKimoueHne BOEHHO-BpaueOHOM KOMHUCCHH.

24.3.9. ITognmucauHbli cOTpyAHUKOM 61aHk ¢ TekctoM [Ipucsaru.

24.3.10. Komuu  macmoprta, CBHUIETENBCTB O  I'OCYAAapCTBEHHOM
pErucTpanyy aKTOB IPaKIaHCKOIO COCTOSHMS, 3aBEPEHHBIE KOIMU JOKYMEHTOB
00 oOpasoBanuu ¥ (W1M) O KBaIMQUKAIMM, KONMH JOKyMEHTOB O
JOIIOJIHUTENRHOM TPOPECCHOHATEHOM 00pa3oBaHUKM M NPO(ECCHOHAIBHOM
00y4eHHH COTpYIHUKA, HATHYHK YUEHOU CTelleHH WM Y4eHOro 3BaHMs, 00
y4acTHH B KOHKypCe Ha 3aMeEIleHHEe BaKaHTHOM JODKHOCTH B OpraHax
BHYTPEHHHUX JeN (€CiIU IpaXKJaHuH (COTPYIHHMK) Ha3HAYaJICs Ha JOJDKHOCTD IO
pe3yjibTataM KOHKypca) M O TIPOXOXIEHHM MCIBITaHHA (€CIM  OHO
yCTaHABJIUBAJIOCH IIPU IIOCTYIUIEHHMH Ha CIIyXO0Y).

24.3.11. Konust yBeAOMJIEHHS WM CBUAETENIBCTBA O ITIOCTAHOBKE Ha y4eT
B HAJIOTOBOM OpTraHe.

24.3.12. Pacniucka B TIOMy4YeHUM TPYAOBOM KHMXKH U JOKYMEHTOB
BOMHCKOTI'O y4eTa (IIpH YBOJBHEHHH CO CIIyXKOBI B OpraHax BHYyTPEHHHX Je).

24.4.B uyeTBepTOM dacTH: apxXUBHBIE MaTepHajbl, CBA3aHHBIE C
NPOXOXAEHHEM CIIy>KOBI B OpraHax BHyTPEHHHX €], JOKYMEHTBI MeIULIMHCKIX
oprasm3anuii, HOATBEPIKAAIOIINE CBEJeHUS 00 yBeUbsiX H HHBIX ITOBPEXIECHHIX
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3M0pOBbs (3a00JIeBaHUNX), MONYUYEHHBIX COTPYAHUKOM IIPH BBITIOJHEHHUH HM
CIyXeOHbIX OOS3aHHOCTEH, 3aKIIOUYEHHA MO pe3ynbTaTaM CIIy)XeOHBIX
IPOBEPOK, YAOCTOBEPEHHUH K rOCYAAPCTBEHHBIM M BEJOMCTBEHHBIM Harpajiam.

24.5. B nATON YacTU: MaTepualibl IPOBEPKUA NOCTOBEPHOCTH CBEIECHHH,
COOOIIEHHBIX rpaXJaHUHOM, pe3yJIbTaThl IICUXOJIOTHYECKUX 17§
NCUXO(QU3UONOTHUECKUX  HUCClefoBaHUi  (oOcienoBaHM), TeCTHpPOBaHHUS,
HamlpaBJeHHBIX Ha BbIABIEHHEe MNOTpeOieHus Oe3 Ha3HauYeHHs] Bpaya
HApPKOTUYECKUX CPENCTB WIM IICUXOTPONHBIX BEIIECTB M 3JIOYTOTPEOIeHHUs
AJIKOTOJIEM MJIM TOKCHYECKUMHU BeIeCTBAMHU, 3aKJIF0UeHHE O MPOoheCCHOHAIBHON
IICHXOJIOTMYECKON IPUTOJHOCTH.

24.6. B mecToit yacTH: CBEIEHUS O JOXOAAX, pacxojax, 00 UMYIIECTBE
00s13aTeNnbCTBaX UMYIIECTBEHHOI'O XapaKTepa COTPYAHHUKA, a TaKXe O JoX0JaxX,
00 mMyImecTBe M 00s3aTeNbCTBaX HMYIIECTBEHHOT'O XapaKTepa ero CyIpyrd
(cympyra) W HECOBEpIICHHOJNECTHUX JeTeld, IIpelCTaBIeHHble II0 (opMe,
YCTaHOBJIEHHOM 3aKOHOAATeNnsCTBOM Poccuiickoit ®eneparuu.

25.IlocmyxHOM  CIMCOK  SIBISIETCS  JOKYMEHTOM,  OTpPaXKaroIluM
IpOXOXJeHHe CIyXObsl coTpyaHUKOM. OH COCTaBISe€TCS COTPYIHHKOM
KaJpOBOTO II0JIpa3ieleHusl OpraHa, OpraHusanuu, nogpasnenenus MB]] Poccun
Ha OCHOBaHHH JOKYMEHTOB, XpaHSAIIUXCS B TUYHOM JIeJIe.

26. 3ammucu B TOCIYXHOM CIIMCKE IIPOM3BOIATCS IIAPUKOBOR pydKOH
(c HamOJIHHUTENeM YepHOTO, CHHErO MK (HOJIETOBOIO I[BETA) B MMEHUTEIHHOM
nagexe pa3bOpUYMBO, aKKypaTHO, Oe3 COKpamieHHd M HcIpaBleHuid. Jlns
BHECEHHs 3aIllUCEN B MOCIYXKHOHN CIHMCOK JOIyCKAaeTCsl UCIIONB30BaTh LITAMITHL.
OTnevyarox mramMIia JOHKEH OBITh YETKUM U Pa30OpUUBEIM.

27.He pomyckaercs BHECEHHME B IIOCHY>XHOM CHOHMCOK 3amuceid,
coiep KallliX CBEICHHUS, He IPeayCMOTpeHHbIe ero GopMoii.

28. COTpyIHUK O3HAaKOMJISETCS C COCTABIEHHBIM ITOCIYXXHBIM CIIHCKOM
TI0J] PacIIUCKy, TOATBEpKAasl IPaBHIIBHOCTh BHECEHHBIX B Hero 3anuceil. [locie
O3HAKOMJICHUS COTpYyJHHKA  IOCIYXHOU CIIUCOK MTOATKUCHIBAETCS
pykoBoxuTeneM (HadyaJbHHKOM) KaJpoBOrO IIOAPA3AEICHUS M 3aBepseTcs
repOOBOI IIeYaThIO Oprala, opranusanuy, nogpasaenesus MB/I Poccun.

29. Ilocnenyrolee 03HaKOMIIEHHE COTPYAHHKA C IIOCIYXHBIM CITMCKOM
OCYILIECTBIISIETCS. HE PeXe OAHOIo pasa B 5 net', a Taike mepen OTIIPaBKOH
JUYHOIrO Jiena s O3HAKOMJICHMs B JpYroil opraH, OpraHM3aluIo,
nogpaznenenie MBJI Poccun npu nepeBoie COTpyAHHMKa Ha HOBOE MECTO
cmyx0bl MO0 mepel O3HAKOMIIGHHEM C IPEACTABICHHEM K YBOJIBHEHHIO U3
OpraHOB BHYTPEHHHUX J€Il.

30. ITocmy>xHOM CNIUCOK HOKEH OTBEYATh CIAEAYIOIINM TpeOOBaHUAM:

30.1. B pazgen 9 mociyXHOTO CHHCKAa B XPOHOJOTMYECKOM IOPSIKE
BHOCSITCSI CBEJIEHHUS O TPYIOBOH NeSTeNbHOCTH (HCKIIoyas CiIyx0y B opraHax
BHYTpeHHUX nen, B Boopyxennpix Cuimax Poccuiickoit ®enepanuu, BO
BHYTpeHHUX Boiickax MB/I Poccru, B (efiepaibHBIX OpraHax HCIOTHUTEIBHOM
BJIaCTH Ha JOJDKHOCTSIX, 10 KOTOPHIM NIPEAYCMOTPEHO IIPUCBOEHUE CIIELIUATIBHBIX
(BOMHCKMX) 3BaHH#, a Takke B aHAJIOTHYHBIX T'OCYNapCTBEHHBIX CTPYKTypax

! 3a UCKJTIOUEHHEM LHTATHBIX HerJlaCHbIX COTPYAHHKOB.
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osiBirero CCCP u crpan CogpyxectBa He3zaBucumeix I'ocynapcts), cBeneHusS
06 o0yuyeHum 1o o4HOH ¢GopMe B MpodecCHOHATBHBIX 00pa30BaTENbHBIX
OpraHuM3alusx U o00pa30BaTeNbHBIX OpPraHM3alUAX BBICIIETO 00pa3OBaHUS
(3a HCKJIFOYeHHEeM O4YHOTO OOydeHHuss B 0Opa30BaTENIbHBIX OpTaHH3aIHAX
cucteMbl MBJI Poccur Ha JOKHOCTAX KypCaHTOB M ClyIaresei).
OcHoOBaHHMEM JJIs1 BHECEHHS YKa3aHHBIX CBEIEHUU ABJLIIOTCS TPYNOBas KHMXKKA
H JoKyMeHT 00 oOpazoBanun u (unu) o kBanuduxammu. [loareepxnenue
OTAENBHBIX 3TaloOB TPYIJOBOM JEATENTPHOCTH MOXXET ITPOU3BOJUTHCA Ha
OCHOBaHHM BBIJAHHBIX [0 YCTAHOBIEHHOHX (opMe CIpaBOK OpraHH3aIMid U
YUPEKICHUN.

30.2. B paszmen 10 mociy>KHOro CHHUCKa B XPOHOJOTHYECKOM IIOPSIIKE
BHOCSTCSI CBEJIEHUS O IPOXOXAEHUU CIykObl B OpraHax BHYTPEHHHX HeJ, B
Boopyxennsix Cuiax Poccuiickoii ®@enepanuu, BO BHYTPEHHHX BOMCKax
MBJI Poccun, B (enepadpHBIX OpraHax HWCIOJHUTEIBHOM BJIACTH Ha
JOJMKHOCTAX, 10 KOTOPBHIM IIPEAyCMOTPEHO IIPUCBOCHHME CIIELHAIBHBIX
(BOMHCKHX) 3BaHUM, B aHAIOTWYHBIX I'OCYAAPCTBEHHBIX CTPYKTypaxX OBIBIIEro
CCCP u crtpan CogpyxectBa HezaBucumeix I'ocyaapcTs, a Takke CBEIEHUS O
IIPUKOMAaHIUPOBAaHUH COTPYIHMKA K (efepalbHOMY OpraHy roCyJapCTBEHHOU
BJIACTH, HHOMY T'OCYJapCTBEHHOMY OpraHy WIHM K OpraHU3alllH, O IPUCBOCHUHU
(TOATBEPXKIEHUH, CHIDKEHUH WM JIMIICHHH) KBaIU(QUKALMOHHOTO 3BaHMS, O
3aKJII0YEHAH HOBOTO KOHTpPAakTa C COTPYJHHMKOM, IOCTUIIIMM HpPeAeIbHOro
BO3pacTa IpeObIBaHUs Ha CIryx0e.

30.3. OcHoBaHMEM A7 BHeCEHHs CBeleHMI B pasfen 10 mociryXxHOro
CIIHCKA SBJISIFOTCS COOTBETCTBYIOIIME IIPHKAa3bl [0 JTUYHOMY COCTaBy, JINIHBIE
Jena, JOKYMEHTBl BOMHCKOIO Yyd4eTa, yKa3bl M pacrnopspkeHusa Ilpesmpenta
Poccuiickoit @eneparyin. Homep, nata mpaBoBOro akra ¥ HAMUMEHOBaHHUE OpraHa,
OpraHu3alliyl WK MOApa3JesieHus, ero M3JaBIIero, 3allKMChIBAIOTCS HAlPOTHB
KaXIOro IepHoja CIyXObl, MOATBEPXKIEHHOIO OSTUM IIPaBOBBIM aKTOM.
Ceenmenus, BHeceHHble B pazfen 10 MOCIy)XHOro CIIMCKa, 3aBEpAIOTCS
IOJIIMCEI0 PyKOBOAMTENS (HadaJbHUKA) KaJpOBOTO MOApA3AeleHHs HIH ero
3aMecTUTeNss W repOOBOM MedyaThl0 OpraHa, OpraHW3alWH, IOApPa3AcIICHUs]
MB/I Poccuu B citydae YBOIBHEHUS COTPYAHUKA CO CITy>KOBI.

30.4.B pazmen 11 mociy>XHOro CIIMCKa B XPOHOJIOTMYECKOM IIOPSJKE
BHOCATCA  cBeleHus 00  aTrecTalMM  COTpyAHHMKA.  PexoMmeHzpaluu
aTTECTAI[HOHHOW KOMMCCUU 3aIIUCBIBAIOTCS B CTPOIOM COOTBETCTBUU C TEKCTOM
aTTECTALMOHHOIO JIUCTA.

30.5.B pa3gen 12 mOCIy»XHOIO CIHCKAa B XPOHOJOTMYECKOM IOPSIKE
BHOCSATCS CBEJEHHS O IepHoJax CIyXObl, B TeueHUE KOTOPBIX COTPYIHHK
BBITIOJHAI CITy)KeOHble OOS3aHHOCTM B OCOOBIX YCJIOBUSIX, B TOM YHCIE
y4acTBOBAJI B O0EBBIX NEHCTBHUIX.

30.6. HaumeHOBaHHe peruoHa, B KOTOPOM COTPYAHHUK BBIIIOJIHSII
ciryeOHple 005S3aHHOCTU B OCOOBIX YCIIOBHSX, B TOM YHCJIE€ y4YacTBOBall B
00€eBBIX [EHCTBHIX, YKa3bIBAa€TCSI B COOTBETCTBHM C JEHCTBYIOIIMM Ha TOT
MOMEHT AaJMHMHHMCTPAaTHBHO-TEPPUTOPHANBHEIM  JeneHueM. C(CBeleHHs O
BPEMEHHU, B TeUeHHe KOTOPOro COTPYOHMK HaxOAMWICA B 3TOM PErHOHE,
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BHOCSTCS Ha OCHOBaHHMM IIpHUKa3a O 3adeTe 3TOr0 CPOKa B CTaX CIyXOBI
(BBICIIYTY JIeT) JUIsl Ha3HAYEHUS NIEHCUM Ha JIBIOTHEIX YCJIOBHUAX, YKa3bIBAIOTCS
HOMEp M JaTa COOTBETCTBYIOLIEro INpHKas3a, a TakkKe HaUMEHOBaHWE OpraHa
BHYTPEHHUX JIeJl, U3JaBIIIEro €ro.

30.7. 3anmcu, BHECEHHBIE B pa3fiesl 12 MOCIyKHOrO CIIHMCKA, 3aBEPSIFOTCS
MOANMKMCHI0 PYKOBOIUTENS (Ha4albHHKA) KaJpOBOTO IOApA3JEICHUS MIH €ro
3aMeCTHTeNsI M TrepOOBOM IMedaThl0 OpraHa, OpraHW3alllH, IOapa3ieieHus
MB/I Poccun.

30.8. B pazzmen 13 mociy>XHOro CHHCKa B XPOHOJIOTUYECKOM IIOPSAKE
BHOCATCSL CBelleHHssT 00 YyBeUbSX U UHBIX IOBPEXKICHHUAX 3I0POBbS
(3aboneBaHUAX), TIOJYYEHHBIX IPU BEHIIONHEHUM CIyXeOHBIX OOS3aHHOCTEH,
KpaTKO H3JIaratoTcsi OOCTOSTENbCTBA, IPH KOTOPHIX OHM OBLTH IOJy4YeHBHI.
YYuTHIBaIOTCS yBE€Ybs U HHBIE IIOBPEXIEHHUS 300pOBbS (3abosneBanus), B
pe3ysibTaTe KOTOpPBIX IIPOM30LLIa BpeMEHHas WIM CTOWKas yTpara
TPYHAOCIIOCOOHOCTH. XapakTep paHEHUH M TpaBM YKAa3bIBaeTCs Ha OCHOBAHHUU
JOKYMEHTOB, BbIIaHHBIX MEAULIMHCKAMYU OpPraHU3aIisIMH.

30.9.B paszmen 14 mociyXHOro CHHCKa Ha OCHOBaHHM JOKYMEHTOB,
coJepXallliX pelIeHUEe OpraHa, IPOU3BENIIEro HarpaxjaeHue (IOOIIpeHue),
BHOCSTCS CBEICHHS O HarpaXxIeHHH OpIEeHaMH U MeJalsMu Poccuiickoii
®eneparyy, OpBero CCCP u MHOCTpaHHBIX I'OCYIapCTB, BeIOMCTBEHHBIMH
HarpagaMu MBJ[ Poccur, a Taxke HHBIMH HarpajaMu (IOOLIPEHUSMHU), O
IPUCBOCHUY [IOYETHBIX 3BaHUH.

30.10. B pasgene 19 mociyXHOrO CHHCKa YKa3bIBAalOTCSA CBEIEHHS O
CeMEHHOM TIOJIOXKEHHU COTpYJHMKA, ¢GaMMIdsi, HMs, OTYEeCTBO CyIpyra
(cympyrn), neTei, UL, HAXOMAIIMXCS Ha MXKAUBEHUH cOTpynHuKa. CBeneHus o
CEMEHHOM IOJOXEeHHH (0 POXIEHHM JeTel, 3aKIOYeHUH U PacTOPIKEHHU
Opaka, CMEpTHU UJICHOB CEMbU) BHOCATCS Ha OCHOBAHUH COOTBETCTBYIOLIMX
CBUIETENIbCTB, BBIIaBaeMbIX OpraHaMU 3allUCH aKTOB I'PaXXIAHCKOT'O COCTOSHHS.

31.IlocmyxHO¥M CHOMCOK BENETCS Ha MPOTXKEHUH BCeH CiryxObl
COTpyAHMKa B OpraHax BHYTpeHHHX Jen. llepecoctaBieHne mOCTYXHOTO
CIIHCKa JOIIyCKaeTCsl TOJABKO C pa3pelieHUsl pyKOBOAUTENsS (HaualbHHKA)
KaJIpOBOro IOJpa3eIeHHs OpraHa, OpraHusaluy, noapasnenenus MB/1 Poccuu.

32. K nuuHOMy [iely TOAKJIEMBAETCS KOHBEPT, B KOTOPOM XpaHATCS
TpyAOBas KHIKKa, 3a HCKIIOYEHHEM CllydaeB, €clid cilyXebHas (TpynoBas)
JEeATENbHOCTh OCYIIECTBISIETCS BIEpBble JHOO eclnM TpynoBas KHIDKKA
yTpaueHa, WIA KONHs TPyAOBOM KHIDKKH, €CJIM TpaXJaHHH Ha MOMEHT
IPOBEJICHUs] IPOBEPKU COOOIIEHHBIX MM CBEIEHHH paboTaeT Mo TpyAOBOMY
IOTOBOpY, ¥ (MJIM) TOKYMEHTHl BOMHCKOIO y4eTa — JJIsi BOEHHOOOS3aHHBIX H
rpakaaH, MMOJIeXalluX NMpU3bIBy Ha BOeHHYyHO cioyx0y. Konsepr cHabxaercs
6JIAaHKOM OITHCH JJISl PEeTUCTPaLliy XpaHAIIUXCs B HEM JOKYMEHTOB.

33. Ha o00opoTHOH cTOpOHE OOJIOXKKH JIMYHOTO [iejla IIOMellaeTcs
dororpadust corpyaHuka (aHdac) pasmepoMm 9x12 cm. CoTpyIHUKH
dororpadupyroTcsi B YCTaHOBJIIEHHOM IOBCEIHEBHOW ¢opme oxpexnabl (6e3
BepxHell ofexAbl U royioBHoro ybopa). Ha obopoTHoit cTopone doTorpaduu
YKa3bIBAIOTCA (haMUJIUs, WM, OTYECTBO COTPYIHHMKA, KOTOpbIE 3aBEpSIOTCA
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MOIIUCEI0 COTPYAHHMKA KaIpoBOTO IOIpa3felIeHUs HJIH HeloCpeICTBEHHOrO
pykoBoauTtens (HadansHuKa). HoBas gororpadust nomeniaercs Ipu U3MeHEHHH
CIEI[MaJIbHOTO 3BaHUS COTPYIHHUKA.

34. JlokyMeHTBl B JMYHOM Jejie IIOAIUMBAIOTCS WM CKPEIUISIOTCS
CIIeLHAIBHBIM YCTPOHCTBOM, 00€CTIEUNBAIOIIUM UX HAJAEKHOE KpeIIeHHE.

35. Xpassmipecs B mHankax AOKyMEHTBHl 4EeTBEPTOHM, IMATOH M IIeCTOH
yacTel JIMUHOTO JeNla He CKPEIUIIOTCS ¢ OCHOBHOM MAaIKOM JUYHOIO Aea.

36. JlokyMeHTHI, mpuobInaeMple K IIECTOW YacTH JMYHOIO JeNla, MOTYT
XPaHUTHECS OTAEIBHO OT JIMYHOI'O Jiejla ¢ IIPUCBOCHUEM HOMEpa, aHAJIOTMYHOTO
HOMepY JIUIHOTO JieNa, C OTMETKON B COOTBETCTBYIOIIEH KHHUTe ydeTa.

37.Bo BTOpOM UM TpeTheHM YaCTIX JHUYHOIO [Jela JOKYMEHTHI
pacnojararTcs B XpOHOJIOIHYECKOM MOPSIAKE.

38. JlokyMeHTBI, XpaHAIyecs B IMYHOM JeJle U KOHBEPTE, HyMEpYIOTCA U
BHOCSTCSI B COOTBETCTByrolide onucH. KaxXapll JOKYMEHT 3alHiChIBaeTCs
OTHENBHO C YyKa3aHWeM €ero HanMEHOBaHWS, KOJIM4YeCTBa JHCTOB M JaThl
npuoOIIeHUs K TUYHOMY JIey.

39. OTMETKH O HaJIM4YWM B JMYHOM JElie MaTepHalioB IPOBEACHHBIX
IIPOBEPOYHBIX MEPOIPHUITHH, pe3yJIbTaToOB IICUXOJIOTHYECKUX %8
MCUXO(GU3NOJIOTMYECKHX  HcciefnoBaHUM  (oOcnenoBaHuil), TeCTUpOBaHUA,
HampaBJeHHBIX Ha BbIABIGHHE MNOTpeOneHus Oe3 Ha3HaueHHs Bpada
HAPKOTHYECKUX CPEACTB MM IICUXOTPOIHBIX BEIIECTB M 3JI0ynoTpebiIeHus
aJIKOr0JIEM WA TOKCU4ECKHUMH BEILIECTBAMH, 3aKITI0YEHUS 0
npodeCCUOHANIBHOM IICHXOJIOIMYeCKOH IPUIOJHOCTH, apXHBHBIX MAaTEpPHAJIOB,
CIpaBOK O JOXOJax, pacxojax, 00 HMyIIecTBe H 00s3aTeNbCTBaX
HUMYIIECTBEHHOT0 XapakTepa COTPyAHHMKa BHOCATCS B CHEHMAIbHBINA ONaHK,
KOTOPBIH [TOAKJIEUBAETCS 110 KOHBEPTOM.

40. IlpoBepka IpaBUIFHOCTH OG(OPMIIEHHS AOKYMEHTOB U CBeIEeHWH,
COIepXKaIMXCid B JUYHOM Jelle, a TaKXKe CBOECBPEMEHHOIO IOIOIHEHHs €ro
HEOOXOMMMBIMH JOKYMEHTAaMH BO3JIarae€Tcsi Ha COTPYOHHKOB KaJpOBBIX
nonpa3elieHui OpraHoB, OpraHu3aluil, noapasaenesuii MB/I Poccuu.

41.TIpu Ha3HaYeHWU COTPYAHUKOB, paHee IPOXOAMBIIMX CIyXkOy B
opraHax, oOpraHusauusix, noapasaeneHuax MBJI Poccuu Ha IODKHOCTAX
IITATHBIX HETJIACHBIX COTPYJHHMKOB, B MOPSIKE IEpeBOJa, Ha JOJDKHOCTH, HE
OTHOCSAIIHMECS K JAaHHOM KaTeropuu, JOKyMEHTHI, IPHUOOIIEHHbIE K UX JIMYHBIM
JelaM ¥ HMeIolIHe Tpud CEKPEeTHOCTH, MPEBBIMIAIOMUN IpPUQ «CEKPETHOY,
IIOIJIEKAT PACCEKPEUMBAHUIO JHOO H3BATHIO B IOPsAKE, YCTaHOBIECHHOM
HHCTpyKUMel Mo 0OecreueHnI0 peXXrMa CEKPETHOCTH B OpraHax BHYTPEHHHUX
nen Poccuiickoir Pepepanum, yTtBepxaeHHOW mnpukasom MBJI Poccuu ot
11 mapra 2012 r. Ne 015'. BMecTo H3BATOrO JOKYMEHTa B COOTBETCTBYIOLIYIO
4yacTh JIMYHOIO Jiejla BKJIAIBIBAe€TCs CIIpaBKa C yKa3aHHEM NPUYUH H3BATH
IOKYMEHTa ¥ BH30H pykoBoauTens (HadaJbHMKA) OpraHa, OpraHM3allyH,
noapasneneHuss MBJl Poccun, paspeluuBiiero u3psatie Jokymenra. M3bateie u3
JHYHBIX OeJl JOKYMEHTBhl XpaHSATCS B OpraHe, OpraHM3allMH, IOApa3ielieHuH

! 3apeructpupoBan B Muntocte Poccun 15 mas 2012 roaa, peructpaunonssiii Ne 24160.
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MB/JI Poccuu, OCYIIECTBUBILIEM U3BATHE, B OTACIIBHOM HOMEHKJIATYPHOM JIENe
CO CPOKOM XpaHEHHs, paBHBIM CPOKY XpaHEHUS JINYHOTO Jiefa.

42. o mpuoOlmeHus K JHYHOMY JelIy COTPYOHHK JIOJDKEH OBITh
O3HAKOMJIEH CO CIEAYIOIMUMU JOKYMEHTaMU:

42.1. Tlpukazamu  (KONUSAMH  WJIM  BBIIUCKaMH M3  MPHKA30B),
OTPaXKaIOUTMMHU IPOXOXKAEHHE CITyKObl B OpraHax BHYTPEHHHUX Je]l.

42.2. lokyMeHTaMyd 00 y4acTHH B KOHKypCE Ha 3aMellleHHe BaKaHTHOMH
JO/DKHOCTH B OpraHax BHYTPEHHUX Jel (ecnd TpaxaaHWH (COTpPYIHHK)
Ha3Ha4YeH Ha JO/DKHOCTH IO pe3yjbTaTaM KOHKYypca), MCIBITAHUU (€CiIH OHO
YCTaHaBIMBAJIOCH IPY NOCTYIUIEHHH Ha CIIyk0y).

42.3. MOTHBUPOBAHHBIM OT3BIBOM M aTTECTALIMOHHBIM JIMCTOM.

42.4. 3aKIroueHreM 10 pe3ysibTaTaM CiiyXeOHO mpoBepKH.

43. B cnydae U3MEHEHUs CBEICHMH, YKa3aHHBIX B aHKETe, COTPYIHHUK
coobmaer o0 OTOM pamopTOM B KaJpoBoe IIOApA3JeleHUE OpraHa,
opraHuzaiyy, noapasaenesus MBJI Poccun ¢ mpezncraBieHHeM NOKYMEHTOB,
MOATBEPXKJAIONTNX HM3MEHEHHe CBeJeHUH. PanopT M KommM yKa3aHHBIX
JOKYMEHTOB IIPHOOIIAIOTCS K TPEeThel YacTH JIUYHOTIO JAeja.

44. Beigaya (BBICBUIKA) JIMYHBIX JEJ C MECTa IOCTOSHHOTO XpaHEHUS B
HHOW opraH, opraHu3anuio, noapasienesue MBJl Poccuu mpousBogutcs 1o
KOHTPOJIBHOM KapTouke nu4yHOro fena (mpuioxeHwe Ne 12 k HacTosmemy
[Tono)keHUI0), HaXOASIIeNHCsl B KaXXI0M JIMYHOM Jiesie. B KOHTpOIbHOM KapToUke
JUYHOTO Jejla PAClUChIBAETCS IMOJlydaTelb WM YKa3blBaeTCi OpraH,
oprauu3anys, nogpasaencare MB/I Poccuu, B KOTOpo€e BBICIIAHO JTHYHOE AETIO.

45. Pemenre o Bbijaue (BBICBUIKE) JMYHOIO Jeja TNpUHUMAaETCS
pykoBoauTeneM (HadalbHHUKOM) OpraHa, OpraHU3allMH, IOApa3feICHHA
MBI Poccun uinu pykoBoauTeneM (HadalbHMKOM) KaJpOBOTO IOIpa3leseHus
a0 JHIaMH, UX 3aMelarmumMy, B 10-IJHEBHBIM CPOK CO AHS IIOTy4EeHUS
3afpoca.

46. JIuuHble nefia BBIAAIOTCS (BBICBUIAIOTCS) Ha CpPOK He Ooyee 1 Mecsla,
10 MCTEYEHHH KOTOPOTO OHU JOJDKHBI OBITH BO3BpAIllEHbl K MECTY IIOCTOSITHHOTO
XpaHeHHs, 3a MCKIIIOYEHHEM CllydaeB Ha3HAYeHHs COTPYJIHHKA Ha HOJDKHOCTD
TI0 HOBOMY MECTY CIIy>XOBI.

47. Tlo BO3BpaIlleHUH JIMYHOTO JAeja K MECTY IIOCTOSHHOI'O XpaHEHMs B
HEero BKJIaJbIBaeTCs KOHTPOJBHAs KapTOUYKa JIMYHOIO [iejla ¢ yKa3aHUEM B Hel
JIaThl BO3BpALLEHUS.

48. JInyHbple Aesia COTPYAHUKOB, Ha3HAYaeMBbIX Ha JOJDKHOCTH B IOPSIKE
IIepeBOa, BBICBUIAIOTCS K HOBOMY MECTY CIIy)KOBI HE MO3[1Hee 5 CyTOK CO JIHA
U3JaHUs TIpUKa3a O Ha3HAa4eHWH Ha [ODKHOCTb. B HHBEHTapHOH KHHTE,
an(aBUTHOM KapTOYKe JMYHOTO Jela U CIy)XeOHOH KapTouke Jenaercs
COOTBETCTBYIOIIAsl 3allUCh C yKa3aHHEM JaThl U HOMEpa HCXOJALIETro MUChMA,
opraHa, opraHuzauuy, noapasfeneHus MBJI Poccuu, B KOTOpO€ BBICIAHO
JUYHOE JIeJIO.

49. He pexe 1 pa3sa B roj cCIeLUallbHO CO3/1aBa€MOH KOMHCCHEW B
cocTaBe He MeHee 3 TpelCTaBUTeNeld opraHa, OpraHM3aluH, MOApa3leiIeHHs
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MB/I Poccur mmpou3sBOAUTCS HUHBEHTApU3alMs JUYHBIX A€l (CBepKa HaTHYHA
JIMYHBIX JIeJT C 3alIUCSIMU B MHBEHTAPHOM KHUTE).

50.B cocraB KoMHCCHM B 00S3aTelbHOM IIOPSAKE BKIHOYAIOTCS
TIPEACTaBUTENN KagpOBOIO K PEKHUMHO-CEKPETHOrO IOJpa3fiefieHui OpraHa,
opranuzauuy, nogpasaeneuus MB/I Poccun.

51. Pe3ynbpTaThl WHBEHTApU3aLMU JIMYHBIX A€l OGOPMISIIOTCS aKTOM,
KOTOPBIMA TIOJMUCHIBACTCS WIEHaMU KOMUCCUM ¥ YTBEPKIAETCS PyKOBOAUTEIEM
(Ha4aIBEHUKOM) OpraHa, OpraHu3aluy, noapasaenenus MBI Poccuu.

52.JIuunble nena COTPYIHHKOB, YBOJEHHBIX CO CIyXOBl B opraHax
BHYTPEHHUX JeJ], CHAIOTCA Ha apXUBHOE XpaHEHHE IO ONMCH He paHee HeM
yepe3 | roa U He MO3HEE YEM 4epe3 S JIET NOCTE WX YBOJIbHEHHS.
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[Tpunoxenue Ne 1
K [TosnoxeHuIo 0 HEeHTPAIU30BAaHHOM y4YeTe
[IEPCOHAJIBHBIX
OpPraHOB BHYTPEHHUX nOen Poccuiickoit
denepanyu U BEACHUN €T0 JIUYHOTO Aeja

®opwmar 140 x 90 mm

JAaHHBIX

COTpyIHHUKA

AI®PABUTHAA KAPTOYKA

OAMUITNA JIMYHbBIN HOMEP

UM

OTUYECTBO

IATA POXJEHUA _ /  / r. MECTO POXJIEHUA

CnenmanbHoe (BOMHCKOE) 3BaHUE PykoBomurens | Homep Jara npucBoeHus

(HayaIbHUK), npuxasa
W3JaBIIMHA
pHUKa3

MJIAIILWM JEUTEHAHT

JIENTEHAHT

CTAPILUN JIEUTEHAHT

KAIIUTAH

MAHOP

TIOATIOJIKOBHUK

TIOJIKOBHUK

(O6opoTHas cTO

poHa a(aBUTHOM KapTOUKH)

Hara npubbiTua Mecto ciyx6bl Jdara HaszHaueHus Ha| Opras, OpraHu3anys,
JIOJDKHOCT B nHOM| mozpasaeneHue MBJI Poccun,
Oprane, OpraHM3allm,|B KOTOpOM COTPYIHUK
NoZipa3aeNeHuH Ha3HaueH Ha HOBYIO
MB/]I Poccuu (mara| DOIKHOCTH
niepeBo/ia)
HayaabHUK KagpoBOro MoapasieieHust
" " r. / /
(moanuchk) (MHHUMaITbL, haMHITHR)




HCKOU

COTpYAHHKA

IAHHBIX

15

OpraHoB BHYTpeHHHX Jen Poccu
Qenepallii U BEAECHUHU €0 JUYHOTO Jeia

K ITooxeHuro o LHCHTPAIU30BAHHOM YUECTC

[Tpunoxernue Ne 2
HePCOHAITBHBIX

eeexindu dowoH 1 / / BlRY

I / / EMHY0goudD BLIEY
wud

eeexudu dOWOH I / / eley

I / / KMHoogoudl vLRY
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eeexudu dowoH 1 / / AR of

X / / KuHoogondn vlew
;|

eeexndu dowor -1 / / BIRY

1 / / ¥uHoogondl eley
g

eeeudu dowoH I / / eLRY

1 / / EuHo08oudl e1er
hra’t: i

eeexudu dowon 1 / / BLEY

1 / / KMHoo8oudil BLRY

g’k

eeexudu dowon “a / / eler

I / / suHoogondl eiey
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sexudo

........ AUHVES
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................... Nv—sqw%cuvg
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/2 EWHAXOd VLV

.................. 0915dh10

.................. KULTMINV D
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eeexndu dowoH * BIRY eeexudu dowoH - RIRY
cexudu eexudu
9LOOHXIFOY 9LOOHXIOY
M9IDKALLD OLDAN [9DKALLD OLDAN
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9LOOHXIfOX 9LOOHXIOY
I9KAID OLDIN [9DKALD OLDAN
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XEUHATXAdhA

BXOKHHY KedorAdL

U XEUTNTVEUHV.I1dO XIDHVINKVI € V.LO9Vd

HOHY 09N 1K 1ror “Hod1AHd "1do € (Lor A1£1r0199) 190XKALD WEBL) 8 OHBLHhORE
UOHT 00N MHHOIOMAON WOHLOIIL € “YOHT — 09W 13l XBL) HOHT ~ "00W 1l MHHOLOMhOM WOHLOIGIF € ‘UOHT  "09W  Iolf  KEBL)
1roged roudsn E [ HIbOUDIA "X/ /  HemouhEe 9LOOHKILOT
ouHalrorcedron
4LOOHXILOL
19.L09Vd OLDIN HdUHVHIOHIWHUVH
110ged roudon a /  HOROIDIOH "I~/ /  HOUOHhBE S—
suHaIrTsedron
9LOOHXIOY
19.09Vd OLDAdN dUHVAOHANWNWVH
a T HOROIDIOH 1 " HOUOUhEE
1aro9ed wondau / / / / ALOOHNION
suHoIarcedron
9LOOHXIOX
19.L09Vd OLDAN HAHVHOHINWHNVH
19109ed roudow a /  HOROINIOW "1~/ / HOUdUKEE
9LOOHXI(OY
JR— suHausrsedron
19L09Vd OLDdN AUHVHOHIWWVH
1aLoged rouden A / HOROINIOM "1~/ /  HOIHWhRE
9LOOHXIIOY
ALOOHKILOT suHarroreedron
19L09Vd OLDIIN HUHVHOHAWNUYH
110ged roudau a /  HOBOIMOU "1~/ /  HOIOHMhBE
9LOOHXIOY
J— suHarrsreedrou
19L09vd OLDdN AUHVHOHdWHUVH
I / / EMHOO8oMdN B1EY
DAL Tox :Koeues o1 SUHREE

HULOVId HOHIIALUHI(OLION
XVHV.IdO XI9HIIVdA7d® U XVIIUD XIIHHIXAIOOE g VIKALD
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[Tpunoxenue Ne 4

K [10n0XXeHUIo0 0 LIEHTPaIu30BaHHOM yYeTe
MEPCOHAIBHBIX  JaHHBIX COTpYIHHKA
OpraHoB BHYTpeHHUX Jen Poccuiickoit
denepaliii ¥ BEICHUY €r0 JUYHOIo Jela

@opmar 140 x 90 mm

KAPTOYKA
MOHOMEPHOro y4era

JIMYHBIA HOMEP
OAMUIIUA

UMs1, OTUECTBO
IATA POXJIEHUA / / r. MECTO POXIEHUS

CIIEITMAJIbHOE (BOUHCKOE) 3BAHUE HA JIEHb
3ANOJIHEHU S KAPTOUKMU:

3BaHUe IPHUCBOCHO

(HauMeHOBaHUE OpraHa )
Homep npukasa n/c naTa npucBoenus  / / I.
JIMYHBIA HOMEP TTPUCBOEH:

(HauMeHOBaHME OPraHa)

(O6opoTHas cTOpOHA KAPTOUKU IOHOMEPHOTI'O YUETa)

JAHHBIE HA OTHOI'O 13 BJIM3KUX POACTBEHHHUKOB:
(cynpyr (cynpyra), ponurent, 6paTbs (CECTphI)

OAMUIINA
UM OTYECTBO
MMPOXUBAET I10 AAPECY:

OCHOBAHNSI ITPEKPALIEHUSI CJIYXBbI B MBJI POCCHHA

(Hay¥MEHOBaHME OpraHa, M3JaBLIEro NPUKa3 O MPEKPAILEHUH CITyXKObl)

OCHOBAHMHE
(crarbs MYHKT QenepanbHoro 3akoHa oT 30 HosOpsa 2011 r. Ne 342.@3
«O cnyxbe B oprasax BHYTpPeHHHX Hen Poccuiickoif denepaunu ¥ BHECEHHH

M3MEHEHHH B OTAE/bHbIE 3aKOHOAATENbHEIE akThl Pocculickoit denepaumuy)
HOMEP ITPUKA3A a/c JATA __ / / .

HAYAJIbHUK KAJPOBOT'O INOAPA3JEJIEHUA

v . / /
(noamnucs) (MHULMANB], haMUIKA)
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[Tpunoxenue Ne 5

K [TonoxxeHunto o HeHTPaIu30BaHHOM yUeTe
INEPCOHANBHBIX  JAHHBIX  COTPYIHHKA
OpraHoB BHYTpeHHUX Jen Poccuiickoi
Qenepanyy ¥ BEASHUU €ro JIMYHOTO Jeiia

®opmar 140 x 110 Mmm

KAPTOUYKA
COTPYJAHHMKA, MMEIOUIEI'O CIIELIUAJIbHOE 3BAHUE BBICIHEI'O
HAYAJIbCTBYIOIHEI'O COCTABA

OAMUIIAA JIMYHbI HOMEP
UM, OTHECTBO
JOATA POXIEHVA / / I.
ITPUCBOEHO CITELIMAJILHOE (BOMHCKOE) 3BAHHUE:
CrienpansHoe (BOMHCKOE) 3BaHHE Vxaz Ilpesnnenra OO0bsBIIEH NpHKa30M
Poccutickolt denepauun MBI Poccum

reHepai-matiop Ne Ne n/c

/ / T. / / T.
reHepai-ieffTeHaHT Ne Ne a/c

/ / T. / / T.
reHepa-ToJIKOBHUK Ne Ne JIC

/ / T. / / T.
resepai nonuiu Poccutickoit Ne Ne JIC
Denepanyu / / T. / / T.
reHepai apMUU Ne Ne Jc

/ / T. / / I.

(O6opoTHas CTOPOHA KAPTOUKH)

Mecto ciryx6bl, ZODKHOCTh Hasnauen OObnaBneH
Vxazom [Ipesunenta npukasoM MBJI Poccun
Poccuiickoit denepanyu

Ne Ne

/ / T. / / T.
No Ne

/ / T. / / T.
Ne Ne

/ / T. / / r
Ne Ne

/ / T. / / T
Ne Ne

/ / T. / / r

HavanpHuk KaJpoBOro noapasaejicHust

(HauMeHOBaHME OpraHa)
r. / /
(moxmuce) (MHuIHAITE], haMuITHT)
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[Ipunoxxenue Ne 6

K [lono)xeHuto 0 HeHTpaIN30BaHHOM y4eTe
IEPCOHAIBHBIX  [NAaHHBIX  COTPYAHHKA
OpraHOB BHYTPEHHUX Jnea Poccuiickoi
Qenepallvy U BEAECHUH €T0 JIUYHOTO JIelia

®opmar 140 x 90 Mm

KAPTOUKA
COTPY IHUKA, HATPAXKIEHHOTO I'OCY JAPCTBEHHBIMU
HAT'PAJIAMHY POCCUMCKO ®EJEPAIINA
OAMUIIUA
1M, OTYECTBO
IATA POXXIIEHUA
CIIELIMAJILHOE (BOMHCKOE) 3BAHUE
JOJDKHOCTD
MECTO CJIY)KBbI

(O60opoTHas: CTOPOHA KAPTOYKH)

1. HATPAJIA
Vxa3 [Ipe3unenra Poccuiickoit @enepanuy N or [/ [ T.
2. HATPAJIA
Vxa3 [Ipe3unenra Poccuiickoit @eneparun N or_ [/ / T.
3. HATPAJIA
Vka3 IIpesunenta Poccuiickoii @enepaunu  Ne or [/ / r.
4. HATPAJIA
Vxa3 [Ipe3unenra Poccuiickoit @egepanuu Ne or__/ [/ r.
5. HATPAJIA
Vxaz [Tpesunenta Poccuiickoii @enepanun  Ne or [/ __/ L.

HAYAJBHHK KAJPOBOI'O ITIOJAPA3AEJEHUA

" "

I. / /
(moanucek) (vHMLmMansl, GaMunus)
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[Tpunoxxenue Ne 7

K T1010’KeHHI0 O IIEHTPATU30BaHHOM YyUeTe
IEpCOHANBHBIX  JAHHBIX  COTPYZHHKA
OpraHoOB BHYTpeHHUX Jen Poccuiickoi
@depnepaliiil ¥ BEJEHUU €r0 JMYHOTO Jlela

®opma

®opmar 230 x 330 mm

(TutynpHAas cTOpoHA OOIOKKH)

MHUHUCTEPCTBO BHYTPEHHHUX JE.I
POCCUUCKOUN DEJTEPAIIHUHU

(rpud cekpeTHOCTH,
OCHOBaHHe
3aceKpeYHBAHHS)

JUYHOE JEJO

Ne

(pavumnns)

(MM$1, OTYECTBO)

JIn4HbINH HOMED

(O6opoTHast CTOPOHA 00JI0KKH)

Mecto nas dpororpaduu

9x12 cMm
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®opmar 230 x 330 MM
Couepmamle JJHYHOI'O aAeJa
YACTbH 1
YACTbH 2
YACTDH 3
YACTDH 4

YACTDb 5
(Yka3biBaloTcs rpu¢g ceKpeTHOCTH, OCHOBAHHE 32CeKPEeYHBAHHUA)

YHACTDb 6
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®opmar 190 x 235 Mmm

KOHBEPT

OIINCH JOKYMEHTOB, HAXOJAIMXCAA B KOHBEPTE

Ne Haumenosanue noxymesra Konuuecrso IMoanuck cotpyauuka
1/ JINCTOB KaJpOBOT0 NMOAPa3AEIeHHUs
1 2 3 4

CnenuanbHeii 61aHK (MOIKIEHBAETCS [I0J KOHBEPTOM)
No JIOKyMEHTBI, IpHJIaracMsle ITonnuce coTpynHuka
n/n K TUYHOMY Hely KaJJpOBOT0 NOJpa3fAecCHHUs
1 2 3
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ITpunoxxenne Ne 8

K [T0JI0’KEeHUIO O IIEHTPATN30BAHHOM YYETE
TIepPCOHATBHBIX JAHHBIX COTpYIHHKA
OpraHoB BHYTpeHHUX Jel Poccuiickoi
®enepaiuy 1 BEACHUH €T0 JIMYHOTO Jiejia

®opwmar 200 x 290 MM

NHHBEHTAPHAA KHHTA

0 YUYE€TY JIUYHBIX OEJ]T

(HamMeHOBaHUE OpraHa BHYTPEHHUX JIET)

aeyia

Hauvara « » r.

OxoHueHa « » r.

Homep Jara OtMmeTka
JIMYHOTO OAMUIINSA, M, OTYECTBO MOCTYIUICHUS O CHATHH C y4eTa

1

2 3 4
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IIpunoxenue Ne 9

K I[Ton0XeHMIO 0 HEHTPATU30BAHHOM YYETE
IEPCOHAJIBHBIX  JaHHBIX  COTPYIHHKA
OpraHoB BHYTpeHHUX Jen Poccuiickoit
Denepauy U BeIEHUH €ro JIUYHOTO Jesa

®opmar 140 x 90 Mmm

AJIDABUTHAS KAPTOYKA
JHAYHOro aeaa Ne

1.@amunus

2. Ims 1 oTUeCTBO

3. l'ox poxxneHust

4. Mecto poXxeHus

5. Mecto paboThI

(moamuck NHLa, 3aN0NHUBLIEr0 KapTOYKY)
« » T.

(O6opoTHAast cTOpoHA aih)aBUTHOR KapPTOUYKK JIMYHOTO Hea)

OTMeTKa 0 CHATHH € y4e€Ta JUIHOro aeJjia

JIngHoe neyo BBICIAHO B

(HaMMEHOBaHHE OpraHa BHYTPEHHHUX JeJT)

I[aTa OTIPaBKH JINIHOTO ALIA « » T.

(momnucy)
« » TI.




[Tpunoxenue Ne 10

K [TonoxeHnIo 0 IEeHTPaIu30BaHHOM y4eTe
INepCOHAIBHBIX  JAHHBIX  COTPYIHHKA
OpraHoB BHYTpeHHUX el Poccutickoit
®enepalyiv U BEASHUH €r0 JIMYHOTO Jelia

MHHHUCTEPCTBO BHYTPEHHHX JEJ POCCUVICKON ®EJIEPAIMA

IMOCJYXHON CIINCOK

JIMYHBINA HOMEP

(bamMmuaus)

MMM H OT4Y€CTBO)

CnenuaJjinHoe OcHoBanHue

(BOMHCKOE) 3BaHHE (nauMeHOBaHUe JOKYMEHTa, KEM M3/aH, JaTa #
HOMEp)
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Yuciao MecHall H  roja
1]
POXKIEHHS

MecTo pokIeHust

(B COOTBETCTBUH C AIMMHHCTPATH-
BHO-TEPPUTOPHATILHBIM  LENCHUEM,
HeHCTBYIOLIUM Ha MOMEHT
3aMoTHEHUS JOKYMEHTa,
TOATBEPKAALOLIETO MeCTO
POXKICHUSA)

O6pa3zoBanue
(obniee, mpodeccHOHAIBHOE)

Kakyio oOpasoBate/bHYIO
OpraHH3allMI0 H  KOrja
OKOHYHWJI, CIeHHAJIbHOCTh

no oOpa3oBaHHI0

(nonHoOE HalMEHOBaHUE
o6pa3zoBareNbHOM OpraHu3alud U
roJl ee OKOHYAHWs, CIEeLHAbHOCTD
U KBaM(UKaUg B COOTBETCTBHH C
IokyMeHTOM 06 o00pa3oBaHMH U
(wnu) o kBanuUKaLKK)

KakumMu  MHOCTPaHHBIMH
SI3BIKAMH MW SI3BIKAMH
HApoAOB Poccuiickoit
@egepanui ¥ B KaKoH

CTCIIEHHU BJIaJA€CT

(YUTAET U MEPEBOJUT CO CIOBApEM,
YWTAET M MOXeT OOBACHATHCA,
BJaneeT cBOOOIHO)

YdeHass cremeHb M Y4Y€HOe
3BaHHe, KOIJa M KeM
NPHCBOEHBI

IIpodeccuonanpHoe

o0y4eHue
(roe u Koraa NpOXOaKI)

JonoaHuTEIBbHOE
npogeccHoHaJbHOE

oGpazoBaHue
(rze u Kora MPOXOAWIT)
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9. Caeennst 0 TPY/A0BO# JeATeIbHOCTH (HCKII0YAs CIYXKGY B OPraHax BHYTPEHHHUX e,
B Boopyxkennnix Cuiax Poccuiickoit @egepanun, Bo BHyTpeHHHX Boiickax MB/I Poccun,
B (edepaibHBIX OPraHax HCIOJHHUTEILHOH BJACTH HAa JO/DKHOCTHAX, N0 KOTOPBHIM
NpeXyCMOTPEHO NPHCBOEHHE CHEUHAJBHBIX (BOHMHCKHMX) 3BaHHH, a TakKXKe B
aHAJIOTHYHBIX rocyaapcrBeHHbIX cTpykrypax CCCP m crpan CHI), cBegenus 06
o0yueHHH mo o4HO# ¢dopme B mpodeccHOHATBHBIX 00pa30BaTeJbHBIX OPraHH3aANMUAX U
00pa3oBaTeJbLHBIX OPraHU3ANMAX BbIcIero o0pa3oBaHHs (32 HCKJINYEHHEM OTHOIO
o0yueHusi B oOpa3oBareJbHbIX opraHmsanusx cucrembl MB/I Poccnu Ha JA0/KHOCTSX
KYPCaHTOB H cJIymiaTeeii):

C xakoro | ITo xakoe Mecro paGoTsl, 00y4eHust
BpeMeHH Bpems (Ha3BaHUe OpraHU3aUy (YUpexIeHHs) U ee (ero) JomxHOCTh
(amcrno, (aucro, MECTOHAXOXICHHE)
MecHl, ron) | MecAL, roma)

10. CBenennst 0 NPOXO0KIEHHH CJIy:KObI B OpraHax BHYTPEeHHHX Jej, B BoopykeHHBIX
Cunax Poccniickoii ®enepanun, Bo BHyTpeHHHX Boiickax MBJ/I Poccnn, B deaepanbubix
OpraHax HCHOJHHUTEJIbHOH BJACTH Ha [J0/DKHOCTSX, N0 KOTOPHIM IPeNycMOTPEHO
NPHCBOEHNE CHeNHAJTbHBIX (BOMHCKHX) 3BaHHi, B AHAJOrHYHBIX IOCYAapCTBEHHBIX
crpykrypax CCCP n crpan CHI, cBegennss 0 NpHKOMAHIHPOBARHHH COTPYAHHKA K
¢dexepaibHOMY OpPraHy rocyJapCcTBEeHHOH BJACTH, HHOMY IOCYAapCTBEHHOMY OpraHy
WIH K OpraHM3alliH, O HPHCBOeHHH (MOATBEP:KACHHH, CHIKEHHH WJIH JUIIeHHH)
COOTBETCTBYIOIEro KBAMH(UKALMOHHOIO 3BaAHHHA, 0 3aKJII0UeHHH HOBOI0 KOHTPAKTA €
COTPYAHHKOM, AOCTHIIIMM HpPeJeIbHOr0 BO3pacTa NpedbIBaHA HA CIyxK0e:

C xakoro | Ilo xakoe OpraH BHYTpeHHHX JeJ, IIpuxas
BpEeMEHH BpeMs JOJKHOCTD y4YpexaeHHe, 4acThb, COeAHHEHHe, | (KeM M3faH, Jata u
(aucno, (aucno, apMus, BOEHHbIi oKkpyT, ¢uioT, HOMep)
Mecs1l, roj) | Mecsll, Tom) daoTuansa

11. CBenenus 00 aTTecTAIHM:

Hara OcHoBaHue PexoMeHAAUHH aTTECTAIMOHHOH KOMHCCHH,
OpoBeACHHS | AJIfA POBeXeHHS pelieHHe PYKOBOIUTEJISI
ATTeCTALIH

12. Ilepuoabr ciayx0bl, B TedeHHe KOTOPHIX COTPYAHMK BBLINOJHSAJ CJIy:Ke0HBIE
00sI3aHHOCTH B 0COOBIX YCI0BHAX, B TOM YHCJIE Y1acTBOBAJA B 00€eBbIX JeiicTBHAX:

C kakoro
BpeMeHH
(gucno, Mecsil,
rox)

ITo xaxoe BpeMsi
(aucno, Mecs,
rox)

IIpuxkas

HauMeHoBaHHE PErHOHA (xem 37128, 1aTa H HOMep)
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13. CBemenusi 00 yBedbsIX H HHBIX [OBPEeKIEeHHAX 310poBbf (3aboJieBaHUNAX),

NOJIy4€eHHbIX NPU BbINOJHEHUH CIIyKeOHBIX 00s13aHHOCTElH:

XapakTep yBeuMil HUIM HHBIX OBPEKACHUH 310p0Bbs (3a00/1eBannii) H
00CTOSITEILCTBA HX MOJY4YECHHS

Ton

14. Harpags! ¥ uHble NOOMPeHHs (YKAa3bIBAIOTCA CBEJE€HHUH O rOCYAapCTBEHHBIX H
BEJOMCTBEHHBIX HArpagax, B TOM 4HCJIEe O IPHCBOEHHH MOYETHHIX 3BAHHMH, HHBIX

NOOLIPEHHAX):

YeMm HarpaxjaeH (IOOMPeH) H 32 4TO

OcHoBaHue
(HaMMEeHOBaHUE TOKYMEHTA,
KEM H3]aH, JaTa H HOMep)

15. IucuuninHApHbIE B3bICKAHUSA

Kakoe Ha/10:k€HO B3LICKAHHE

OcHoBaHHe

M 32 9TO (HaMMEHOBaHUE IOKYMEHTA,
KEM M3/aH, 1aTa U HOMEp)

B3bickanue CHATO
(HaI/IMeHOBaHHC I[OKyMeHTa, KEM
W3IJaH, jata ¥ Homep)

16. Ilpe6bIBaHMe 3a rpaHuUIlell B ePHOJ NPOXOKACHHS CIY»KObI B 0praHax BHYTPEeHHHX

neJas
C kakoro ITo kakoe
T'1e ¥ ¢ KaKoii HeIbio BpeMeHH (IMCio, | BpeMs (4HCIo,
MecAIL, FOJ) MECHLI, TOK)

17. YuacTHe B AeATEJBHOCTH npeacTaBuTE/IbHbLIX OPraHoB rocyﬂapCTBeHHOﬁ BJIACTH H

OpraHoB MECTHOI'O CaMOYIIPaBJICHHUS:

HaumenoBanue oprana

H36pan
(uucio, mecal,
roz)

Cusarthl

IMOJIHOMOYHH
(aucio, Mecs,
ron)
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®daMuHsi, UM H OTYECTBO
18. | poauTeneii (ychiHOBHTEIEH,
nomnevuTeeit), aapec(a) Hx
MeCTa JKHTEeJbCTBA

19. CeMeiiHoe€ 1M0JI0KEHHE (X0N0CT, He 3aMYXeM, XKEHAT, 3aMyKeM, pasBelieH (pasBelieHa) &

damniun, uMn, oTyecTBo | Crenens

Cynpyru (cynpyra), nered, | poAcTBa

JIHH, HAXOAAIIHXCS HA
HKIHBEHHH

Yucno, Mecsill, roJ H MECTO
pOKIEHUSA

OcHoBanue

Anpec mecTa
20. | )KHTeNbLCTBA H
TeJie¢oH

IMocayKHOH CIIMCOK COCTABJIEH « »

(IlOJDKHOCTb, HaMMEHOBaHWEC OpraHa, MHUIAAJIbI U Q)ammwm Jiuua, COCTaBUBLIETO CI'IPICOK)

PykoBoauTe b (Ha4aIbHHK) KaAPOBOro MOApPa3aeNeHust

(DOKHOCTh, HAMMEHOBAHUE OpraHa, CieLalbHOE 3BaHHe, MHUIHAIbI U HaMILIus)

MecrTo neyaTH

Pacnucka B noarsep:xkaennn Jlata

NPpaBUIBHOCTH 3aIIHCAHHBIX lIaTa

CBelCHMIA: Hata

Hata

- = 33




NpeaACTABIACTCHA K HA3HAYCHHIO HA JO/UKHOCTD:
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[Tpunoxxenue Ne 11

K [TosioXeHNI0 0 HEHTPaIN30BaHHOM y4deTe
NEPCOHANBHBIX  JAHHBIX  COTPYIHHKA
OpraHoB BHYTpPeHHUX el Pocculickoit
denepaliv ¥ BEICHUH €T0 JMIHOTO Aeja

CIIPABKA-OBBEKTHBKA

1. | ®amuausa, HIMs, 0TUECTBO,
JUYHbIN HOMeEp

2. |CneunanbHoe (BOMHCKOE)
3BaHHe, 1aTA IPHCBOCHHUS

3. | Jo/zKHOCTH

4. |Mecto ciryx0b1

5. {Ywucao, mecsn A roja
pOKIeHHsA

6. |MecTo po:xxaenus

7. | CemeiiHO€ MOJIOKEHHE, COCTAB
ceMbH

8. |O6pa3zoBanue

9. |Kakymo o6pa3oBaTeabHyI0
OpraHM3alHIo0 M Koraa
OKOHYMJI, CHeNMANLHOCTD WJIH
HaNpaBJieHHe MOATOTOBKH,
KBaJTH(PHUKATHUSA

10. | KakumMu HHOCTPAHHBIMH
S3bIKAMH H SI3BIKAMH
HapoaoB Poccuiickoi
Degepanuu U B KaKOi
CTENeHH BJaJeeT

11. | YdeHnasi cTenieHb U Y4€HOE

3BaHHE
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12. | Hanuvue cnopTHBHOM
KBaJHGHKAIUH U
KBaTH(PUKAIMOHHOr 0 3BAHUS

13. | @opMma JomycKa K CBeJeHUSM,
COCTABJIAIOIMM
rocy1apcTBEHHYI0 TAHHY

14. |TocynapcTBeHHbIE U
BeIOMCTBEHHbIE HArpaabl

15. | Hanu4yue JucuMmIMHAPHbBIX
B3bICKaHHil

16. | OcoOble ycI0BHSA CIYHKOBI

17. | CBenenusi 0 BKJIKOYEHHH B

KaJpOBBIil pe3epB

TPYAOBAA U CHAY/KEBHAA JEATEJBHOCTD:

Mecsx 1 roj

nocTyIie- YBOJIbHE-
HUS HHSA

JoKHOCTB H MecTO paboThI

Anpec opraHu3anun
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[Mpunoxenue Ne 12

K [TostokKeHUI0 0 EeHTPAIM30BAHHOM y4eTe
IIEpCOHANBHBIX  JAaHHBIX  COTPYAHHKA
OpraHoB BHYTpeHHMX Jen Poccuiickou
@enepanuy ¥ BeICHUH €TI0 JIUYHOIO Jeja

®opmar 140 x 90 mm

KoHTpoabHast KapTouyka JNHYHOro jeja Ne

daMmnus

Nms OTyecTBO

Jara BbI- KoMy BbIIaHo Tenedon | IToamuce § Jlata | ITonmmcs nuna,

Jayu WiIu WY BBICJIAHO nony4a- | BO3Bpa- | MpUHABLIETO HA

BBICBUIKH TEJs MEHHA XpaHEeHUe
(O60poTHAS CTOPOHA KOHTPOJIbHOM KAPTOUKM JIMYHOTO AesIa)

Jara BbI- KoMy BeIZaHO Tenedou | IToxmucs | Hata | Iloammcs nuna,

Ja4qu Uiu WY BBICIIZHO nojny4a- | BO3Bpa- | NpUHSABIIETO Ha

BBICBUIKU

TENA ICHUA XPaHECHHUEC
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[Tpunoxenue Ne 2
k npukazy MB/] Poccun
or  28.04.2014 Ne 381

HOJIOKEHHUE
) HEeHTPAJIH30BAHHOM ydere NepcoHaTbHbIX AAHHBIX
rpakianuna Poccuiickoii ®Pegepanuu, NOCTyHmalLero Ha Ciayxk0y
B OpraHbl BHYTPEHHHX aen Poccuiickoii ®egepannu

1. Hacrosmee ITonoxenue onpenesseT MOPSIOK OpraHu3auu paboTs! o
[EHTPAJIM30BaHHOMY Y4eTy MEePCOHAIbHBIX ,;:[aHme1 rpaxpaanuHa Poccuiickoi
denepanr, TOCTYIAOIIETO Ha CIy 0y B OpraHbl BHyTpeHHUX Aell Poccuiickoit
(De,z{epaunnz.

2. IlepcoHanpHBIE JaHHBIE BHOCATCS B OaHKU JaHHBIX O KaHIUAATax.

3. lleHTpanu30BaHHbI Y4YeT MNEPCOHAIBHBIX JAHHBIX OCYILECTBIISAIOT
KaIpOBble ITOoApa3/ieNleHUs TVIaBHBIX yIpaBlIeHUH, NeNapTaMeHTOB, yIpaBIeHUNA
MBJ] Poccun, HauwmonansHoro uentpansHoro ©Oropo MBJI Poccun,
o0pa3oBaTenbHBIX, HAYYHBIX, MEIUKO-CAaHMTAPHBIX K CaHATOPHO-KYyPOPTHBIX
opranm3anuid cucreMbl MBJI Poccum, okpy>XHBIX yIpaBieHHH MaTepUaJIbHO-
TeXHHYeCKoro cHabxenus cucteMsl MBJI Poccun, a Takke WHBIX OpraHU3amnuit
u noApa3deeHuN, CO3JIaHHBIX s BBITIOJTHEHUA 3ajaq 5
OCYILECTBACHHUSI IIOJTHOMOYHM, BO3JMOXKEHHBIX Ha OpraHsl BHYTPEHHUX JeN
Poccuiickoit CI)e,uepauHH4.

4. llenTpanu30BaHHBIA y4YeT OCYLIECTBISETCS B COOTBETCTBUU C
Koncturyumet Pocculickot @enepauyy, 3aKOHONATEIBHBIMU U HHBIMU
HOPMAaTHUBHBIMU NPaBOBBIMU akTamu Poccuiickoil Peaepauuy, HOpMaTUBHBEIMU
npaBoBeIMH akTamy MB/I Poccnu u HactosmuM [lonoxenuem.

5.B oTHOImeHWHM KaHIMJATOB Ha 3aMeElIeHHE MOJDKHOCTEHM IITAaTHOIO
HErJIACHOTO COCTaBa IIEHTPaJM30BaHHBIA y4yeT He ocyllecTBisiercs. BeneHue
0aHKOB JAaHHBIX B OTHOIICHHH KaHOWIATOB HA 3aMeIleHHe JOJDKHOCTEH
IITaTHOTO HEMIaCHOI'O COCTaBa OCYIIECTBISETCI B COOTBETICTBHUU C
3aKoHOAaTeICTBOM Poccuiickoi @Pefepanyivi O roCy1apCTBEHHOMN TalHe.

6. LlenTpann30BaHHEINA y4eT BeAeTCs MHAUBUAYAIBHO IO KAHIUATY.

7. LleHTpalM30BaHHBIM YYeT OCYILECTBIISIETCS KaK C HCIIOJIb30BaHUEM
CpEICTB aBTOMAaTHU3aLKH, TaK ¥ 0€3 UCII0Ib30BaHUs TaAKUX CPEACTB.

" Cornacno mymkty 1 crateu 3 ®epepanbHOro 3axoHa ot 27 mons 2006 r. Ne 152-@3 «O mepcoHANBHBIX
nanHbx» (CobpaHue 3akoHoIaTenbcTBa Poccuiickoit denepanuu, 2006, Ne 31, ct. 3451; 2009, Ne 48, cT. 5716;
Ne 52, c1. 6439; 2010, Ne 27, ct 3407; Ne 31, c1. 4173, cT 4196; Ne 49, c1. 6409; 2011, Ne 23, ct. 3263; Ne 31,
cT. 4701; 2013, Ne 14, cr. 1651; Ne 30, ct. 4038) mox nepcoHaNbHBIMM NAaHHBIMU IMMOHHMaeTcs mobas
uH(GOpMaLKs, OTHOCAINAACA K NPSAMO WIH KOCBEHHO ONpPENENEeHHOMY HIIM ONpefensieMoMy QU3MYecKoMYy JIMLY
(cy6BbeKTy NepcOHaIbHBIX JaHHbIX).

Hanee — «xaHauOgaTy.
3 [lanee — «UEHTPANTM30BAHHbIN yUeT».
* lanee — «Oprassl, OpraHusanuy, noapasaenesus MBJI Poccun».
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8. LleHTpai30BaHHBIA YUeT C HCIIOJb30BAaHHUEM CPEACTB aBTOMATH3AIMH
OCYIIIECTBIAETCA Ha 0a3ze aBTOMATH3MPOBAHHBIX HH(POPMAIMOHHBIX CHCTEM
(CepBHCOB) OpraHoB BHYTpeHHHX e Poccuiickoit ®enepamun’.

9. LlenTpanu3oBaHHBIN ydeT 6e3 UCIIONB30BaHUs CPEICTB aBTOMATU3AIUH
OCYIIECTBIIAETCS HA OCHOBAaHMM MaTepUaJOB U3Y4eHMs JaHHBIX O KaHIHMIATaX,
cofiepKamxcs Ha OyMaKHbIX HOCUTEIIAX.

10. K maTepuanam U3ydeHHs AJaHHBIX O KaHAUATaX MPHOOIIAIOTCS:

10.1. 3asiBnenne ¢ mpock0OM O MOCTYIIEHUHM Ha CIOyX0y B Oprassl
BHYTpeHHUX et (Ha oOydeHue B 00pa30BaTENIbHYIO OPraHH3AIlMI0 BBICIIETO
obpazopanus MB/I Poccun).

10.2. Co6CTBeHHOPYYHO 3allofHEHHasT M NOANUCAaHHAs TPaXTaHWHOM
aHKeTa.

10.3. CoGCcTBEHHOPYYHO HaIicaHHas aBTobuorpadusi.

10.4. Komuu:

10.4.1. JlokyMeHTOB, yYKa3aHHBIX B IIyHKTax 2, 5 — 8 wactu 1 crarbu 18
@enepanpHoro 3akoHa oT 30 Hos6ps 2011 r. Ne 342-®3 «O cmyxbe B opranax
BHYTpeHHHUX Jien Poccniickoli Penepaliyi U BHECEHUM U3MEHEHHI B OTAEIbHBIE
3aKOHOJIaTelbHBIe aKThl Poccuiickoit emeparumn»’.

10.4.2. JIOKyMEHTOB, yAOCTOBEPSIOMINX HAIHMYHE YYEHOM CTENEeHH HIIH
Y4EHOr0 3BaHHUS.

10.4.3. CBugeTensCTB O  TOCY[apCTBEHHOW  pErucTpaudd  aKTOB
I'paXXJaHCKOT'O COCTOSHUI.

10.5.CBezmennisi o0 goxomax, o0 HMYIIECTBE M  00A3aTENBCTBAX
HUMYIIECTBEHHOI'0 XapaKTepa KaHAWIaTa, a TaKke O JOX0Jax, 00 MMYIIeCTBE H
obs3arenbcTBaX MMYIIECTBEHHOTO XapakTepa ero Ccympyrd (cympyra) Hu
HECOBEPIIEHHOJIETHUX [ETe B CIy4asx M mo GopMe, KOTOPBIE yCTAHOBJIEHBI
3aKOHOJaTeNbCcTBOM Poccuiickoit @eneparuu.

10.6. Cornacue, BBIpaXX€HHOE€ B IHCBMEHHOW (opMme, Ha NpOBeICHHE
MEPOIPHUATHHA, CBS3aHHBIX C OQOpPMIIEHHEM [OMycKa K CBeIeHHSIM,
COCTABJISIONIUM T'OCYJapCTBEHHYIO H HHYIO OXpaHSIeMYIO 3aKOHOM TaiHy, U
IIPOBEPKOH TOCTOBEPHOCTH COOOIIEHHBIX IPaXkJaHUHOM CBEICHUIA.

10.7. Cornacue, BBIpaXXeHHOEe B IUCBMEHHOM Qopme, Ha 00pabOTKy
IIepCOHANBHBIX JAaHHBIX IPaXXIaHWHA B LEIIX U3YUeHHS BO3MOXHOCTH IpHeMa
€ro Ha CIy0y B OpraHbl BHyTPEHHHX €.

10.8. JIugyHOe MOpPYyYUTENHCTBO (B Ciydae NOCTYIUIEHHS KaHIMJIATa Ha
IOJDKHOCTh, TMPU  Ha3HAUeHUHM HAa  KOTOPYHO  OQOpMISeTCs  JIMYHOE
IIOPYYHUTETHCTBO).

10.9. 3aknroueHre BOEHHO-BpaueOHONH KOMUCCHH.

10.10. Peienie 1o  pe3ynbTaTaM  pacCMOTPEHHUSI  JOKYMEHTOB,
IIpeJCTaBICHHbIX KaHAUATOM.

10.11. VHble ROKYMEHTBHI, CBS3aHHBIE C U3yUeHHEM JAaHHBIX O KaHIHUIaTe.

! Jlanee — «opraHbl BHYTPEHHUX 1€y,
2 Cobpaunue 3akoHonarensctBa Poccuiickoit @enepauuu, 2011, Ne 49, cr. 7020; 2012, Ne 50, cr. 6954; 2013,
Ne 19, cT. 2329; Ne 27, c1. 3477; Ne 48, c1. 6165.
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10.12. Marepuansl IpOBEpKH IOCTOBEPHOCTH CBEIECHHUM, COOOLIEHHBIX
rpakIaHWHOM, pe3yNbTaThl IICHUXOJOTUYECKMX M MCUXO(PHU3UOIOTHIECKUX
uccienoBaHuii (0OCnenoBaHU), TECTUPOBAHMS, HANPABJICHHBIX Ha BBIABICHHUE
notpebiennss ©0e3 Ha3sHaueHWs Bpada HApKOTHYECKHX CpPEACTB WM
IICHXOTPOIHBIX BEIIECTB M 3JI0YHNOTPeONIeHMs alKOTONeM WM TOKCUYEeCKUMH
BEIIECTBAMHE,  3aKIIOYeHHe O  IPOPEeCcCCHOHAIBHOW  IICHXOJOTHYECKOM
IIPUTOHOCTH XPaHATCS B OTAEIBHBIX [1allKax.

11. Marepuansl M3y4eHHS NAHHBIX O KaHAUAATaxX MOJIIMBAIOTCS WA
CKPEILISIOTCS CHEeIMabHBIM YCTPONCTBOM, OOECIEUMBAIOLIUM UX HaJeXHOE
KperieHre. Kaxzaplii NOKYMEHT 3allMCBIBA€TCS OTAEIBHO C YKAa3aHHEM €ro
HAVMEHOBAHMsI, KOJMYEeCTBa JIMCTOB W JaThl MpUOOIIEHUS K Marepuaiam
H3yYeHHsI JaHHBIX O KaHIUJaTax.

12. CBenenusi, cofepKalyecss B MaTepualiax H3y4YeHUs MJaHHBIX O
KaHOuOaTax, SBISIOTCS KOHOQHUAEHIHANbHOM HHpopManued (ciyxeOHOi
TaliHOW) M (WMJIM) CBEACHUSMH, COCTaBJLIOIMIMMH TOCYJapCTBEHHYIO H HHYIO
OXpaHsAEMYIO 3aKOHOM TalHy.

13.'pud orpaHudyeHus IOCTyna K MaTepuajaM H3y4YeHHUS NaHHBIX O
KaHAWJATaX B KaXIOM KOHKDETHOM ClIydae OIpedeNseTcs B MOpSIKe,
YCTaHOBJIEHHOM 3aKOHOJATENHCTBOM Poccuiickoit Denepanun 0
roCyJapCTBEHHOH TaiiHe.

14. TTlpoBepka npaBWIBLHOCTH OGOpPMIIEHHS IOKYMEHTOB M CBEICHUH,
CoIepXKalXcsi B MaTepHajax HM3y4deHHs [aHHBIX O KaHAWJaTaX, a TaKxe
CBOEBPEMEHHOE JOMNOJIHEHNE NX He0OXOAUMBIMH TOKyMEHTaMHU BO3/IaraloTcs Ha
COTPYIHHKOB  KaIpPOBBIX  IOIpa3felcHHH OpraHoB, OpraHu3allvi,
noapasaenenuit MBJI Poccun.

15. Matepuaiibl U3ydeHHUs JaHHBIX O KaHIWJATE, B OTHOIIEHHH KOTOPOTO
B COOTBETCTBHHU C IyYHKTOM 5 4dacth 4 ctatbu 19 ®enmepanbHOro 3akoHa OT
30 HostOpss 2011 r. Ne342-®3 «Ocmyxbe B opraHax BHYTPEHHUX [ell
Poccuiickoii  @Denepanyy ¥ BHECEHMM  HM3MEHEHHM B OTHAENBHBIE
3aKOHOJIaTeNbHbIe akThl Poccuiickoit @enepanumy IPUHATO pelieHre 00 0TKaze
B IIpueMe Ha Ciy)kOy B OpraHsl BHYTPEHHHMX JeJl WIM B HAalpaBIeHUH AJS
IIOCTYyIUIEHHST B 00pa30BaTeNbHYI0 OpPraHM3alUI0 BBICIIET0 0OOpa30BaHUsA
cuctembl MBJ]I Poccun ans oOyueHus mo o4HOi (opme, XpaHSITCS B apXHBe
moJpa3feNieHuss IO [JeNONpPOU3BOACTBY U PEXUMY OpraHa, OpraHH3allvy,
noapasaenenus MBJI Poccun, B KOTOpBIM KaHIUAAT NMPEACTABIAN JOKYMEHTHI
JUISI IOCTYIUIEHUS Ha CIIy>)k0y B Oprasbl BHyTPEHHHX Oell.

16. CBeneHrsi O NEpPCOHATIBHBIX MAAHHBIX KAaHAMAATOB, YKa3aHHBIX B
nyakre 15 Hacrosmero IlomoxxeHMs, NpeACTaBIAIOTCS  KaApOBBIMU
noJpa3AeIecHusIMU OpPraHoB, OpraHu3auui, nozapasnenenuii MBJ[ Poccuu B
JlemapTaMeHT rocyapcTBEHHOM ciy>k05I U KagpoB MBI Poccumu.

17. Marepuaiibl U3y4eHHs JaHHBIX O KaHJIUJaTe, IPUHITOM Ha CiIyX0y B
OpraHbl BHYTPEHHHX [eJl, ¢ coOJoJeHHeM 3aKoHonarelabcTBa Poccuiickoi
®denepanyu 0 NEPCOHANBHBIX JaHHBIX ¥ TOCYJapCTBEHHOM TallHE UCIIONIb3YIOTCS
IUT1si POPMUPOBAHUS JIMYHOIO Jiejla COTPYAHUKA OPIaHOB BHYTPEHHUX Jell.
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18. OTBETCTBEHHOCTh 32 OpraHW3alKI0 pabOTHI MO IEHTPATU3OBAHHOMY
y4eTy M ee COCTOSHHIO BO3JaraeTcsi Ha pyKoBoauTened (HadalbHHKOB)
KaJpOBBIX MOJpa3feeHun OpI'aHoB, OpraHu3aluy, noapa3aeIeHui
MB/]] Poccun, a B cioydae UX OTCYTCTBUS — Ha pyKoBoauTesel (HadyaabHHUKOB)
OpraHoB, opraHu3anuii, nogpaszaeneauii MB/I Poccun.



